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Our Mission

To assist the education process by providing a safe and secure learning
envronment for all students, staff, and the community
through:Education, Safety andService

Our Vision

To be the model of a progressive, safietiyused, and professionally
trained college law enforcement agency for the central coashunity.

Our Values

We areHonorable and worthy of your trust. We will treat all pdep
with fairness and respect and will be honest in what we say and do.

We areCourageousin our actions, which reflect our oath to protect the
community from harm and providesafe and secure college
environment for all.

We areloyal and recognize thatuo commitment is to the college we
serve, the community of San Luis Obispo county, our country, and to
each other as a professional law enforcement agency.
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LAW ENFORCEMENT CODE OF ETHICS

The Law Enforcement Code of Ethics is a standard for all pefficers and is hereby adopted
by Cuesta College Police Department for inclusion in this policy manual.

As a Law Enforcement Officer,my fundamental duty is to sex\to safeguard lives and
property; to protect the innocent against deception, the weaksagapression or intimidation,
and the peaceful against violence or disorder; and to respect the @mmstitrights of all men

to liberty, equality and justice.

| will keep my private life unsullied as an example to all; maintain courageous chlefatce

of danger, scorn, or ridicule; develop sedétraint; and be constantly mindful of tvelfare of
others. Honest in thought and deed in both my personal and official life, | will be exemplary in
obeying the laws of the land and the regulationspflepartment. Whatever | see or hear of a
confidential nature or that is confided to me in nffyc@l capacity will be kept ever secret

unless revelation is necessary in the performance of my duty.

| will never act officiously or permit personal feebngrejudices, animosities or friendships to
influence my decisions. With no compromise for aiend with relentless prosecution of
criminals, | will enforce the law courteously and appropriately without fear or favor, malice or ill

will, never employingunnecessary force or violence and never accepting gratuities.

| recognizethe badge of my offie as a symbol of public faith, and | accept it as a public trust to
be held so long as | am true to the ethics of the police service. | will constantly ctasigdve
these objectives and ideal s, dedicating mys

enforcement.

11
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1.2

1.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 1: INTRODUCTION

Revision Date:11/09/2018

Purpose

This manual contains the general policies pratedures governing the Cuesta College
Department of Public Safety/Police Department. It is published for information and
guidance to department personnel to maintain conformity in the interpretation and

execution of districtvide Police and Public Safe8ervices.

Policy

All sworn campus peace officers, clerical staff, public safety officers, student workers
and other employees of the Department of Public Safety, whether full dmpeyishall

be aware of and comply with this manual and the provisenh$orth herein. This policy

shall govern current practice and law enforcement procedures as determined by Federal,

State, and local statute, District policies, and pesttices.

Responsibility

Under the authority of the College President/Superiendr authorized representative,
the Chief of Police is responsible for the implementation and enforcement of these
policies and procedures which govern the operations and activities of the Department of
Public Safety. The Chief of Police is also respbiasior maintaining the policy manual

and ensuring continual updates to comply with current federal, state, and local law and

best practices

12




1.4

Program Description

The Department of Public Safety/campus polgintended to provide a variety of

policing ard public safety services on all San Luis Obispo Community College District
properties. The overall function of campus police, within the district, is to progafea

and secure learning environment on thpsoperties under the control and direction of

the district, for those persons who attend and use these facilities. To that end, all laws of
the State of California and the rules and regulations designated by the District, will be

equally enforced at albcations.

13




2.1

2.2

2.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 2: APPLICATION OF POLICY MANUAL

Revision Date: 11/09/2@

Compliance

All employees of the Department Btiblic Safety, regardless of job title, and whether
employed in a full or part time status, are obligated to comply with all provisfadhso
manual, as well as those policies issued at the college level, other existing district
procedures, rules and rdgtions, and administrative directives from the Chief of Police

or his/her designee.

Disciplinary Action
Failure to comply with any s&on of this manual or any rule, regulation, or directive of
the district or a superior may result in disciplinary @ctas provided for by the district
personnel policy, the current MOU between the district and CCCUE, and the internal
investigations potly of the Department. Disciplinary action may include, but is not
necessarily limited to:

U A writtenreprimand

U Suspension with or withoytay
i Demotion
a

Dismissal

Availability to Personnel

This policy will be stored on a shared digital storage environnmehtigailable to all
employees of the Department. The Department Training Manager, under the direction of
the Chief of Police or his/her designee, shall make each new employee aware of the

manual ' s digital | ocation and ensure ac

14
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3.1

3.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 3: STATUTORY AUTHORITY

Revision Date: 11/09/2018

Community CollegePolice

As set forth under California Education Code 72330(a), the board of Trustees for the San
Luis Obispo Community College District have ddished the Cuesta Collegwlice
Department under the supervision of a District Chief of Police. Cuesta College Police
Department personnel are lawfully entitled under this section to enforce laws on or near
the campus of the community college or neaeptitounds or properties ovd,

operated, controlled, or administered by the community college.

Persons employed and compensated as members of the Cuesta College Police
Department, when so appointed and duly sworn, are peace officers as defined in Chapter
4.5 (commencing with Seoin 830) of Title 3 of Part 2 of the Penal Code.

California Peace Officer Authority

As defined in California Penal Code section 830.32, sworn officers of the Cuesta College
Police Department are peace officers with authorigy éxtends to any placetine state

for purposes of performing their primary duty or when making an arrest pursuant to
Section 836 as to any public offense with respect to which there is immediate danger to
person or property, or of the escape of the gtegpor of such offense, pursuant to

Section 8597 or Section 8598 of the Government Code. Such peace officers with the
Cuesta College Police department are authorized to carry firearms under the terms and

conditions specified by the Department Fireapuakcy and district rules.

15




3.3

Jurisdiction and Agreements

The Cuesta College Police Department is the primary law enforcement agency for all
District owned or controlled properties and will have jurisdiction over all law
enforcement opublic safety incidets on those properties except where specifically
agreed upon by current Interagency Protocol Agreements.

The Chief of Police shall be responsible for updates to those protocol agreements with
other law enforcement agencies whose authority extends omaodis#ict propertieas
needed. Those agreements currenithclude:
0 San Luis ObOfftggpo Sheri ff’' s
Pa® Robles Polic®epartment
Arroyo Grande Polic®epartment

a

1]

U Cal Poly Policdbepartment

U San Luis Obispo Policeepartment
a

California HighwayPatrol

16




4.1

4.2

4.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 4: CHAIN OF COMMAND

Revision Date:11/09/2018

College President Superintendent

The College President/Superintendent, under the direction of the Board of Trustees, is
responsible for leadership of all Distrmperations, includingversight of the

Department of Public Safety and the District Police Chief. The President/Superintendent
delegates the supervision of the Department to the Vice President of Administrative

Services.

Chief of Police

Under general sgovision from the Predent/Superintendent, and specific direction from

the Vice President of Administrative Services, the Director of Public Safety/Police Chief
shall be responsible for oversight and direction of all personnel employed by the
Department bPublic Safety, and sponsibility for all district equipment assigned to the
Department of Public Safety. The Police Chief serves as an agent for and designee of the
President/Superintendent in matters of campus public safety and emergency response.
ThePolice Chief is respoitde for performance evaluations for all employees of the
Department of Public Safety, maintaining and developing policy and procedures, and

serves as the Emergency Manager for the District.

Police Sergeant

Under the direction of #nChief of Police,th€ er geant serves as *
at the police department and may serve as Acting Chief of Police during periods of the
Chief’'s absence or at the direction of t

is directly resposible for daily operatins of police department personnel agdipment,

17
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4.4

4.5

4.6

reviews all police reports, and supervises the field training program. Duridgtgn

periods, the Police Sergeant shall be considered the Watch Commander.

Senior Officer

Under theDirection of the Chief of Police and Police Sergeant, the Senior Officer serves
as the firstine field supervisor for all department of public safety personnel. The Senior
Officer may serve as Acting Sergeant or Acting Chiefalfde during periods of #ir

absence or at the direction of the Police Chief. The Senior Officer is responsible for
oversight of the actions of department personnel in the field, is assigned as the

s Training MaRablicSafety Oficed super

Program. During periods where the Sergeant is not on duty, the Senior Officer shall be

Depart ment

considered the Watch Commander and in charge of department operations.

Campus PoliceOfficer

Campus police officers are primarilgsponsible for the protection of lifergservation of
property, the enforcement of all laws, and apprehension of offenders upon the properties
of the District. The Campus Police Officer may serve, at the direction of the Police
Sergeant, a®n tChargeffi ©¢IC) dcupervisardsteper i od
above is on duty. As the OIC, that employee shall be considered the ranking department
employee on duty and in charge of all department operations. In situations where there
are two or more CampuPolice Officers on duty, the senior m@ificer, in terms of

time employed by the Department, shall be considered the raDKiicgr.

