CHAPTER 5

Managing consolidated courses

This chapter provides the procedures course leaders should follow to create and manage their
consolidated courses. Actual content of the consolidated course homepage is handled exactly like
the homepages for single courses and groups and has been covered in this book in a previous
chapter.
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MANAGING CONSOLIDATED COURSES

Instructors are often assigned to teach more than one section of a course and are often
assigned to repeat a course over several terms. Typically instructors use some of the same
materials for each of these repeating courses and would like a way to preserve their
course materials rather than having to feed the same material into the course homepage
for each section or for each term.

The Luminis Platform enables the instructor to preserve materials he or she would like
to make available to each course’s homepage by creating a consolidated course that auto-
matically feeds everything on it’s home page to each course that is added as a member of
that consolidated course.

Note: The ability to consolidate courses is only available to the Course Studio applica-
tion. The information in this chapter does not apply to Group Studio.
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CREATING AND DELETING
CONSOLIDATED COURSES

Using the Luminis Platform, instructors can preserve the materials they would like to
make available to each course’s homepage by creating a consolidated course, which in
turn automatically feeds everything on the consolidated course’s home page to each
course that is added as a member of that consolidated course.

Instructors should construct a consolidated course for each course that meets the follow-
ing guidelines:

* The instructor wants to provide materials to the course via the course homepage.
* The instructor will teach the course more than once.

The procedures in the following section will enable you to create consolidated courses.

CREATING A CONSOLIDATED COURSE

Use the following procedure to create a consolidated course:

1. If you have not already done so, log in to myCuesta and access the My Courses
channel on the Faculty tab.

You see your List of Courses page.

2. Click My Consolidated Courses.

You see the My Consolidated Courses list.
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I Creating and deleting consolidated courses
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e-mail calendar groups logout  help
o
Consolidated Course List
Consolidated Course Narme Consalidated Course Title
You currently have no consolidated courses.
Courses Available for Consolidation
Winter 02 Section
[ introduction to Performance Studies 1
Spring 04 Section
[ Introduction to Perfarmance Studies 1
Surnrner 04 Section
[ introduction to Performance Studies 1
Fall 04 Section
[ Introduction to Perfarmance Studies 1
Winter 04 Section
[ introduction to Performance Studies 1
[greate |
F
Copyright @ Sundard 1995 - 2004, Top FE“NM'((?_)_: R
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3. Click Create.

You see the Create New Consolidated Course page.

SCTUNIVERSITY

Faculty Samiple Tab

e-mail calendar groups

I = @& | § 9

logout help

Create New Consolidated Course

Your Location: My Courses / My Consolidated Courses / Create New Conzolidated Courze

March 25, 2004

* Caonsolidated
Course Mame
* Caonsolidated
Course Title

Courses Au_aila.ble Introduction to Performmance Studies SCTTERML
for Consolidation:

i |DerForrnance Studies 101

. |PerForrnance Studies first required course,

[ introduction to Perforrnance Studies SCTTERMZ
[ introduction to Perforrnance Studies SCTTERMS
[] introduction to Perforrnance Studies SCTTERM4

[] introduction to Perforrnance Studies  SCTTERMS

#* Required Information

creatp | [_Cancel |

)

4. Enter a Name and Title for your consolidated course, select the course(s) you

wish to attach to the consolidated course, and click Create.

You see the Consolidated Course Created page.
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Creating and deleting consolidated courses I

| g scrumiversity
4 back to B % ‘ @ @

Faculty & le Tab
aculty Sample Tal e-mail calendar groups logout help

Consolidated Course Created march 25, 2004

Your Location: My Courses / My Consalidated Courses / Conzalidated Course Created

The Consolidated Course is now ready for use.
You are the designated Consolidated Course leader.

