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Finding and Using Library Resources  
 

 
Why do a Library Resources Assignment?? 
 
Finding quality information quickly is a skill you need both in school and at work. Learning to use the 
library, both in person and online, is closely tied to student success in college. This assignment 
introduces you to basic resources available in the Cuesta Library and remotely via the Internet. 
 
 
This assignment is divided into two parts: 
 

Part I -   The Searchpath Library Tutorial, available from the Library home page and 
myCuesta, consists of 6 modules. There are short quizzes at the end of each section which 
you will complete online, print out, and turn in to your instructor. 

 
Part II -  The handout portion of the assignment provides you with more information about the 
myCuesta Library Channel and Cuesta databases, along with how to use library resources 
from off campus. 

 
 
Assignment objectives: 
 

1. To provide students with a basic knowledge of the Cuesta Library’s hours, procedures and 
resources. 

 
2. To understand how to find information on any research topic and to apply these principles 

to other classes and situations. 
 

3. To develop skills to effectively navigate print and online resources. 
 

4.  To enable students to complete a library assignment independently and /or to ask  
 appropriate questions of the reference librarians. 
 
5.  To introduce students to the Library home page and Library channel in  myCuesta. 

 
 
 
 
 
DUE DATE: 
 
TOTAL POINTS: 
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Library Information 
 

2013 Campus Library Hours    
  
 

 SLO Campus NC Campus AGHS Campus 

M - TH 8:00 am - 8:00 pm 8:30 am - 7:00 pm (M and Th) 
8:30am – 8:00 pm (T and Wed) 5:30 pm - 7:30 pm M & TH Only 

F 8:00 am - 4:00 pm CLOSED CLOSED 
SAT CLOSED CLOSED CLOSED 
SUN CLOSED CLOSED CLOSED 

  
 
For telephone reference assistance, call 546-3100 x.3157 when the library is open. 
 
For Assistance 
The Library staff is here to help you get information.  Don’t hesitate to: 
 

1. Ask at the Reference Desk for help with the online catalog, the databases, the Internet, and 
other questions about how to do research. 

 
2. Ask at the Circulation Desk for Reserve books, course textbooks, sample tests, DVDs, 

CDs, and any other material put there by your instructor. 
 
 
Check-out Procedure 
 
There are over 77,000 volumes, plus access to 13,000 electronic books (eBooks), in the Cuesta 
College Library system.  You may check out books for two weeks with an ASCC card, or show a 
picture ID to obtain a library card. The overdue fine for books is 25¢ per day.  Videos may also be 
checked out.  Periodicals (magazines, newspapers, and journals), reserve materials, and reference 
books are for use only in the library. Check books out at the Circulation/Reserve Desk in the Lobby 
area. 
 
 
Reserve Materials 
 
Some library materials are set aside at the Circulation /Reserve desk for limited checkout because of 
their high demand.  Current textbooks, tests, books, articles, videos, and CDs are all found at the 
Circulation Desk.  These are checked out for a two-hour period and must be used in the library.  An 
ASCC card or library card is required to check out reserve items. 
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Cuesta Library Home Page 
 

Library and Learning Resources 

The mission of the Cuesta library is to support and enhance the college's instructional programs by developing and 

maintaining collections of print and electronic resources to meet the information needs of students and faculty, and 

by teaching students to access, evaluate, and use information effectively and ethically. 

 
The Cuesta Library home page is on all library computers. Double-click on the Explorer icon. This 
brings up the Cuesta College home page. At the bottom is a link to the Library page.  
 
 

• Find a Book: use the eLibrary online catalog for finding books, eBooks and videos, as 
well as for course reserves (textbooks). 

 
• Find an Article: use databases for finding magazines, journals and newspaper articles 

(EBSCOhost, SIRS, ProQuest National Newspaper Core, NewsBank ).  
 
 
• Research Assistance: find Subject Guides, the Searchpath tutorial and other 

research aids. 
 
• Additional resources are listed on the banner at the top of the page. These include 

Library Services, such as Interlibrary Loan, and About the Library, which has library 
hours and directions. 

  
 
 
 

myCuesta 
_______________________________________________________ 

 
 
myCuesta is the entry to Cuesta’s many online services. With your personal login you can access the 
Library’s resources and other Cuesta information, including your registration and classes, from 
remote locations. You can communicate with your teachers using your own email address. School 
announcements, courses, and activities of interest to you are listed under the Student and 
Resources tabs.  
 
Your personal login also gives you access to the wireless technology available at the Library. 
 