Dispatchers, Public Safety Officers, ANDGtaff

All employees not listed above do not have supervisory authority awthsmay not

direct the actions of oth&epartment employees except for the limited purpose of
training new employees at the direction of the Police Chief, Sergeant, or Senior Officer.
Dispatchers may also assign field staff to calls for service dupatabonal shifts,

except as otherwiserdicted by a ranking supervisor.

18
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5.1

5.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 5: PersonnelResponsibilities

Revision Date:12/05/2018

Purpose andScope

The purpose of this policy is to provide guidelines and structure regarding various
personnel respaibilities as an employee of the Cuesta College Police Department. All
employees, regardless of rank, or full or pametistatus, are expected to abide by the
provisions of this policy. Nothing in this policy shall be interpreted to countermand

district policies or ratified bargaining agreements by employee groups at Cuesta College.

Alcohol And Drug Use

5.2.1 GeneralGuidelines

The consumption of alcohol or other intoxicants is prohibited bgiudy personnel.
Employees who have consumed an amount of an alcdimlterage or taken any drugs

that would tend to adversely affect their senses or judgment shall not report forfguty. T
overall alcohol and drug use policy for employees at Cuesta College is maintained by the

Department of Human Resources.

5.2.2 Purchase olPossession of Drugs or Alcohol

Employees shall not purchase or possess alcohol or other controlled substances on
District property, unless authorized by a supervisor as part of a lawfllityn

assignment. If a department employee receives an alcohobcdgevas a gift during

duty hours, that beverage shall be kept sealed and secured with other personamdfects,

shallbe taken home immediately following tredtift.

5.2.3 Use of Prescribetledications
Any employee who is required to take any medication wmght impair his/her ability
to fully and safely perform all requirements of the position shall reportebd for suc




5.3

medication to the immediate supervisor prior to starting a shift. No employee shall be
permitted to work or drive a department vehicle while taking such potentially impairing
medication withat a written release from his/hghysician. Possession of medical
marijuana or being under the influence of marijuana while on edwdff is prohibited

and may lead to disciplinary and/or criminal action.

Scheduling and TimeOff

5.3.1 WorkSchedule

Authorizedemployee work schedules are gomed by the current memorandum of
understanding between the CCCUE and the District. In accordance with this agreement,
(Chapter 5), the department shall assign a fixed work schedule for all employees. The
“st andar dk’for tivweodepartmers will be deéd as an-®our day, 5 days per
week. Alternate work schedules for sworn officers (ie: 4/10 or 9/80) can be designated

with the approval of the Chief of Police or his/her designee.

5.3.2 ScheduléModifications

The department ilV provide no less than a 3flay notice to the employee for any
permanent modification to an employee work schedule, in accordance with the current
CCCUE agreement. The department will provide no less than 2 days of notice for a
temporary modification tthe work schedule, depending ¢ tcircumstances and need

of the District and/or Department. Nothing in this policy shall prevent the department
from assigning employees to emergency shifts or requiring overtime within the

boundaries of the current empé®yagreement.

5.3.3 LeaveRequests

Thedepartment will make every effort to grant employee leave requests in accordance
with the current CCCUE agreement with the District (Chapter 6). The Chief of Police
may deny a leave request, or suggesilternate leave date, if it is determined that the

department does not have adequate staffing resources to maintain safe operations.

19




5.4

Employees requesting leave shall use the apgrt®ave request form and route it to

his/her direct supervisor for review and approval. If approved, a copy will be prdwided

the employee and to the department scheduling coordinator. Employees redeagéing

shall provide the department with a minimwf 2 weeks of notice, in order to provide

the department with adequate time to review and schedule the leave request. This
provision does not apply to family or personal emergencies, and supervisors may approve
a leave request with fewer than 2 weekaatice if that leave does not disrupt

departmenbperations.

Sick Leave

5.4.1 Sick LeavdJse

Sick leave is earned by departmemiptoyees in accordance with the current agreement
between CCCUE and the District (Chapter 6). Sick leave can be uskdefss or

injury, or for the serious illness of a family member as provided by the Labor Code.

Misuse of sick leave for other purposeay result in disciplinary action.

5.4.2 Sick Leavéreporting

Employees are encouraged to notify their immediafeervisor as

soon as they are aware that they will not be able to report to work. At a minimum,
employees shall make such notification to a suiper by phone (voice or text) no less

than one hour before the start of their scheduled shift. If an empkyeable to contact

the supervisor in the case of an emergency, every effort should be made to have a
representative contact the supervisor.

When the necessity for leave is foreseeable, such as an expected birth or planned medical
treatment, the employeshall, whenever possible, provide the Department with no less

than 30 days of notice of the intent to take leave.

20




5.5

5.6

5.4.3 Sick Leavddocumentation

Uponreturn to work, employees shall make sure to complete thhespsick leave

form and forward it to their supervisor. In the event of an extended iliness, a supervisor
may elect to fill out the leave form on behalf of the employee for accurate docuomentati

of the sick leave use.

Residence and TelephonRequirements

5.51 Purpose

The nature of law enforcement is such that emergency/urgent conditions may require
employees be contacted during theiradity hours and directed to respond in a timely
manner to thegdice facility for duty. The policy of the Cuesta Collegeif®l

Department is that the Police Department will maintain the current address and telephone
information for all Department employees.

5.52 Scope

All employees of the Cuesta College Police Departraentequired to maintain a

permanent home address anslaking telephone that is audible and can be answered 24
hours per day. This address and telephone number will be provided to Human Resources
and to the Police Ser geagretr sfomrn eiln cfill ues iaonnd
contact records. All empjaes will notify the Police Sergeant within 24 hours of any

temporary or permanent change of address or telephone number.

Smoking and TobaccdJse

5.6.1 District Policy

In compliance with Board Policy 3758moking and the use of any tobacco products are
prohibited on District properties or locations where Cuesta College provides services.
This includes all District owned vehicles, whether that vehicle is operated on district
property or not.

5.6.2 On-DutyUse

Smdking, and the use of tobacco related products, arelptetiwhile in public view and

anytime while in uniform. This includes other department approved attire (ie: polo shirt)

21




or other clothing items clearly identifying the employee as a member of tetaCu

Codllege Police Department.

Court Appearance andSubpoenas

5.71 Purpose

This procedure has been established to ensure that employees appear when subpoenaed,
or are available to appear in court when requested, and present a professional appearance.
5.72 Scope

Employees who receive subpoenas related to their employment with this department are
subject to the provisions of this policy. Employees should be aware that their compliance
is mandatory on all cases for which they have been properly subpoenaed, dy proper
notified. This policy applies to civil and criminal subpoenas. Employees are expected to
cooperate with the prosecution to ensure the successful conclusion of a case

5.73 Compensation for CouAppearances

Compensation for court appearance for departméatecesubpoenas shall be in

accordance with the current MOU between CCCUE and the District.

5.74  Failure to Appear

Any employee who fails to comply with the terms of any valid and properly served
subpoena may be subject to discipline as well as court imposedra/or criminal

sanctions.

5.75 CourtroomProtocol

Employees must be punctual when appearing in court and shall be prepared to proceed
immediately with the case for which they are subpoenaed. Before the date of testifying,
the subpoenaed officer shedlquesta copy of relevant reports and become familiar with
their content in order to be prepared for court.

5.76 Courtroom Attire

Employees shall dress in a department approved class A uniform for sworn campus

officers or formal business attire.

22




5.8

5.77 CourtroomDecorum

Employees shall observe all rules of the court in which they are appearing, refrain from
using tobacco products or chewing gum in the courtroom and shall remain alert to
changes in the agned courtroom where their matter is to be heard.

Personal AppearanceStandards

5.81 Purpose andcope
In order to project uniformity and neutrality toward the public and other members of the

department, employees shall maintain their personal hygiene aedrappe to projeet
professional image appropriate for this departnaeuk for theirassignment.

5.82 GroomingStandards

Unless otherwise stated and because deviations from these standards couldfficesent
safety issues, the following appearastandards shall apply to all employees, except
those whose current assignmeniNdodeem them not appropriate, and where the Chief
of Police has granteskception.

5.83Hair

Hairstyles of all department members shall be neat in appearance. For male sworn
officers and norsworn male public safety officers, hair must not extend below the top
edge of the uniform collar while assuming a normal stance. For female sworn officers
and norsworn female public safety officers, hair must be no longer than the horizontal
level of the bottom of the uniform patch when the employee is standing erectygvorn

in a tightly wrapped braid or ponytail.