5. Click OK.

You see the new consolidated course listed on the My Consolidated Courses page.

| Nd scrumiversity
m back to E %
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logout helj

Faculty Sample Tab
& P e-mail calendar groups

My Consolidated Courses March 25, 2004

Your Location: My Coursas / My Consolidated Courses

To create a consolidated course, select ane or more available course and click Create. To wiew a consolidated course,
click on the consolidated course name, To remowve a conscolidated course from your Consolidated Courses List, dick the
check box and then cdick Remove,

Consolidated Course List
Consolidated Course Mame Consolidated Course Title

Performance Studies 101 * Patformance Studies first required course,

Remove

* “You may not remove this Consolidated Course because you belong to one of its courses,

Courses Available for Consolidation

Spring 04 Section

[] Introduction to Perfarmance Studies 1

6. To add materials to the new consolidated course, click on the name of the
new consolidated course.

You see the Consolidated Course Homepage.
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I Creating and deleting consolidated courses

|4 Nd scrowwersy
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Faculty § le Tab
aculty Sample Tal e-mail calendar groups logout help

Consolidated Course Homepage - rerformance studies -

101 March 25, 2004

Your Location: Consolidated Course Hormepage

tonsolidated Course | Announcements Courses
Tools
Homepage There are no announcements, + Introduction to
- + Performance Studies,
nnouncermeants . N
* More announcements... ¥ Send announcement Winter 03, section 1

Hews

Photos

Links

Files | Message Board Topics

Meszage Board

There are no message board topics.
Calendar

E-mail * More topics... } Posta topic
Chat

You are ready to add materials to the homepage for the new consolidated course.

The next section will show you how to delete a consolidated course.

DELETING OR INACTIVATING A CONSOLIDATED COURSE

As an instructor you can delete any of the consolidated courses you have created, pro-
vided there are no longer any courses included in it. It is important to note that once a
consolidated course is removed, all data associated with it (links, images, articles, etc.)
will no longer be available.

To delete a consolidated course, use the following procedure:

1. If you have not already done so, log in to the Luminis Platform, access your
faculty portal and select the list of your courses.

You see your List of Courses page.

2. Click My Consolidated Courses.

You see the My Consolidated Courses list.
3. Check the box next to the consolidated course that you want to delete.

You can only delete consolidated courses that do not contain any courses. If there
are still courses contained in the consolidated course, the checkbox next to its name
will be greyed out. For information on removing courses from a consolidated
course, refer to the section “Adding and removing courses” on page 5.7.

4. Click Remove.

You will be prompted to confirm that you want to delete the consolidated course.
The consolidated course is removed and all data associated with it (links, images,
articles, etc.) will no longer be available.
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ADDING AND REMOVING COURSES

After you have created a consolidated course you can add courses to and remove
courses from the consolidated course at any time.

Use the following procedure to add or remove courses from the consolidated course:

1. If you have not already done so, log in to the Luminis Platform, access your
faculty portal, and select the list of your courses.

You see your My Courses page.

2. Click My Consolidated Courses.

You see your My Consolidated Courses list.

| g scruniversiTy
) back to B %

Faculty Sample Tab

® @

logout helf

e-mail calendar groups

My Consolidated Courses March 25, 2004

Your Location: My Courses / My Consolidated Courses

To create a consolidated course, select one or more available course and click Create, To wiew a consolidated course,
click on the consolidated course name. To remove a consolidated course from your Consolidated Courses List, dlick the
check box and then dick Remove,

Consolidated Course List

Consolidated Course Mame Consolidated Course Title
Performanc% Studies 101 * Parformance Studies first required course,
Remove

* You may not remove this Consolidated Course because you belong to one of its courses,

Courses Available for Consolidation

Spring 04 Section

[ Introduction ta Perfarmance Studies 1

3. Click the name of the consolidated course that you wish to add courses to or
remove courses from.

You see the Consolidated Course Homepage.
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I Adding and removing courses

SCTUNIVERSITY

G 2:2&:3 Sample Tab ‘ @ @
e-mail calendar groups logout help
H ~
Consolidated Course Homepage - rerformance studies .
101 March 25, 2004
Your Location: Consolidated Course Hormepage
Consolidated tourse | ANnouncements Courses
ools B
Homepage There are no announcements, + Introduction to
Anmouncerments Performance Studies,
Haws [t mMore announcements... [V Send announcement Winter 03, section 1
Photos
Links
Files | Message Board Topics
Message Board There are no message board topics.
Calendar
E-mail M More topics... M Posta topic
Chat
hd
FUTR st

4. Scroll down the page.

You see the Configuration Tools menu list.