To learn how to use myCuesta, and to find information and tutorials, go to http://my.cuesta.edu.   
 
If you choose Student Information you will find everything you need to help you customize your 
MyCuesta page. 

http://my.cuesta.edu/
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myCuesta Library Channel 
 

Locate the Library Channel by typing http://my.cuesta.edu in the address box of any computer. You 
will need to log into your myCuesta page and select Resources. All library services are available on 
the Library channel on the left side of this page. 
 

  
 

The Library channel looks different than the Library home page, but has access to the same 
resources.  

• Find a Book 
To use eLibrary (the book catalog) type a search term in the box under Find a Book. 
To access the EBSCOhost  eBooks Collection, Cuesta’s 13,000-volume online book catalog, look 
below the search box and click on EBSCO eBooks in the sentence “For eBooks search EBSCO 
eBooks.” 

• Find an Article: Databases  
Listings for journal, magazine, and newspaper databases, as well as other resources you can access 
online. 

• Library Services  
Links to the Searchpath library tutorial, Interlibrary Loan, and other helpful material. 
 
Beneath that there are drop-down boxes for the English 201A Workbook, and a box called Doing 
Research. Open this box by clicking on the arrow on the right. It has links to subject guides and other 
research aids. 
 

http://my.cuesta.edu/
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Finding eBooks: Using EBSCOhost eBook collection 

 
 
eBooks are printed books that you access and read online. Cuesta’s eBook collection is indexed in 
the eLibrary catalog, along with the books in the Library. From any computer, go to eLibrary from the 
Library home page and search the catalog as you did in the Searchpath tutorial. eBooks will come up 
along with call numbers from print books. The call number for an eBook will say ONLINE. 
 
Because EBSCOhost eBooks is a proprietary database (one Cuesta pays for) you must be a student 
to use it from off-campus. This is true for all Cuesta databases. Use your myCuesta log-in to access 
these databases. 
 
You can also access just EBSCO eBooks remotely from your myCuesta page. Choose the 
Resources tab, and look at the Library Channel on the left side of the page. Below the Find a Book 
search box, click on EBSCO eBooks. This will take you directly to the EBSCO eBooks search page. 
 

EBSCO eBook Collection Search Screen 
 

 
 
 
 
Simply enter your search term, or keyword, to get a list of full-text books you can look at online. When 
you click on View this eBook you will get the book you want, complete with the chapter contents and 
full text. 
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Library Call Numbers 
 
Our library organizes books according to the Library of Congress Classification System. This system 
combines letters of the alphabet with numbers to create a call number. Think of the call number as 
the shelf address of each book. To find a book, copy the complete call number given in eLibrary for 
the book you want: The book stacks have the LC numbers posted on the end of each section. 
 
PS3615.T88 W48 2003  
When the emperor was divine: a novel  
 
On the book spine it looks like the number below, and you read it line by line (go to the PS section, 
then find 3615, etc.) 
       
       
 
 
 
 
 
 
When you search a word or words in eLibrary you get a list of books. The entry gives the call number 
and the name of the book and author. In addition you get the location and status of the book. For 
instance: 
 

 BOOKSTACKS – the book is on the shelf in one or both Cuesta libraries; 
 
 REFERENCE -- the book is in the Reference area and is for Library use only; 
 
 CHECKED OUT – the book is not available right now; 
 
 CIRC DESK – the book is on Reserve at the Circulation Desk in the Lobby (SLO) 
 
 Electronic (URL) – the book is available online as an eBook, not in a print copy 

 
If you find an eBook, there will be no call number. The entry will say ONLINE instead of a call 
number, and there will be a URL you can click on to go to the eBook.  
 
 If you are off-campus, you will be asked for your myCuesta login and password. 
 

PS 
3615 
T88 
W48 
2003 

http://webcat.cuesta.edu/uhtbin/cgisirsi/mDW0Ie2HEH/SAN-LUIS/14220027/19/PS3615.T88+W48+2003/NORTHCNTY|NO|LC
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Finding Periodical Articles Online 

 
The term periodical refers to magazines, journals, newspapers, and other materials that are issued 
daily, weekly, bimonthly, monthly, quarterly, or at any other regular intervals throughout the year.   
 
As you learned in Searchpath, periodicals come in different formats, which means they can be found 
online or in print. We will be working with online article searching. 
 