5.84Mustaches

A short and neatly trimmed mustache may be worn. Mustaches shall not extend below
the corners of the mouth or beyone tatural hairline of the upper lip. Mustaches shall
not be curled or styled ia way that diminishes a professional appearance.
5.85Sideburns

Sideburns shall not extend below the bottom of the outer ear opening (the top of the

earlobes) and shall be trimmeaidaneat.
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5.86Facial Hair
For all uniformed personnel: Facial hair other than sidehunustaches and eyebrows
shall not be worn, unless authorized by the Chief of Police or his or her designee. For

nontuniformed personnel, facial hair shall be kept neat in appearance.

Special Exception to Facial Hair Policy

During special periods authped by the Chief of Police, sworn personnel are
permitted to wear beards that are maintained at a lengtpadiedn so as not to detract
from the employee's professional appearance. Beards must be trimmed, have clean
lines, shall not be permitted beloletAdam's apple or on the neck, and shall be
uniform in length and style. Beards that have amoiform, thin or patchy

appearance will not be permitted. Sworn personnel in uniform shall not exceed a

maximum beard length of thresghths of an inch.

ThePolice Sergeant will be responsible for ensuring that sworn personnel conform to
the standards outlined inits  pol i cy . I f the Sergeant f
not meet these standards and cannot be corrected with trimming and maintenance, the
empl oyee wi l | be referred to the Chief

whether an employee is donming to this policy will be final.

All sworn employees must maintain facial hair that allows the proper fit and function

of personal protectivequipment including department issued gas masks. Goatee and
goatee variants are not to be worn at any time.

5.87Fingernails

Fingernails extending beyond the tip of the finger can pose a safety hazard to officers or
others. For this reason, fingernails stoaltrimmed so that no point of the nail extends
beyond the tip of the finger.

5.88Jewelry andAccessories

No jewely or personal ornaments shall be worn by officers on any part of the uniform or
equipment, except those authorized within this manual. Jewelvgri around the neck,
shall not be visible above the shirt collar. Earrings, fioggs, tongue rings, andreer

24

e

o

11%




visible personal jewelry shall not be worn by uniformed sworn officers or uniformed non
sworn public safety officers without permission lo¢ tChief of Police or his/her designee.
Only one ring may be worn on each hand of the employee while on duty.

5.89Tattoos

While on duty or representing the Department in any official capacity, every reasonable
effort shall be made to conceal all tattoos oeothody art. At no time while on duty or
representing the Department in any official capacity, shall anysiffetattoo or body

art be visible (examples of offensive tattoos would include, but not be limited to those

which depict racial, sexual, discrinatory, gang related, or obscene language).
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6.1

6.2

6.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 6: Personnel Complaints

Revision Date: August, 2019

Purpose andScope
The purpose of this procedure is to provide guidelines for the reporting, investigation,
anddisposition oftomplaints regarding the conduct of Sworn Officers of this
department. Investigations and dispositions of complaints shall be completed in
accordance with the current memorandum of understanding between CCCUE $and the
Luis Obispo County @nmunity Colleg District. Sworn Officers shall be accorded their
rights pursuant to Government Cagiz00.
Personnel ComplaintsDefined
Personnel complaints consist of any allegation of misconduct or improper job
performance against a sworn officer thatrue, would constitute a violation of
department policy, district personnel rules, federal, state, or local law. Inquiries about
employee conduct which, even if true, would not qualify as stated above may be handled
informally by a department supervisaond shdlnot be considered formal complaints.
This policy shall not apply to informal verbal counseling, instruction, or other routine
contact of an officer in the normal course of duty by a supervisor, nor shall this policy
apply to an investigation coemed stely and directly with alleged criminal activities
(Cal. Govt. Code 3303(i)).
Avalilability of Complaint Forms
6.3.1 Personnel complaint forms shall be available in plain view in the lobbies of both
District Campus Police offices and on the internet thhothe @ p a r t webgsitd. ° s
6.3.2 Personnel Complaint forms can be emailed or mailed to a requesting member of
the public without appearing in person, and without the person providing the reason for
therequest.
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6.4

6.5

6.3.3 Any department employee may provide a complfinn to a requestinppember
of the public. Employees are encouraged to ask the person requesting the form if they
would like to speak with a department supervisor, however the requesting person is not
required tospeak with a supervisor to receive the ctammpform.
Acceptance ofComplaints
6.4.1 Complaints may be received in person, over the telephone, in writing, or via the
internet, and may be lodged anonymously or by any other means without regard to the
source.
6.4.2 Department employees shall provide assistaadadividuals who express a
desire to lodge complaints against any employee of this agency. This may inclusle, but
not limitedto,
a. calling a supervisor to the scene to documenttmeplaint;
b. explaining the agncy's complainprocedures;
c. providing referals to individuals and/or locations where such complaintd®ean
made in persorgr
d. explaining alternative means for lodging complaints, such as by phone, mail, and via
theinternet.
6.4.3 The complainant shall kexlvised of the procedures for processing theptaint
as referenced in this policy and be provided with a copy of the comfaleimt
6.4.4 The complainant should be asked to verify by signature if the complaint is a
complete and accurate account. If the complat elects not to sign, this fact shHagl
documented and forwarded to the Chief of Police or their designeeViemw.
Preliminary Assessment ofcomplaints
6.5.1 Once a complaint is received by a member of this department, it sipathbheed
immediately to the Chief of Police, or his/her designeedwuierv, and be kept
confidential from all other employees of the departmetio(ld the complaint directly
involve the Chief of Police, the employee shall turn over all complaint related material
to the Vice President of Administrative Servig@se Polce Chief, or his/her designee,

will conduct a preliminary assessment to determine if the allegation, ifaougd
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6.6

constitute a violation of deyptmental and/or district policy and procedures or otherwise
meet the criteria listed under 6.2. This mayune a brief interview with the

complainant or relevant witnesses.

6.5.2 If the preliminary assessment determines that departmental policies and
procedues were followed, and no other personnel rules or laws were broken, the Police
Chief or his/her designee walxplain such findings to the complainant. This may include
investigative steps taken to ascertain the validity of the alleged violation andchbfplic
agencyprocedures.

6.5.3 If the preliminary assessment identifies a potential violation of pgrogedures,

or applicable local, state or Federal law, the Chief of Police or his/her designee shall
initiate a formal investigation of the complaint. Thigestigation shall be conducted
within the guidelines of this policy, and with regard to, the established Mewhom of
Understanding (MOU) between CCCUE and the district regarding emptoypeect.

Investigative Interviews of Employees andProcedures

6.6.1 Prior to being interviewed, and in accordance with the CCCUE MOU, the subject
officer shall be notified in writingf the nature of theomplaint.

6.6.2 All interviews should be conducted while the officer is on regularly scheduled
duty hours, unlesthe seriousness of the investigation is such that an immediate interview
is required, or when the employee and employee septative request a reasonable
schedulalternative.

6.6.3 The complete interview shall be recorded. The subject officer may also teeord
interview with their own recording device. Where necessary, the recording shall note the
time at which breaks are takanthe interview process, who requested the break, and the
time at which the interviewesumed.

6.6.4 The officer shall be provided withé name, rank, and command, if applicable, of
all persons present during theestioning.

6.6.5 The officer shall be provided withpplicable warnings regardigmpelled

statements.
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6.7

6.8

6.6.6 Officers may have a persor@l professional representative with them duang
internal investigative interview, as long as the individual is not involved in any
manner with the incident undevestigation.

Examinations andSearches

6.71 The Chief of Police, under direction from Human Resources, may direct that the

Officer submit to a breath or urine test if it is believed that such an examination is

pertinent to the investigation and/or there is reasorsspicion that alcohol and/drug

usage is suspected as the factor directly related to allegations of misconduct subject to
applicabldaws.

6.72 An officer can be required to participate in a lineup if it is used sfuely

administrativepurposes.

6.73 All property belonging to the Departmerst subject to inspection forvestigative

purposes unless the officer has been granted a reasonable expectation of privacy, such as

a purse, briefcase, or locked luggdgepartment lockers are also subject to inspection

by the District, provided notice given with a reasonable opportunity for the subject of

the investigation to be present at the time ofinlspection.

Disposition

6.81 Findings

The primary investigative authority for the investigation (i.e., Chief of Poligigirict
authorized investigatd shall review the complaint and investigative findings once
deemed complete. This authority will compile a report of findings and provide a
disposition recommendation for each charge as follows:

Sustained:Evidence suffiient to proveallegations.
Not sustained:Insufficient evidence to either prove or dispraiegations.

Exonerated: Incident occurred but was lawful and withpolicy.