Ng scruniversiTy
4] back to E %

Faculty Sample Tab

b @

logout help

e-mail calendar groups

|2

Configuration Tools
General Settings
Applications
Coupses

Memju is

Perrmizsions

Personal Tools
My Profile
My Courses

My Consolidated —
Courses

154

< | >

5. Click Courses.

You see the Manage Consolidated Course page.

To Add a Course to the Consolidated Course
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Adding and removing courses I

g SscTUNIVERSITY

S ‘;:ztl:; Sample Tab @ ‘ @ @
P e-mail calendar groups logout  help
TTETTIST
~
E-rnail 3
Chat . . .
= | Available Courses for Consolidation
Mermbers
wWinter 03 Section
I:l Introduction to Performance Studias 1
Content Tools
Manage Homepage Spring 04 Section
Manage Mews
Manage Photos Introduction to Performance Studies 1
Manage Links
N Surnrmer 04 Section
Manzge Files
Manage Introduction to Performance Studies 1
Meszage Board
Manage Calendar Fall 04 Section
Manage w
Announcerments D Introduction to Performance Studias 1
winter 04 Section
Configuration Tools
. [] tntreduction te Parformance Studies 1
General Settings
Applications m
Courses \h
- -

® Click the checkbox(s) next to the name(s) of the course or courses you wish
to add to your consolidated course and click Add.

You are returned to the Manage Consolidated Course page which is immediately
updated.

Bl ‘;:ztl:: Sample Tab ‘ @ Q
P e-mail calendar groups logout help
- -
Manage Consolidated Course - performance studies 101 warch 25, 2008
Your Location: Consolidated Course Homepage f Manage Consolidated Course
Consolidated Coursle Consolidated Course
Tools
Performance Studies 101
H =page
Annoui ﬁents
Mews
Click on a course title to modify it. To remove a course from this Consolidated Course, checdk
Photes | the box and click "Remove.” —
Links
Files | Active Courses
Message Board Spring 04 Section
Calendar
. [ introduction to Performance Studies 1
E-rnail
Chat Surnrner 04 Section
Membears
I:l Introduction to Perfarmance Studies 1
Content Tools
Manage Homepage . . .
Available Courses for Consolidation
Manage Mews
Manage Photas Winter 03 Section pvs

The courses added to your consolidated course are listed under the Active Courses
section.

Version E Sep 23, 2008 Managing consolidated courses



I Adding and removing courses

To Remove a Course from the Consolidated Course

1 Ng scruniversiTy
) back to B % ‘ @ @

Faculty 5ample Tab

e-mail calendar groups logout help

~

Manage Consolidated Course - performance studies 101 March 25, 2004

Your Location: Consolidated Course Homepage / Manage Conscolidated Course

tonsolidated Course | Consolidated Course

Tools
Performance Studies 101
Haormepage
Announcermnents
Mews
Click on a course title to modify it. To remowe a course from this Gonsolidated Caourse, check
Photos | the hox and dick "Rernove.” =
Links
Files | Active Courses
Meszage Baard winter 03 Section
Calendar
E-rrail Irtradudion to Perforrnance Studies 1

Chat =
Mermbers
Available Courses for Consolidation

Spring 04 Section
Content Tools

Manage Homepage I:l Introduction to Performance Studies 1

Manage News

1. Click the checkbox next to the active course or courses you wish to remove.

2. Click Remove.

You see an information box asking you to confirm your action.

Microsoft Internet Explorer

\.‘E) Are you sure wou wank to remaove the selected courses?