 

Online Sources for Journal and Magazine Searching 
 
EBSCOhost  
 
EBSCOhost is an online journal and magazine database.  For about 2,000 of these periodicals, the 
full text of the article is available, beginning with the year 1990.  Most subjects are covered, including 
reference, current events, literature, business, health, multicultural topics and more.  EBSCOhost is 
updated regularly. New additions to EBSCO include a mobile app and some specialized databases, 
such as Book Reviews. 
 

 
Using EBSCOhost  
 
From the Library home page: Under Find an Article: choose Ebsco. 
 
From myCuesta: choose the Resources tab, and find Ebsco on the Find an Article: database list. 
 
NOTE: to use databases from home you may have to disable any pop-up blockers you have. 
 

• After choosing EBSCO, at the next screen start your research by selecting the first choice, 
General Databases: Academic Search Premier, MasterFile Premier and Academic Search 
Elite. 
 

• At the Choose Databases page select ‘continue’ to get to the search screen. 
 
 
Since not all articles are found in full text, be sure to select Full Text as an option when you get to the 
results page, after putting in your keywords. 
 
 When the full text of an article is not supplied on EBSCOhost, you can check with the Reference 
Librarian to see if it is available in its original paper form (also known as a print copy or hard copy) in 
the Library’s own collection of journals, or from another library.  
 
You can also check the Periodical Holdings List, which is discussed later, to see which journals and 
magazines Cuesta carries. You can do this from home or from a Cuesta computer. 
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EBSCOhost Search Screen 
 
 

 
 
 
 
 
Some hints for using EBSCOhost: 
 

• Always check the Full Text option box before you click on Search. 
• Remember to try different keywords (see Searchpath Module 2) 
• EBSCOhost allows you to save, print, or email full text articles one at a time or in groups. From 

an article you want to save, choose Add to folder from the choices to the right. When you 
finish, go to your results list page. A box will open on the right margin with your saved articles. 
You can click on Folder View to print, email, or save them all at once. 

• You can use Boolean searching and truncation in EBSCOhost (see Searchpath Module 2) 
• Always use the Help pages, located at the top right, when you are stuck. 
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SIRS 
 
SIRS is another type of periodical database available under Find an Article on the Library Home 
page. Once you have selected journal or magazine, scroll down and choose the SIRS name, located 
directly below the EBSCOhost icon.  
  
From myCuesta, find SIRS under Find an Article: Databases. 
 
SIRS is a full text database of articles from thousands of magazines, newspapers, conferences, and 
government publications.  It primarily covers contemporary social issues with emphasis on a pro/con 
format.  SIRS is updated regularly and is a good source for current topics such as capital punishment, 
stem cell research, cloning, etc. 
 
Searching SIRS is different from EBSCOhost. You can select topics by name, without typing a 
keyword into the Search box. When you select a topic you get an overview of the subject and a list of 
articles. There is also a Pro/Con tab, where you can read about both sides of an issue. This makes 
SIRS especially useful for opinion papers. Included is a list of full text articles, which you can save. 
 
From MyList, at the top, you can email your saved articles, but SIRS only lets you print one article at 
a time. 
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Print Sources for Finding Articles 
 
 
Cuesta currently subscribes to about 235 Periodicals, which include magazines, journals and 
newspapers. Periodicals are available for in-house use only; they cannot be checked out.  Copy 
machines are available to make copies of articles at 10¢ a page.  
Current copies of magazines are on the open racks in the Library. Back issues are on the Periodical 
book shelves by title. 
 
Why does the Library keep print (paper) copies of journals, newspapers and magazines when so 
much is online? 
 

o You may need an article with photos, charts or graphs, which do not always show up on online 
databases 

o You may need a magazine that isn’t available in full text in EBSCOhost. 
o You might want to browse the whole magazine, not just look at one article. 

 
How do you know which magazines and journals Cuesta has in print form?  Simply use the online 
Cuesta Periodical Holdings List (PHL). This list shows the magazines and journals we subscribe 
to, how long we keep each title, and in what format we carry it.  
 
To look through the Periodical Holdings List, go to the Library Home page or the Library Channel in 
myCuesta (under Find an Article). Once you get to the PHL, you can search it by journal title or 
subject. You can see how many journals we have about Art or Biology, by looking under subject. 
 
You will use the PHL when you have just a citation to an article, not the full text. 
 
You learned about citations in Searchpath. A citation is the information needed to find a book or 
periodical article. A book citation provides the author, title, publisher, publication place, and year of a 
work. A journal citation tells you which journal or magazine published the article, and the volume, 
year, and pages.  
 