W N

Unfounded: Allegation is false or not factual or the employee wasmatived.
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6.82 Chiefof PoliceReview

All investigation findings and recommendations shall be forwarded to the Chief of Police
for information, review, and comment. The Chief of Police or his/her designee shall
review the investigative report and supporting documents ancgotapt the findings

and recommendations or remand the case for additional investigation in all or in part.
6.83 Sustained Findings

If the complaint is sustained, and it is determined that fordralrastrative charges shall

be brought, a formal document shadl frepared by the Chief of Police and sent to the
Superintendent/ President’'s Office or des

Superintendent/ President’s Of eddsaplinary des
action as a result of the investigation and issweh disciplinary action in accordance

with the CCCUE agreement.

6.84 Appeals andHearings

The employee may appeal the proposed charges as provided by the CCCUE agreement.
Officers who desire aopportunity to be heard on these proposed charges may make a
reqe st for a hearing to the Superintenden
the time period afforded by the CCCUE agreement.

6.85 Letter ofDisposition

Following finaldisposition of the complaint, a letter shall be sent to the complainant from
the Chef of Police or his/her designee explaining the final disposition.

6.86 Completion ofnvestigation

The department or district authorized investigative authority will condtiziraugh,

factual, and impartial investigation, and will endeavor to completarthastigation in a

timely manner reflective of the depth of the investigation required. In all cases, and in
compliance with applicable law, administrative investigatioral $le completed prior to

one year from the date when the complaint was received.
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6.9

Personnel ComplaintFiles

6.91 Storage and>ocumentation

Personnel complaints shall be kept in a secure location, accessibleyahé/ Chief of

Police and his/her designee. The Chief of Police or his/he designee shall maintain a

Complaint log, outlining theate of complaint, employee(s) involved, and disposition of

the complaint.
6.92 Retention

Personnel Complaints shall be kept by Bepartment for a minimum of 5 years after the

date of the initial complaint. Complaint files may be retained longer than 5 yehes a

discretion of Human Resources or as a result of applicable criminal investigations which

necessitate a longer retemtiperiod.
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7.1

7.2

7.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 7: Training

Revision Date: July, 2019

Purpose andScope

Cuesta Colleg®olice Department (CCPD) providesraining program for all
department personnel that meets the standards applicable under the California
Commission on Peace Officer Standards and Training (POST), while facilitating
professional growth and career devel@mtn This training program applies &ll sworn

and norsworn, fulktime personnel.

Objectives

The objectives of the CCPD training program are to (1) maintain required employment
and training standards under applicable law and procedures, (2) to etttetee| of
professionalism and tbaical competence for our personnel, and to (3) provide quality
law enforcement and public safety services to our community, both at Cuesta College,

and to the county of San Luis Obispo.

Training Manager

The Senior Ofter is designated as the Departmest Tr ai ni ng Manager .
general direction of the Chief of Police or their designee, the Training Manager is

responsible to review and recommend training as needed to assure that all personnel mee
POST training rquirements for their positions. Tighief of Police will review and

approve all training requests, depending on budgetary and scheduling resources available
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7.4

7.5

7.3.1 Training Matrix

The Training Manager is responsible to maintain, review ugate the Departmet * s
“Trai ni ng Mwotnpersoniel. The Matra will include all required POST
training as well as ongoing skills development specific to the role of Campus Police
Officer.

Field Training Program

The Depart me mdProgrankshaldiialv carrenaROST standards and
guidelines. This includes the utilization of a POST approved Field Training Program
Manual, and the completion of all required training documents during the Training

Program.

7.4.1 Field Training ProgranmSupevwisor

The Police 8rgeant, under the direction of the Chief of Police, is assigned as the
Department’s Field Training Program Supe
assuring that all assigned Field Training Officers meet POST requirements tasarve
Training Officer, including coordination with the Training Manager for mandated re
certifications. The FTPS is also respons
approved Field Training Program Manual, including review and updates as needed to

ersure compliance whtcurrent POST standards and guidelines.

Attendance atTraining

All training is considered mandatory unless specifically notated by the Training Manager,
Police Sergeant, or the Chief of Police. Attendance is required for all persssitggied
unless egused by the Chief of Police or his/her designee. The reasons for an excused
training absence shall generally be limited to: court appearances, approved vacation

requests, sick leave, physical limitations or injuries, or other emergénayions.
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7.6

7.5.1 Training Attire

Employees attending training shall dress in a manner which professionally represents the
department and the law enforcement profession. Department employees shall follow
suggested dress codes for all training classes, when provided. Clothirptentially
offensive or profane logos and/or wording are prohibited at all department sponsored or

approved training classes.

7.5.2 TravelProcedures

All travel to Department approddraining, when that training is being fully or partially
funded by the Dgartment, shall be in accordance with District approved travel

procedures.

Training Priorities

Training classes are assigned and/or approved for department personnel lithsed on

following 3 priorities:

(1) Required Training- Training that fulfills a POSTmandate or a positional
requirement, as set by the District or applicdave.

(2) Recommended/Needed Trainitdraining that develops or furthers a
necessary operational skill tkehalf of the department or employee
Department instructor) as determirtadthe Chief of Police or his/her
designee.

(3) Desirable TrainingTr ai ni ng t hat enhances an e
skills, provides for career development, or adds to the d\adidities ofthe

department.

7.6.1 Training PlanDevelopment

The Chief of PolicePolice Sergeant, and Training Manager shall meet once

annually to discuss and develop training priorities and goals for the department
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7.6.2

and department employees. This meeting will include a review of the CCPD
Training Matrix and any recent State or Fetlarandates that affect personnel
training requirements. All department personnel balinvited to attend the
meeting, and the training priorities developed from that meeting will be made

available to all department personnel in written form.

Training Requests

All full -time department employees are encouraged to submit training requests
through the chain of command for classes that fulfill one of the 3 priorities listed.
Training requests will be evaluated by the Chief of Police with regards to the
available budget and training cost, the location and duration of the class, the

schedule aailability, and other training and operational needs of the department.
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8.1

8.2

8.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 8: Awards and Recognition

Revision Date: July, 2019

Purpose
Special recognition may be in order whenever an employee performs his or heinduties
an exemplary manner. This procedure provides general guidelines for the recognition of

exceptional employegerformance.

Process forRecognition

1 Any employeeof this department may recommend an employee for official
recognition or commendation to the Sergeant. Formal awards will fallew
guidelines sebelow.

1 A written letter of positive performance, commendation, or formal award mayenly
given ly the Segeant and/or the Chief of Police regarding empl@aa®ns.

1 The type and scope of recognition will be at the discretion of the Chirdlice

Types of Written Commendation

8.3.1 Letter of Positivd’erformance

This is to a department member whes performedn outstanding act or service that aids
the department in carrying out its mission.

8.3.2 SupervisolCommendation

A commendable act by an employee of this department for superior handling of a
difficult situation or outstanding work performance.

8.3.3 Ch i €dninendaon

Written by the Police Chief for the highest level of performance above and beyond the

typical duties of the employee.
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8.4

8.5

U Examples may include heroic acts or extreme use of good judgment in
hazardousituations.

U Chief Commendations will be placed in tRersonnel File of themployee.

U Chief commendations may also be issued to a private citizemganization.

0 The Police Chief may forward suorh ¢ omme

Boardof Trustees for furthezonsideration.

Formal Recognition andAwards

Formal Recognition and/or awards may be given to employees in honor of individual acts
that are above and beyond the call of duty, that exceed written commendations outlined

above, or efforts that exemplify the mission of the Cuesta College Polp=etient.
8.4.1 Recognition Committee

Awards will be coordinated through a Recognition Committee appointed by the Police
Chief on Novemberslof each calendar year or as the &iton requires. The committee
will consist of the Police Chief, a sworn aféir, and a noesworn civilian staff member of
the department. The Recognition Committee will meet when necessary to review all
nominations for recognition and awards when theyeceived and recommend action to
the Police Chief. All awards, pins, ribboaisd medals are specified and provided by the

Department.

Special RecognitionMedals

8.5.1 LifesavingMedal

This medal can be awarded to any employee for an act of heroism or exemplary
performance in the saving of a human life. This medal can be awarded mdretioé the
attempt was successful.

U A nomination for this medal will be submitted to the Chief of Police whomekt

with the Recognition Committee foonsideration.
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U If the award is given, the recipient will be recognized at the AriDepartment
Meeing.

U The recipient would receive a lifesaving medal that can be worn on ClassoAns,
a uniform ribborto be worn on any uniform, anccartificate

O A copy of the certificate wifie.l be pl acé

8.5.2 Medal ofValor

The Medalofval or i s the Department’s second hii

awarded to any employee whtinguishes themselves by conspicuous bravery or

heroism while exposing themselves to extreme physical danger and impenient

U Any member of the Departmecdén nominate any employee for this awarth®
Chief of Police who will meet with the Recognit Committee

U The recipient would receive a medal of valor that can be worn on Class A uniforms, a
uniform ribbon to be worn on any uniform, andeatificate.

