Forwarding Student E-mail

Student Email @EE
Accessing Cuesta e-mail :
| Gmail
1. Log into myCuesta. Click to Launch your

my.cuesta.edu Account

2. Locate the Student E-mail channel on the
Clj e above link to access your my.cuesta.edu Gmail
Student tab /fcf;ﬁvplease he aware that when you log off your Gmail

account, you MUST close out all browser windows or your

3. Click the link,Click to Launch your bersanal smail may bs exposad fo the nest parson who
my.cuesta.edu Account. * my cussta sc mail HELP

If you have questions about your my.cuesta.edu email
account, please refer to the above Help link or contact
support@my cuesta.edu

Forwarding Cuesta student e-mail (Gmail)

If you already have a personal e-mail account,caruelect to have your Cuesta student
e-mail forwarded to that personal e-mail addresstruictions on forwarding are available
via Help in your Cuesta e-mail (Gmail) account.

CAUTION: Some e-mail providers have filters thaiimectly prevent the receipt of
forwarded e-mail. As a Cuesta College student,areuresponsible for checking your
Cuesta e-mail. Forwarded e-mail that does not ariitv your personal e-mail account is
not a valid excuse for missing critical e-mailetbimation.

Here's how to forward messages automatically:

=

Sign in to Cuesta student e-m#&Bee “Accessing Cuesta e-mail” above.)
2. Click Settings at the top of any Gmail page.
The Settings screen will appear.
3. Click theForwarding and POP/IMAP tab at the top of the page.
The Forwarding options will appear.

Settings
General Accounts Labels Filters Forwarding and POP/IMAP Chat Web Clips

Forwarding: ¢ Disable forwarding

® Farward a copy of incoming mail E&I'ohn_doe@msn.com and

2ge Mail's copy in the Inbox j

I keep Cuesta Communit

[ T

4. Enter the email address to which you'd like youssages forwarded.

5. Select the action you'd like your messages to fiake the drop-down menu.
You can choose to keep Gmail's copy of the messager inbox, or you can
send it automatically to All Mail or Trash.

6. Click theSave Changes button.
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Getting additional help

1. Click theHép link, located at the upper right-hand corner & skareen.

£} Cuesta Community College Mail - Inbox - slanders@my.cuesta.edu - Miciosoft Internet Explorer =]
Fle Edt View Favoites Iools Help | & |

Start Page Mail Documents elmo lincoln@my.cuesta.edu | Settings | Older vdrsion | Help | ‘Sign.nu( [-|
sh b opti

CUES-I-A Search Mail | Search the Wep |Shesseraptens \

W@l COLLEGE

Compose Mail Discavery News Top Stories - Discovery Channel - Neanderthals: Done in by Gompetition, Not Clim:  weo Clp =

Inbox Archive FReport spam Delete | |More Actions ¥ | Refresh 1-60f6 -

Mg Select: All, None, Read, Unread, Starred, Unstarred
Chats . -

Don, RE: C. oo Rl et DLy T T - Tig 122008
Semt b L ‘ e version | Help | Sign ¢
Drats ™ Linda, me (@) 2.0 e 5 - a _B 93008
Al Mail o Linda™ Sl B208
Sparm r Hugh, me (2) o L Tr208
Trash r me, Jon (3) SO 11407, Jo 114407

r Grnail Team e e Messag  B23007

Contacts

The Google Apps Help screen will appear.

i Google Apps Help - Microsoft Intemet Explorer o] x|
Fle Edt View Favotes Tools Help | o |

GOUS[Q Google Apps Help

Get help with Google Apps Email

[™] Visit the Gmail Help Center or watch a video overview

Fur help with other Google Apps servicks, please choose from the options below:

Calendar

visitthe Goodle CalendarHelp Center

@ Sites

Visitthe Google Sites Hel

<2 Docs

Visitthe Goodle Docs Help Center

Start Page

Visitthe iGoogle Help Center

(k) Chat 5, Admin Control Panel

g

2. Click the link,Gmail Help Center.

GO ()gle Gmail Help

Gmail Ovendew  Goodle Help > Smail Help

The Gmail Help screen will display.

Popular articles
Whal's New I 1. Temporaw Error (502
. . 2. lcannotaceess my account
3. Click theForwarding & POP/IMAP  |&0* | swwicoivs | Sseever | 5 o
‘Search Gmail Help articles, user discussions, and more. 4. Bupported POP clignt list
8

link under the heading, “Your SEttings{™™® e vourconsce E—

” o Logging In « Managin Help resources:
Tabs”. o « Pivacy & Secut Conlacts
o Accounllvomston ® Chat () goettentom
Leam from other users
Create an . 2ating an Account
Account

Your Settings
Tabs Gefting Started Guide
#beginner's guide to Gmail

The Forwarding & POP/IMAP screen iy

+ Weh Clips

« Sending chat Subportopt
+ Aftachments © Lhat /7y Suppor oplions
1 b/ mlistofavailable resources to
will appear. - Sanirg - Eovaings
o Composin e
. o Filters Q/ Known issues
e Receiving + Labels Recently reported problems
o Readin T‘
4. Click on the desired topic ; e - i
. pic. - s Benera
e Labs
+ Aftachments
o Themes
« Organizing
o Filters Troubleshooting
o Labels o General lssues
e Storage & Solutions
* Deleting + Error Messages
* Archiving - IMAP
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