How to Connect to a Network Printer
Using a Windows Computer

1. Locate the printer you'd like to install and write down its name.
NOTE: The name will appear on a label on the printer. Typically the name
of the printer begins with its location/room number (i.e. 4109-CLJ).
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Printer Name:
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11 10.2.0.184

4109-CLJ

2. On your computer click on the Start button and then select “Run...".
The Run dialog will appear.

|_ Programs »

;3 Documents

= Type the name of & program, folder, document, ot
Internct resource, and Windows will'open ik Far yau,
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Open: l Y\ admin-print

K, Canicel | Brawse, .. I
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3. In the Run dialog type one of the following:
\\admin-print_ (for SLO campus)
\\pike (for NC campus)

4. Click the OK button.
A list of printers will appear.
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5. Locate the printer by name, and then double-click on its icon.
A window for that printer will appear.

£ 4109-clj on Admin-Print _|O| x
Printer Document  Wiew Help
Document Mame | Skatus Qwnetr Pages Size / | Subre

< |

|D documentis) in quaue

|

6. Close the printer window.
You will now be able to print to that printer.

NOTE: If your printer is not listed, please submit a work order.
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