0O Acopy of the certificate wilfile. be pl aced

U The Medal of Valor mabe awardegosthumously.

8.5.3 Medal of Honor

The Medal of Honor is the Department

)

s hi
to an employee who distinguishthemselves by conspicuous bravery or heroism while
exposing themselves to extreme physicalgga and imminent peril. A requirement to
receive this medal is that the recipient must also be engaged in the pursuit or arrest of a
suspect engaged in crimiragtivity.
U Any member of the Department can nominate any employee for this avihed to
Chief of Police who will meet with the Recogniti@ommittee
U The recipient would receive a medal of honor that can be worn on Class A uniforms,
a uniform ribbon to be arn on any uniform, a plaque, andextificate.
U A copy of the certificate wilbe | aced i n the dilmpl oyee’ s

U The Medal of Valor may be awardpdsthumously.
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8.6

Annual and Periodic Awards
8.6.1 Meritorious ServicAward

Given periodically at the dcretion of the Chief of Police f@xceptional service to the
community by any member of the Department. This award can be received for acts of
heroism, exceptional police work or community involvement that was far above and
beyond the call of duty.
U Any member of the Department can nomeany employee for this awardttee

Chief of Police
U The recipient would receive a meritorious service plaque, a uniform riblen to

worn on any uniform, and a certificate.

U A copy of the certificate will be placedintekemp | oy ee’ fle.per sonnel

8.6.2 Cuesta College Officer of théear

Acknowledges those officers who, day in and day out, serve the public with excellence.
These officers represent the Department in a positive, professional manner without
expectation of pers@al reward. Thesefficers have the respect of their peers and are
committed to the Mission of the Department.

Officer of the Year will be selected in the following manner

U On November 1st of every year, the Chief of Police will solicit nominatiorthitor
award and appoira recognitiorcommittee.

U The format for nominations will be a memo or email to the Police Chiediliat
include the reasons and justification for tieamination.

U Any employee can nominate any sworn officer at tinme.

U The Chief willcompile the lisbf the nominees that will be reviewed tine
Recognition Committee for final decision by the ChiePofice.

U The Officer of the Year will be recognized at the Annual Department Megatithg
will receive a plaque, an Officer of the Yeaiform ribbon., andacertificate.

c:

A copy of the certificate wifie.l be pl acse
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8.6.3 Public Safety Employee of tNear

Acknowledges any fultime or paritime norsworn police employee that hsarved the

Department in an exceptial manner. The recipient is committed to the Mission of the

Department and has demonstrated exemplary service in supporting the Department

operations.

The Public Safety Employee of the Year will be selected ifdll@ving manner

i

On November 1st ofwery year, the Chief of Police will solicit nominatidios

this award and appoint a recognitioommittee.

The format for nominations will be a memo or email to the Police Chief that will

include the reasons and jifisation for thenomination.

Any emplo/ee can nominate any neworn employee at thtsme.

The Chief will compile the list of the nominees that will be reviewethby
Recognition Committee for final decision by the ChiePofice.

The Employee of the &ar will be recognized at the Annual fi2etmentMeeting
and will receive a plaque, an Employee of the Year uniform ribbon, and a
certificate

A copy of the certificate wifie.l be
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9.1

9.2

9.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 09: Uniform and Equipment Specifications

Revision Date: August, 2019

Purpose andScope

The purpose of this policy is emsure that all Cuesta College Police Department
personnel maintain a neat, clean, and professional appearance while at work, acting as
representatives to the commty on behalf of Cuesta College. As such, all public safety
personnel, both uniformed oféics and civilian personnel, will comply with these

regulations.

Exceptions

9.2.1 GeneralException

With the approval of the Chief of Police or his/her designee, employagbe exempt
from wearing the proscribed uniform in order to perform certaspecific duties.

9.2.2 MedicalExemptions
When medical conditions exist that preclude the employee from wearing the uniform or
equipment, the Chief of Police or his/her designeg approve an exemption to the

proscribed uniform.

Care and Use of Uniforms ancEquipment
9.3.1 Neatness
All Campus Police employees shall maintain a clean, neat, and serviceable

uniform and all equipment necessary to perform their assigned duties.
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9.3.2

9.3.3

934

9.35

9.3.6

9.3.7

Weapons
Pulic Safety personnel shall noarry a weapon or other item of public safety
equipment on their uniform belt or person, while on duty, without approval from
the Chief of Police. A single folding utility knife is exempted and may be carried.
District OwnedProperty
All District equipmentissued to department employees will remain district owned
property and will be the responsibility of the assigned personnel for the proper
care of those items.
Prohibited Personalse
Department employees using district guent or property, including
emergency and District vehicles, will not use, nor permit to be used for personal
or private purposes, nor loan any such equipment, property, or vehicle without
authorization from the Chief of Police.
Theft, Loss, oDamage
Department employees will reportgmptly in writing to the Chief of Police the
theft, loss, or damage of any item of distisggued equipment which is assigned
to their use and a District report of theft or loss will be submitted.
EmployeeResponsibility
In the event thatheft, loss, or damage to District issued equipment results from
employee neglect or carelessness, the employee may be required to reimburse the
District for loss or damage to the equipment. Negligence or carelessness resulting
in equipmentoss or damagmay be cause for disciplinary action against an
employee.
Public Safety Badge aridentification
An employee will only use the official Department badge and identification issued

to him/her. Department identification will not be loaned iweg to any peson.
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9.4

9.3.8

Return UponTermination
When employment with the District is terminated, the employee will promptly
return all District property to the Chief of Police or his/her designee prior to receipt

of final conpensation.

Campus Police OfficerUniforms and Equipment

The following list of authorized equipment and uniform items shall be issued to all

campus police officers. Personally owned equipment may be substituted and carried only

with prior approval from th€hief of Police.

9.4.1
1
2)
2)
3
4)
5)
6)
7)
8)
9

Officerequipmen

SemtiAutomatic Pistol, 40 caliber H&K, with three (3) magazioes
SemtAutomatic Pistol, 9mm S&W, with three (B)agazines
Uniform badge (flat badge may be purchased at emplkexgense)
Police I.D. card andilver metal nametag with black lettering
Approved (level 2 or greater) ballistic vesty&arlifespan

Bianchi nylon duty belt with accessories, (leather with C.@pproval)
Handcuffs, S&W olPeerless

ASP baton 26"

36” RioBato@ontr ol

Peppespray

10) Protective gas mask and filter
11) Tactical helmetnd faceshield

12) Rain jacket anghants
13) Department basebatbp
14) Patrol Duty Jacket (5.11). Black with 2 black and Gold uniform patchiess

badge, fabric nametape with yelldettering.

15) Extra riflemagazines may be issued to Officer upon requeavéifable)
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9.4.2 Officeruniforms

C | a s aniférrA Shall consist of the following:

1)

2)
3
4)
5)
6)
7
8)
9

5.11 PDU long sleeve, midnight navy blue shirt with two blackgoid
depatmentpatches

White, black, or navy blue undshirt

5.11 PDU Pants w/o cargo pockets, midnight nave blu

Approved uniform belt and accessories, leatheryton

Department approved and/or issued dugapon

Uniform badge and silver metal name tag withdllettering

Black tie and silver tibar

Approved police style dress shoes or Uniform boots, blackmaitksocks
**Qptional (Stratton) navy blue, straw campaign hat w/ dept. approaed
piece

100 * * Opti onal (FIl'ying Cross) “lke” dres

department patches. Rank and service stripes, gold to match depaaiohnt

C | a B wniférm shall consist of the following:

1)

2)

3
4)
5
6)
7)
8)

5.11 PDU shirt, (short or long sleeve) midnight navy blue,4potyon blend,

with 2 black/gold departmepiatches

5.11 PDU pants, midnight navy w/ cargo pockets (long sleeve or short sleeve,
navy blue, with 2/ ldck and goldlepartmenpatches

White, black, or navy blue undshirt

During cold weather, a black mock turtleneck may be worn as an sinider
Uniform badge and silver metal name tag with bliettering

Black uniform boots and bladocks

Uniform beltand all requied dutyequipment

Department issued baseball cap mayben
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Class “C wuniform

The class C uniform may be worn during summer operations, intersession breaks, during
pre-approved bicycle patraluties, special event operations, and with aypglrrom the
Chief of Police. The class C uniform consists of the following:
1) BDU Shorts, black or navy blue
2) BDU Pants, black or nauue
3) Polo Shirt, Department approved
4) White, black, or dark bluendershirt
5) Uniform belt, with required duty equipmem¢dther omylon)
6) Black tennis type shoes and bladcks
7) Department issued baseball cap mayben
8 (Bicycle Duty Only) white oleterlhg ack B
9) (Bicycle Duty Only) PoldShirt, Olympic, Forest Green ovielack
10) (Bicycle Duty Orty) Jacket, Olympic, Forest Green owack
11) (Bicycle Duty Only) Black gloves recommended safeitem
12) (Bicycle Duty Only) Clear or tinted protectieyewear

9.4.3 Ballistic Vests
Departmentpproved ballistic vests shall be worn by sworn officers on dutkingea
patrol shift. Exemptions to vest wear may be granted for plainclothes assignments or
special details as specified by the Chief of Police. The department will issue a level 2 or
greder ballistic vest to all sworn officers upon employment and wiltpase a new vest
once every 5 years, per the manufacturer
U External Carrier Option: The department issued vest will have an inbamnigir
for concealed wear. Qffers can choose to purchase an external carrier for the
departmenissued ballistic panels, at thewn expense. The department
approved external vest carriers are the 5.11 PDU, Class B carrier in midnight

navy and the Safariland V1 in navy blue. All erges related to tlexternal
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9.5

carrier shal/l bpensea including epkeemapd repkaceraentas e x

needed to ensure the uniforms are kept neat and in a serviceable condition.