Ok [: Cancel

You are returned to the Manage Consolidated Course page and the checked course
or courses are removed from your consolidated course group.

3. Click OK.
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NAVIGATING AMONG HOMEPAGES

From the Consolidated Course homepage you can easily and quickly navigate to any of
the homepages of the courses belonging to your consolidated course and back again.

1. Atthe Manage Consolidated Course page click on the name of the consoli-
dated course of interest.

You see the Consolidated Course Homepage.

N\ scTUNIVERSITY
Kol back to B % ‘ @ @

Faculty Sample Tab

e-mail calendar groups logout hely

Consolidated Course Homepage - rerormance studies
101 March 25, 2004

Your Location: Consolidated Course Homepage

Consalidated Ci?l_ulﬂsle Announcements Courses
ools
Homepage There are no announcements. « Introduction to

Perfarrmance Studies,

Announcernents Spting 04, section 1

M ¥ More announcements... [ Send announcement
owE + Introduction to

Photos Performnance Studies

Links Surnrper 04, section 1
Files | Message Board Topics ﬁ

Message Board

There are no message board topics.
Calendar

E-rrail ¥ More topics... ¥ Post a topic
Chat

Mernbers

In the right-hand column is a list of the courses belonging to the consolidated
course.

2. Click on a name of one of the courses.

You see the homepage for that course.
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I Navigating among homepages

| \g scrumniversiTy
e back to B %

& @

Faculty Sample Tab logout  help

e-mail calendar groups

L
COU rse HO mepage - Introduction to Performance Studies March 25, 2004
Your Location: Course Hormepage
Course Tools | Announcements Course Info
Homepage
ARmoURcemants There are no announcements. Mamas
Introduction to
News [t More announcements... [}l Send announcement Performance Studies
Photos Section: 1
Links Departrnent: B
Filez . 5CT SCT Internal Testing
Message Board Message Board TOplCS Term: Summer 04
Calendar There are no message board topics. Instructor(s):
E-rnail Austin Powers

Chat [ More topics... [ Posta topic Click an instructor name

to zend email,
Members

Content Tools
Parent Group

Manage Hormepage
Manage Mews + Performmance Shudies 101
Manage Photoz At

3. Again going to the right-hand column, click on the name of the consolidated
course listed under Parent Group.

You are returned to the homepage of the consolidated group.

This enables you to see how things will appear on the homepages of the course
when you add items to the homepage of the consolidated group.
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CONSOLIDATED COURSE PERMISSIONS

Instructors can add Guests and Teaching Assistants to their consolidated courses and
assign permissions to each of these users or modify permissions already granted.

Y Caution: If you as instructor or someone with course leader permissions adds a guest
user to the course and grants them course leader permissions, this guest user can log
in and remove the instructor s course leader permissions and no one can add or delete
courses from the consolidated course.

Instructors and Teaching Assistants (TAs) assigned to a consolidated course are auto-
matically granted all permissions to all areas in their consolidated course including adding
and removing courses from the consolidated course. Instructors of course can remove any
or all permissions from the TAs commensurate with their duties and assignments.

Use the following procedure to modify the permissions of a Teaching Assistant that has
been assigned to a consolidated course (the consolidated course must have already been
created):

1. If you haven’t already done so, log in to the Luminis system, go to your fac-
ulty portal and click on the link to your courses.

You see your My Courses page.

| g scrumiversiry
[ back to B % ‘ @ @

Faculty Sample Tab

e-mail calendar groups logout help

E

My Courses March 25, 2004
Example Content Course Schedule for: M My Consolidate% Courses
Example Link
Ly

Courses I'm Teaching:

wWinter 03: Sec. Dept Instructar(s)

[ Introduction to Perfarmance Studies 1 SCT SCT Internal Testing Austin Powers
faclZd4@sct com

Spring O4: Sec. Dept Instructar(s)

[ Introduction to Perfarmance Studies 1 SCT SCT Imternal Testing fustin Powers
faclZd4@sct com