How do you find citations to magazines that aren’t found in online databases? Cuesta has a variety of 
print indexes, which are annual books that list thousands of citations for articles about different 
subjects. The most general print index is the Readers’ Guide, but there are other indexes for specific 
subjects. They are useful because they go farther back in time than online databases. 
 
When you find a citation in a print index, go to the PHL to see if Cuesta has the journal.  
Notice in the picture on the next page that you can search for a magazine by title, or by Subject.



11 
 

 

Periodical Holdings List By Title 

This lists the periodicals (magazines, journals, and newspapers) that the Cuesta College 
Library currently subscribes to in print, or keeps as back issues in microform (microfiche and 
microfilm). After each title you can see which formats are available for each periodical.  

In addition EBSCOhost, Cuesta's online journal/magazine database, adds more than 4,000 
more full text journals to our online holdings. ProQuest National Newspaper Index contains 
full text newspaper articles from major papers.  

A - B - C - D - E - F - G - H - I - J - K - L - M - N - O - P - Q - R - S - T - U - V - W - X - Y - Z - By 
Subject 

Title Print Microfilm / 
Microfiche 

Internet Via 
WebCat 

A'Lul Quoy Spr 1988-Sum 
1992.     

AAPG Bulletin 
Apr 1989-May 
1992; June 1995-
July 1997. 

    

AARP; continues Modern 
Maturity Mar/Apr 2003 - .     

Advanced Imaging  Current 2 years.     

Advances in Neonatal Care Apr 2002. 
Donation.     

Advances in Nursing 
Science; see ANS : 
Advances in Nursing 
Science 

      

Advertising Age Current 2 years.     
Advocate: The Nat'l Gay & 
Lesbian Newsmagazine Jan 25, 1994-.     

Aging 1978-1994.    
 

 

http://library.cuesta.edu/phl.htm#A
http://library.cuesta.edu/phl.htm#B
http://library.cuesta.edu/phl.htm#C
http://library.cuesta.edu/phl.htm#D
http://library.cuesta.edu/phl.htm#E
http://library.cuesta.edu/phl.htm#F
http://library.cuesta.edu/phl.htm#G
http://library.cuesta.edu/phl.htm#H
http://library.cuesta.edu/phl.htm#I
http://library.cuesta.edu/phl.htm#J
http://library.cuesta.edu/phl.htm#K
http://library.cuesta.edu/phl.htm#L
http://library.cuesta.edu/phl.htm#M
http://library.cuesta.edu/phl.htm#N
http://library.cuesta.edu/phl.htm#O
http://library.cuesta.edu/phl.htm#P
http://library.cuesta.edu/phl.htm#Q
http://library.cuesta.edu/phl.htm#R
http://library.cuesta.edu/phl.htm#S
http://library.cuesta.edu/phl.htm#T
http://library.cuesta.edu/phl.htm#U
http://library.cuesta.edu/phl.htm#V
http://library.cuesta.edu/phl.htm#W
http://library.cuesta.edu/phl.htm#X
http://library.cuesta.edu/phl.htm#Y
http://library.cuesta.edu/phl.htm#Z
http://library.cuesta.edu/phlsub.htm
http://library.cuesta.edu/phlsub.htm
http://library.cuesta.edu/phlsub.htm
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Online Sources for Newspaper Searching 
 

 
In addition to magazine and journal databases, the Cuesta Library has two newspaper databases. 
These databases can search for information from more than one newspaper at a time. 
 
ProQuest National Newspaper Core (NNC) indexes five ‘national newspapers.’ Use this database 
for articles and editorials about national or international news. ProQuest also contains a useful 
historical newspaper database for older topics. 
 
For local topics you can use NewsBank, which indexes the San Luis Obispo Tribune, as well as 
many other California newspapers.  
 
 

 
 

 
Print Sources for Newspaper Searching 

  
For print copies of current newspapers the Library carries The Wall Street Journal, The Los Angeles 
Times, the San Luis Obispo Tribune, and La Opinion.  You can read them in the Library and search 
through recent back issues kept next to the newspaper area. 
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Other Resources 
 
 
Computers in the Library: for research and printing documents 
 
The same computers you use for book and article searching in the Library can be used for doing 
Internet searching as well.  
 
The Library computers have Microsoft Office, which includes Word for word processing and Excel for 
charts and graphs; you can print, email, or save work to a flash drive. 
 
Printing cost 10¢ a page from the GoPrint station. 
 