Public SafetyOfficer Uniforms and Equipment

The following list of equipment and uniform items shall be issued to all campus Public

Safay Officers. Personally owned equipment may be substituted and carried only with

prior approval from the Chief of Police.

9.5.1
1)
2)
3)
4)
5

95.2

P.S.0.Equipment

Uniform belt and required accessories (nyloteather)
Dress belt2

Uniform badge

I.D. card and silver metal naatag with blacKettering

Approved Class A and Class B Uniform shirts (descrlimddw)

P.S.OUniforms

Cl a

1

2)
3
4)
5
6)

s #.SOAuhiforms shall consist of the following:

Long sleeve light blue polgotton blend shirt (Flying Cross or equivalent) with
two blue ad gold department patches

White, black, or navy blue undshirt

Pants, BDU, black or navy blue

Uniform belt andequired dutyequipment

Uniform badge and silver metal name tag with blittering

Black tie and silver tibar

Black uniform boots and bl&asocks
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Cl a s $.S0BRuhiforms shall consist of the followin
1) BDU pants, black or naviglue
2) Shirt, light blue long sleeve or short sleeve shirt (Flying Crossjaivalent)
poly-cotton blend with blue and gold departmpatches.
3) White, black, or ddr blue undeshirt
4) Uniform badge and silver metal name tag wildchk lettering
5) Uniform boots black
6) Approved Uniform belt and all required dwguipment
7) Department baseball cap maywern

Class *“cC” uni form

A class C uniform may be worn during sumroperations, intersessions, and with
approval from the Chief dPolice. The class C uniform consists of the following:
1) BDU Shorts or BDU pants, black or nablue
2) Department approved poshirt
3) White, black, or dark blue undshirt
4) Uniform belt and requii dutyequipment
5) Black tennis shoes and black socks

6) Department baseball cap maywern
9.5.3Balllistic VestOption
Public Safety Officers are authorized to wear a ballistic vest while on duty. These vests
must be approved by the Chief of Police prior tdfanmm wear. The vest must be worn

internally under ta uniform. All expenses related to this vest are the responsibility of
the Public Safety Officer.
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9.6

Authorized Uniform Insignia

The following insignia are authorized for official wear:

9.6.1

2)

3)

4)

9.6.2
1)
2)

9.6.3
iy

Nametag
1) Anametaght i ng the employee’s first onnitd.i
duty and inuniform.
For Class A or B, the nametag will be metal, brushed silver in colorpigitk
lettering.
For Class C or modified uniforms, a fabric nametag can ba seto theuniform
shirt. Yellow lettering over black fabric for uniform jackets. White lettering over
black fabric for Polo shirts or bicycle patsilirts.
No insignia may be worn on any department uniform without approvaltiiem
Chief of Police
United States Fg
A single United States Flag emblem may be worn on all unifppes.
The department will issue a fwang i n a
shall be above the nametag on the right chest. Other flag emblems must be
preapproved by the Chief of Fa# prior to uniformwear.
Range QualificatioiMedals
Sworn Officers may wear a single range qualification medal for which they have
earned, based on the Department Range

2)

3

has qualifed for multiple categories, theghest medal will beisplayed.

The gqualifications medal categories are listed as: Marks&ftarpshooter,

Expert, andMaster.

The design of the approved qualification medals will be the determination of the

Chief of Police Qualification medals can beown on Class A oB.
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9.7

9.6.4
1)

2)
3)
9.6.5

9.6.6

9.6.7

FTO Pin

Officers who carry current certifications as Field Training Officers, and who are
selected by the department as an FTO, may display a sim@ein on theight

chest pockearea.

FTO Pins may be worn on class ARr

While in an active training cycle with a trainee, the FTO pin shalidra.

Department Awardnsignias

Department personnel may wear approved award insignias wmfalim types,

on the right chest area above or below the nametag. Personnel without uniforms
canwear the award insignia on a department polo shirt in this same general

|l ocation. These insignias may be worn
ServiceStripes

Gad colored service stripes, if worn, shall be on lower left sleeve, commensurate
wi t h a nsydars 6f secviea. 1 stripe shall be applied for every 4 years of
sworn law enforcement service. This may be worn on Class A shirts. For Class A
“1 ke” ,gold stdsesthab be applied in place of stripes.

Special Insignias anBatches

Variations of @partment insignias, badges, and patches may be approved for
special occasions, such as the pink patch and pink uniform accessories for breast
cancerawareness month in October, and banded badges to honor fallen officers.
All special insignias shall be amgyved by the Chief of Police prior to uniform

wear.

Plainclothes Officer Uniform and Equipment

Plainclothes Officers on duty will wear uniforms andrga&quipment as specified by the
Chief of Police.
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9.8

Dispatcher and Civilian Attire

Public Safety Dispatche and civilian support personnel do not have specified uniform
attire. Appr opr attaeisapptopriats fornhese gositors slurirgl
normal business hours, Monday through Thursday. Casual attire is allowed for Fridays
and during summer antersession operations. Dispatchers and civilian personnel are
authorized to wear a Department pstort for their duty shifts, or for official events, as

approved by the Chief of Police.
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10.1

10.2

10.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manua

Chapter: 10, Body Armor

Revision Date: May, 2019

Purpose andScope

Cuesta College Police Department believes that the use of properly worn safety
equipment can reduce the potential for serious injury to employees. Due to the risk
associated with law enforcement work, Cuestie@e Police provides soft body armor

for all sworn officers in an effort to improve safety and reduce risk during the course of

their duties.

Use of BodyArmor

Department purchased and owned soft body armor vests (level Il or greater) are issued to
all sworn personnel upon assignment as a swormpearolice officer. Cuesta College

Police requires that all sworn officers wear their issued body armor during the course of
normal patrol duties. The exception to this requirement is during plain clothes
assigiments with the approval of the Chief of Pelar his/her designee. The body armor
worn must be department issued or approved by the Chief of Police.

High Risk Armor

The Department maintains additional higek armor (level Il or greater) issued tacha
officer for use during specifiigh-risk circumstances, such as an armed intruder on
district property. Sworn Officers are encouraged to keep this armor in their assigned

patrol vehicles or otherwise ready and accessible for quick use if needed.
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10.4

10.5

Care of Body Armor

The Department requires that Officers keep their issued armor, both soft antskjg

a clean and serviceable condition. Any damage to or malfunction of department issued
bodyarmor equi pment shall b e soeipoediatedydor t o t
repair or replacement as needed.

Replacement of BodyArmor

Absent mitigating circumstances, the Department will replacebsdff armor issued to

sworn officers after 5 years of wear to maximize the usability of those vests.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 11: Firearms

Revision Date: August, 2019

11.1 Purpose andScope

This policy estabsihes procedures for the acquisition, use, and documentation of training
in the use of firearms. The Chief of Police or his or her desigim@éapprove all
Department firearms before they are acquired and utilized by any member of this

department.

11.2 Authorized Firearms

No firearms will be carried that have not been thoroughly inspected by the Rangemaster
during a regularly scheduled rangeedd&xcept in an emergency, or as directed by a
supervisor, no firearm shall be carried by a member who hagiabtied with that

weapon at an authorized department range. The following weapons are approved for use

by officers of this department:

11.2.1 DutyFirearms

The authorized departmental issued handgun is the Heckler and Koch .40 caliber semi
automatic pistol or a Smith and Wesson, 9mm Shield. Officers desiring to carry a duty
weapon for uniform use other than the department issue weapon are suihject to

following restrictions:

(@) The firearm will be a 9mm or .40 caliber seautomatic, doublaction pistol
from a reputable manufacturer (i.e., Colt, Smith & Wesson, Browning, Glock,

Ruger etc.)
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(b) The firearm, holster, repair and maintenance will be &l at the officer's
own expense.
(c) Only depatment issued/approved ammunition will be authorized.
(d) The firearm must be inspected and approved by the Rangemaster pser to
(e) The firearm must be approved by the Chief of Police upon recommendation
of theRargemaster.
(f) Officers workingnontuniform duties are subject to the abogstrictions
unless the Chief of Police authorizes other weapons due to the nature of the
assignment oduty.

