Accessing Pay Stub via Banner Self-Service

The following are instructions for viewing a paulstonline usindanner Self-Servicé:

* Banner Self-Service accessible via the My Web Services channel in magta, grants any Cuesta
College employee access to that individual’'s peakoriormation (including benefits and deductions,
job history, leave balances, and more) by linkiirgatly with Banner, Cuesta's administrative systen
With Banner Self-Serve one can only vitheir information and no one else's.

1. Atthe My Web Services channel, click the "y "vep services DE
Banner Self Serveolder. £3Banner Self-Service

The folder will expand revealing multiple subfolders.

2. Click theEmployeefolder.

My Web Services =R
. . ABanner Self-Service
The folder will expand revealing ClPersonal Information
several subfolders and forms. (Student
@Emplo{«ee

[(dBenefits and Deductions

3. Click thePay Information folder.\ Smb History
Leave Balances

Pay Infarmation

1 H 2 peductions History
The folder will expand revealing several B Direct Deposit Allocation
forms. B Earnings History
/ B pay stub
[CATax Forms
4. Click the form,Pay Stub.
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Pay Stubs

Q Select the Pay Stub Date to access additional information.

Pay Stubs for 2009
Pay Stub Date Pay Period Begin Date Pay Period End Date Gross Pay Net Pay Message

Jul 31, 2009 Jul 01, 2009 Jul 31, 2009 9999.99 9999.99

Jun 30, 2009 Jun 01, 2009 Jun 30, 2009 999999 999999

May 29, 2009 May 01, 2009 May 31, 2009 999999 90908.68

Apr 30, 2009 Apr 01, 2009 Apr 30, 2009 9,999.99 900909

Mar 31, 2009 Mar 01, 2009 Mar 31, 2009 909909 999999 I

Feb 27, 2009 Feb 01, 2009 Feb 28, 2009 9.999.99 9,999.99

Jan 30, 2009 Jan 01, 2009 Jan 31, 2009 009999 9.999.89 &
[&]ane I VT

The selected pay stub formwill be displayed.
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Pay Stub Detail

Pay Stub Summary

Pay Stub Date: Jul 31, 2009 bons
Gross Amount: 9.999.99
Total Personal Deductions: 9999 99
Net Amount: 9.999.99
Total Employer Contributions: 9.999.99

Check or Direct Deposit

Number Document Type Bank Name Account Type Amount
12345 Direct Deposit SESLOC Credit Union Savings 8.990.99
El
[@7 031, 2009 [ [ [ [N3localinwanet 7

How to Exit Banner Self-Serve back to
= Click theback to... link in the upper left corner of the screen. "I My Job Tab

The denoted myCuesta tab will be redisplayed.
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