 
 
Photocopy Machines 
 
The San Luis Obispo campus library has four photocopy machines, and North County has one 
machine, for student use.  Copies are 10¢ each and a dollar bill changer is available next to the 
machines. 

 
 
 
Resources at Other Area Libraries 
 
If the Cuesta College Library doesn’t have the item you need, you might find it in another library 
collection.  Cuesta has online access to Cal Poly’s Polycat (online catalog) and to the Black Gold 
System (San Luis Obispo City-County Library system). Links to these library catalogs are found on 
the Library Home page or on myCuesta.. 
 
Cuesta students can get free library cards at the public library.  Cal Poly provides free check-out 
privileges to Cuesta students, with proof of current enrollment (print out your Banner schedule or use 
you ASCC photo card). You can also use all Cal Poly databases while in the Kennedy Library. 
 
Be sure to ask the reference librarian about Interlibrary Loan services. The online Interlibrary Loan 
form is found on the Library home page. The Library can usually borrow a book or a photocopy of an 
article from non-local libraries when it is not available locally. It usually takes a week to ten days to 
get the item to you. 
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NAME 
 

 
EBSCOhost Database 

 
Use the Academic Search Premier database to find articles and put them in a folder to email or print. 
Go to the EBSCOhost search screen using the directions in the handout. 
 
First, put a check in the Full Text box under Limit your results. If you don’t do this, you will get a lot 
of results that are only citations, not full text. 
 
Next, type Civil war in the search box and select Search. How many results do you get?_______ 
 
Now, go back up to the search box and add the words AND United States to the phrase you already 
have. Click on Search. 
 
1. What happened when you added “AND United States” to the phrase ‘Civil war’?’ 
 

a. you narrowed your search and got fewer and more focused results  
b. you broadened your search and got more results 
c. the results remained the same 
d. you got a new list with no full text articles 

 
Take any 3 articles on the list and choose Add to folder for each of them. On the right side of the 
page, a new box opens that say Folder has items. Click on the Folder View at the bottom of the 
box. 
 
2. What comes up when you choose Folder View? 
 

a. You get a long list of new articles 
b. You start a new search 
c. The articles you added to the folder are all there 
d. You go back to your original list of articles 

 
Put a check in the Select / deselect all box. This chooses all the saved articles. Then look at your 
choices on the right side of the page. 
 
3. What does EBSCOhost allow you to do with your list of articles? 
 

a. It lets you print them all at once 
b. It lets you email them all at once 
c. It lets you save them as a group to a file (flash drive) 
d. All of the above 
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NAME___________________________ 
 
 

Newspaper Databases 
 
Newspapers are a great source of current information and for editorials and opinion pieces. When 
you have to do research on a current national or international issue, such as the recent economic 
downturn, you can use ProQuest National Newspaper Core (NNC) to find the information you need. 
 
From the library home page, under Find an Article, select ProQuest. Or, from your myCuesta page, 
select the Resources tab, and scroll down to ProQuest under Databases. Choose it. 
 
Put your keyword phrase, Alaska oil drilling, into the Search box. Check the Full Text box right 
under it. 
Select the Search icon.  Notice that the results list is sorted by Relevance (how useful the database 
thinks the article is). You can also sort your list by date (most recent or oldest). Sort it by Publication 
Date (most recent first). In this case you want only articles on Alaska’s recent legislation about 
drilling. 
 
 Scan the article titles on the screen and put checks in the boxes at the left for any 2 articles. 
 
After you check the boxes, go to the top of the results list (the blue banner) and click on 2 selected 
items to open your checked articles.  
  

4. Does ProQuest NNC let you email your articles?  Yes____  No_____ 
 
From the Library home page, under Find an Article, choose Periodical Holdings List (PHL). This is 
the list of all the magazines, newspapers and journals at Cuesta. From myCuesta, find it under Find 
an Article: Databases. From the alphabetical list choose B to see in what formats Cuesta (SLO) 
subscribes to Business Week. 

 
  5. What are the two formats? ________________________________ 

 
 

EBSCOhost eBook Collection for online reading 
 
 
From your myCuesta page, choose the Resources tab and go to the Cuesta EBSCOhost eBook 
Collection page by choosing “For e-books search EBSCOhost.” Type the term “technical jobs” in 
quotes in the search box. Choose any book on the list, click on ebook full text at the bottom of the 
entry, and answer the following: 
 
6. The book you are looking at is the full-text version of a print book, with the Table of 
Contents on the left, the text on the right, and the navigation bar at the bottom.                   
True____ False____ 
 
 
LA 04/17/2013 
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