11.2.2 Authorized Secondary/Backéjrearm

Officers desiring to carry a seconddirgarm are subject to tHellowing restrictions:

(a) The firearm shall be of good quality and workmanship (e.g., Colt, Smith & Wesson,
Browning, SigSauer, etc.) and is at least a .380 caliber and no more thanadibés.

(b) Only one secondary firearm mhbg carried at Eme.

(c) The purchase of the firearm and ammunition shall be the responsibility offtber

(d) The firearm shall be carried out of sight at all times and in such a martoer as
prevent accidental cocking, discharge, or loss of physaatol

(e) The firearm shall bsubject to inspection whenever deemedessary.

(H Ammunition shall be the same as Department issue. If the caliber of the weapon is
other than Department issue, the Chief of Police shall approve the ammunition and the
officer will purchase at his/her onaxpense.

(9) Personnel shall qualify with the secondary firearm under range supervfficers
must demonstrate their proficiency, safe handling and serviceability fifetaem.

(h) Personnel shall provide written notice of the make, haddor, serial numbemland

caliber of a secondary firearm to tRangemaster

11.2.3 Authorized Off DutyVeapons

The carrying of firearms by sworn officers while off duty is permitted by the Chief of

Police, but may be rescinded should circumstances dictgtegdministrative laze).
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Sworn officers who choose to carry a firearm while off duty will be required to meet the

following guidelines:

(a) The weapon shall be of good quality and workmanship (e.g., Colt, Smith & Wesson,
Browning, SigSauer, etc.) and ls least .380 caliber and no more than acaliber.

(b) The purchase of the firearm and ammunition shall be the responsibility affites

(c) The firearm shall be carried out of sight at all times and in such a martoer as
prevent accidental cocking, disege, or loss of physicalontrol.

(d) It will be the responsibility of the officer to submit the firearm to the Rangemaster for
inspection prior to being carried ediuty. The Rangemaster shall assure that the officer
proficient in handling and firing thateapon and it will be carried in a safanner.

(e) The firearm shall be subject to inspection whenever deawasksary.

(f) The officer will successfully qualify with the firearm prior to it being caraed
thereafter once every year. The range qualificatadesiwill be specifiedy the
Rangemaster.

(g) A complete description of the firearm(s) shall be contained on the qualificatiord
approved by th®angemaster.

(h) If any member desires to own more tlzare firearm utilized while off dutyhe/she

may do so, albng as the officer meets all the requirements set forth in this policy for
each firearnused.

() Ammunition shall be approved by the Police Chief based upon recommendadtien of
Rangemaster.

(j) Officers are required to carry their department ID wheneverdhegrmed.

11.2.4 Ammunition

Officers shall carry only departmeatithorized ammunition.
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11.2.5 Alcohol andDrugs

Weapons shall not be ced by any officer who has consumed an amount of an alcoholic
beverage or taken any drugs that would tend to adversely dféecfficer's senses or

judgment.

11.2.6 Rifles andShotguns

(a) The department issue duty shotgun is the Remington model 8gaug2.

(b) The department issue less lethal designated shotgun is also the Remington model 870
12 gauge with an orange colored stock tolgasstinguish it from the dutghotgun.

(c) The department issue rifle is the Colt .228bine.

(d) The Chief of Police maguthorize the issue and carrying of other rifles stmatguns.

11.2.7 Duty ShotgunPatrol-Ready

When the duty shotgun is in a police vehidevill be locked in the vehicle rack in a
"Patrol Ready" condition as outlined below:

(a) Empty chamber, slide is uncoakeand safety is on

(b) (6) slug shells loaded in the magazinke

(c) Sidesaddle is loaded with (6) slug shells with the bases (primedewd)

11.2.8 .223 Rifle, PatroReady

When the duty .223 rife is in a police vehicle, it will be secured in a "Hagady"

condition as outlined below:
(a) Empty chamber, slide cocked, and safetynis

(b) Loaded magazine inserted (20 orrd0nd)

(c) Spare magazine (20 860 round) in a side pouch or in the vehicle glboa
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11.3

11.2.9LessLethal Shotgun, PatrdReady

When the less lethal shotgun is in a police vehicle, it will be locked in the vehicle in a

"Patrol Ready" condition as outlined below:

(a) Less Lethal shotguns shall bpecially marked with an orange stock afhde.

(b) Locked in the patrol vehicle trunk or rear compartment in a designated and secured
rack.

(c) Unloaded, action closed and uncocked, with the safety on.

(d) Department approved less lethal shells will be storedeintts hot gun’ s s

plain view.

Safe Handling of Firearms

The intent of this policy is to promote proper firearm safety on and off duty. Employees
shall maintain the highest level of safety when handling firearms and shall consider the

following:

11.3.1 SafetyConsiderations

(a) Officers shall not unneceasly display or handle any firearm.

(b) Officers shall be governed by all rules and regulations pertaining to the use of the
range and shall obey all orders issued by the Rangemaster. Officers shall metadry fi
practice quick draws except und@@ngemastesupervision.

(c) Any member who discharges his or her weapon accidentally or intentionally, on or
off-duty, except during training or recreational use, shall make a verbal rep/ier
supervisor as soas circumstances permit and, if thewwtence was cduty, shall file a
written report with their supervisor prior to the end of shift . lfaity, as directed by the
supervisor.

(d) Officers shall not clean, repair, load or unload a firearm anywhere Degpartment,

except where clearing bais or traps arpresent.
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11.4

11.4.2

(e) Shotguns or rifles removed from vehicles or the armory shall be loadechimaded

in the parking lot by the method outlined by R&ngemaster.

(f) Officers shall not place or stoamy fiream or other weapon on Department premises
except where the place of storagisked.

11.3.3 Storage of Firearms at Home

Officers shall ensure that all firearms and ammunition are locked and secured while in
their homes in a manner thaill keep them maccessible to children and irresponsible
adults. Officers shall ensure that no department owned/issued firearm is handled or used

other than by the Officer or another authorized employee of the department.

Firearms Qualifications

All sworn personnel anequired to qualify at least twice annually during an official
department range training as directed by the Police Chief with all firearms utilized on
duty. Sworn personnel shall also qualify at least once annudhyawy offduty and/or
secondary fireans, and that shall be on an approved range course under the direction of

the Rangemaster.

11.4.1 QualificationRecords

The Rangemaster shall keep accurate records of qualifications, repairs, maintenance,
training or as dected by the Training Manager. In diiloh to regular qualification
schedules, the Rangemaster shall be responsible for providing all sworn personnel with

periodic practical training designed to simulate field situations.

Non-Qualification

If any officer is unable to qualify for any reasancluding injury, illness, duty status, or
scheduling conflict, that officer shall submit a memorandum to his or her immediate

supervisor prior to the end of the required shooting period.
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11.5

Members who repeatedly fail to qualify will be relieved from fiaé$ignment and

appropriate disciplinary action may follow.

11.4.3 Remedial Rang&raining

Sworn members who fail to qualify on their fisttooting attempt shall be provided
remedial training until proficiency is demonstrated and will be subject to the fofowin

requirements:

(a) Additional range assignments may be required until consistent weapon profisiency
demonstrated
(b) Members shall be gen credit for a range qualification after remedial trainingaand
qualifying score i®btained
(c) No range credit will be gen for thefollowing

1. Unauthorized range make

2. Failure to qualify after remedi&iaining

Rangemaster

The DepartmenRangemaster will be selected at the discretion of the Chief of Police.
That person will be sent through POST certified Rangemastemntydigithe department

prior to giving any official training as the Rangemaster.

The range will be under the exclusiventrol of the Rangemaster. All members attending
will follow the directions of the Rangemaster. The Rangemaster will maintain a roster of
all members attending the range and will keep those records in approved training records
after each range date. Fadusf any officer to sign in with the Rangemaster may result in

nonqualification.

The Rangemaster has the responsibility of making gieriaspection, at least once a
year, of all duty firearms carried by officers of this department to verify propeatogper

The Rangemaster has the authority to deem any privatahed firearm unfit for service.
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11.6

The officer will be responsible for akpairs to his or her personal firearm and it will not

be returned tgervice until inspected by the Rangemaster.

Maintenance andRepair

Firearms carried on duty shall be maintained in a clean, serviceable condition. Since the
use of personally owned wapons is at the option of the individual officer with the
approval othe Chief of Police, that officer will be responsible for the furnishing,

maintenance and repair of such a weapon.

