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1.0 Purpose

Directive for identifying inventory of Grant Program purchases when required by Grant Agencies.

2.0 Scope

This covers all inventory purchased with grant money that is required to be identified.

3.0 Departments Affected

Purchasing Department


Departments receiving Grant funding for equipment purchases

4.0 Definitions

Grant Program = Programs funded by State or other agencies
5.0 Procedure

5.1 When a department is required to identify items purchased with Grant money they   must request inventory labels from the Purchasing Department.

5.2 When the purchase is delivered to the department the department is responsible for filling out and attaching the inventory label.

5.3 Equipment over $1000 will follow the District’s inventory tracking process in addition to this process

6.0 Attachments

6.1 Sample labels
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