Surnrmer 04 Sec, Depht Instructar(s)

[ Introduction to Perfarmance Studies 1 SCT SCT Imternal Testing fustin Powers 3
fart Pd@act.cam

2. Click My Consolidated Courses.

You see the My Consolidated Courses list.
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I Consolidated course permissions

g scTuniversiy
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Faculty Sample Tab

e-mail calendar groups logout help

Eal

My Consolidated Courses March 28, 2004

Your Location: My Courses / My Consolidated Courses

To create a consolidated caurse, zelect ane or more available course and click Create, To view s conzalidated course,
click on the consolidated course narme, To remowe = conscolidated course from your Consolidated Courses List, cick the
check box and then dick Remove,

Consolidated Course List
Consolidated Course Name Consalidated Course Title

Performance Studies 101 * Introductory course to Performance Studies

Remove

3. Click on the name of the Consolidated Course to which the TA is assigned.

You see the Consolidated Course Homepage.

SCTUNIVERSITY

& ‘;:Etl:; Sample Tab @ ‘ @ @
P e-mail calendar groups logout help
C lidated C H i °
OonNsoll ate ourse Omepage - Perfarmance Studies 3
101 March 25, 2004
Your Location: Consolidated Course Homepage
Consolidated Course | Afnouncements Courses
Tools
Hormepage There are no announcements. + Introduction to %
A N Perforrnance Studies,
nRouncements X N
M M More announcements... [* Send announcement Winter 03, saction 1
aws « Introduction to W
Photos Performance Studies,
Links Spring 04, section 1
Files | Message Board Topics
Message Board There are no message board topics.
Calendar
E-rnail [ More topics... [ Post a topic
Chat
Members
Content Tools
Manage Hormepage
Manane News hd

4. In the left-hand column, scroll down to the Configuration Tools section of the
left-hand menu and click Members.

You see the Manage Members page.
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Consolidated course permissions I

\g SCTUNIVERSITY

& ‘;::EIE Sample Tab @ @ @
L e-mail calendar groups logout help
M Memb i —
anage Mempers - performance Studies 101 March 25, 2004 =
Your Location: Conzolidated Course Homepage f Manage Members
Consolidated Course Click a member name to wview member profile, change member status or remove from
Tools | group.
Hormepage | § active Members [ Inactive Members [ Add Members
Announcements =
Mews n
Active Members
Photos
Links | [] Mame Member Type  Homepage Last Visit
Fil
fes Austin Powers * Leader March 23, 2004
Message Board
Calendar D Barney Gumble Student March 25, 2004
E-rmail
chst | [ Ed Harton studaent March 25, 2004
Members I:l Eelly @undg Teaching Asst, March 25, 2004
I:‘ Mortgornery Burns  Student March 25, 2004 -
Content Tools =

5. Click on the name of the TA.

You see the Edit Member Profile page.

| N\ scruniveasity
e back to E %

Faculty § le Tab |
aculty Sample Ta e-mail calendar groups | logout help

Edlt Member PI‘Ofi|e - Performance Studies 101 March 25, 2004 —

Your Location: Consolidated Course Homepane f Manage Members / Edit Member Profile

Consolidated Course | Mamber Information

Marmage Links

Tools
Hormepage Marme: Kelly Bundy
Announcernents Mermber type:
Hews Mermber since: March 25, 2004
Photos Last Visit: March 25, 2004
Links
Hormepage:
Filas
Massage Board Status: -
Calendar
E-rmail | Delegated Permissions
Chat
Mernbers Course Leader
Haorme Page Mews Publishing
Content Tools Phota Publishing Link Publizhing
Manage Homepage
Manage News File Sharing Meszage Board
Manage Photos Calendar I% Announcernents

Manage Files ) .
Explanation for action

Manage

6. Edit the permissions as desired.

7. Enter an explanation for the changes and click Update Profile.

You have now updated the permissions of the TA to meet your needs.
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