11.6.1 Repair or modifications to dutyeapons

The Rangemaster shall be th@y person authorized to repair or modify any department
ownedweapon. All repairs and/or modifications of department issued weapons not
performed by the Rangemaster must be approved in advance by the Chief of Police and

accomplished by a department apgd gunsmith.
Any repairs or modifications to the officer's penally owned firearm shall be done at his

or her expense and must be approved by the Chief of Police if that firearm is to be used in

an official capacity as an Officer of the Department.
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12.1

12.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 12: Department Vehicle Use

Revision Date: June 2019

Purpose andScope

The purpose of this policy is to establish procedures for all employees of the Department
of Public Safety regarding use offdggtment omed vehicles and/or the use of district
owned vehicles for official business. Th
duty use of their personally owned vehicle, nor shall it apply to an employee of the
District who is not staff of th®epartmentf Public Safety.

All use of Department owned vehicles shall be for official and sanctioned district
business, and within the guidelines and authorization outlined below. Department
employees shall, at all times, carefully obey traffic lawsws®ldue rgard for the safety

of others while operating a District or Department owned vehicle.

Authorization

No employee shall use a department owned vehicle which is not assigned to him or her
without first having so informed and obtainagthorization from the eduty supervisor.
Marked police vehicles may only be used by sworn campus police officers, absent
specific authorization from the eduty supervisor. Public Safety Officers or other Public
Safety staff may only use a marked polehicle for the purposex facilitating

maintenance and/or cleaning of the vehicles with approval of a supervisor. Public Safety
Officers and professional staff may utilize unmarked department vehicles with

authorization from the supervisor.
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12.3 General VehicleUse
12.3.1Inspection

Priorto using a Department vehicle, authorized employees shall inspect the vehicle for
visible damage, noticeable maintenance issues (such as low tire pressure, shtsjce lig
or malfunctions), and necessary equipment. Employees shall also check for amty prope
left in the vehicle by prior occupants, or department users, and return it to the proper
owner or log it as found property if the owner is unknown. Any damagetenaince

issue, or equipment deficiency noted during the inspection shall be repaoated to
supervisor immediately, and the supervisor shall decide whether the vehicle is safe and

ready to use during the associated shift.

12.3.2VehicleService

Employees using Depanent or District vehicles are responsible for maintaining the
vehicle in a clean (abseinclement weather conditions) and serviceable condition, and
refueling it if necessary, prior to the endlogir shift. At no time, absent an emergency
or direct athorization from the Chief of Police or his/her designee, may a marked police
vehicle bdeft at the end of a shift with less than % a tank of fuel. Departeneployees
shall not complete any other service or maintenance on a Department owned vehicle
without direct authorization from the Chief of Police or histtesignee.

12.3.3 SecuringVehicles

Employees shall, upon exiting their assigned vehicles, and absent emergent
circumstances, remove the keys and lock the doors of the vehicle. All department owned
propety assigned to the vehicle, or checked out by an employee, shall be kept secure

when nd in use.

U Weapons All Campus Police Officers shall assure that any weapon(s) in
the vehicle, whether department or personally owned, are locked and secure
against theft at all times. At the end of each shift, weaponaranaunition,
other than what is appved by the Chieof Police, shall be removed from
the vehicle and secured in the approved department stocagen/armory.
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12.4

12.3.4 PushBumpers

The push bumpers on marked patrol vehicles shall only be used by sworn cangrus poli
officers to move another veaté when other methods for moving the vehicle are
unavailable, and the vehicle represents an immediate safety or traffic hazard. Push
bumpers shall not be used to attempt a atalt of another vehicle, nor for a prolonged
distance, such as pushing toas gtation. Before attempting to push another vehicle, the
officer should weigh the decision to use push bumpers based on the safety or traffic
hazard versus the possibility of damage to the other vehicle froraligmed bunpers,
and/or the condition ohe othewehicle.

Code 3 EmergencyrResponse

12.4.1 Emergency Vehicl®peration

1. Authorized departmerdwned emergency vehicles include specially marked
police vehicles, and designated and approved unmarked vehidiesd by
campus police officers in the penfsance of their duty. These vehicles must
be minimally equipped with a steady red light to the front, a siren, and be

operated by a sworn member of the Cuesta College Rxdijpartment.

2. Section 21055 of the GBornia Vehicle Code provides exceptions totae
provisions of the Vehicle Code to authorized emergency vehicles when the

vehicle is being operated under one or more of the folloginegmstances:

a. If the vehicle is being driven in response to an eerery call or

while engaged in rescue operations

b. When in immediate pursuit of an actual or suspectedialator.
C. When responding to but not returning from a &farm.
d. If the driver of the vehicle sounds a siren as may be reasonably

necessary and the vehicle displays a lighted red lamp visiioie
the front as a warning to other drivers gedliestrians.
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3. District Police vehicles should be operated G8dedefined as with
emergency ligts on and siren as necessary) only when designated to do so by
the onduty Dispatcher or Supervisor, or when @iéicer has reasonable
knowledge that a life may be in danger or when engaged in a lpwfit.

12.4.2 Officer Responsibilities

1. An of f iisoa to iniBate @ Eaid response must be based on
reasonable information that the situation requires an imateegdolice
response and is lawful under the exemptions listed in 2CO%5

2. In all cases, Officers shall notify Dispatch of the intenhttate a Code 3
response, including their response location and reason for the Code 3
response.

3. In most situationspnly one Officer (designated as the primary unit) shall
respond Cod@& unless a multiple unit response is specifically desigrated
the an-duty Dispatcher or Supervisor. The primary unit will acknowledge
their assignment to tHaispatcher.

4. Officers othetthan the primary unit, who are also responding to the same
incident may, with discretion, briefly use their emergency lightingtmest
the right of way from slower, congested, or cross traffic at intersections or
ot her ar eas wher evouidbesothenfiddelayesl.r * s r e s [

5. All officers shall be familiar with and observe that part of section 21056 CVC
whi ch st aRk5S5:does mtadidve tleemriver of a vehicle from the
duty to drive with due regard for the safety of all persons usingigfsvay,
nor protect him from the consequences of an arbitrary exercise of the

privileges granted intha e ct i on .
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12.4.3 SupervisoResponsibilities

1. The onduty supervisor shall assure that responding Campus Eificers

are responding with due regard the law and the safety and regard for

pedestrians and nearhyototists.

. The supervisor may, at their discretion, upgrade a response to Code 3, or

cancel a Cod@& response based on the totality of the situation anskfieey

of those persons and officanvolved.

12.4.4 DispatcherResponsibilities

1. Dispatch shall assign@imary unit to any call for service. If the situation

warrants an emergency response, theuy Dispatcher may suggest a Code

3 Response at the discretion of the responding Officer aBdfmervisor.

. The Dispatcher shall log any Coe@l@esponse on theomputer Aided

Dispatch system, including the assigned primary unit, location of the
response, reason for the response, and any associated units or officers that are
alsoresponding.

12.5 Collisions involving DepartmentVehicles

12.5.1 Investigation

1. All traffic collisions involving department owned vehicles that result in significant

2.

damage or injury shall be investigated by the California Highway Patrol to maintain
impartiality to all parties involvedh the collision. Collisions resulting in minor
damage and najuries may be investigated by the-duty supervisor.

All traffic collisions involving department owned vehicles shall be immediately
reported to the Chief of Police and/or their designaggrdess of the presenck

injuries or the amount afamage.

65




12.5.2 EmployeeResponsibilities

1. Department employees are responsible for providing appropriate information to the
other party or parties involved at the scene of a collision involvohgpartment or
district vehicle. The information can be found in the provided packet inside all
district vehicles, but should minimal/l
district telephone number, make, model, and license plate number of the thvolve
district vehicle, and insurance poliggformation.

2. Department employees should obtain information for the other driver involved equal
to what is listed above, gossible.

3. When practical and safe, department employees shall immediately repoatftbe
collision o the onduty supervisor.

12.5.3 Reports

1. All traffic collisions involving department owned vehicles shall be investigated using
the guidelines listed in the California Highway Patrol, Collision Investigation
Manual, and documented on approved Stat@ahfornia Collision Investigation
forms.

2. All traffic collision reports involving department owned vehicles shall be reviewed by
the Chief of Police or his/hélesignee.

3. The Chief of Police or his/her designee, having reviewed the collision report and
available infomation/evidence, shall make a determination whether the colisien
a. Preventable
b. NotPreventable
c. Unable toDetermine
Based on this finding, the Chief of Police or his/her designee may recommend
additional training or make the appropriate disciplinarpmn@mendation with regard

to the current agreement with CCCUE.
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12.6 Passenges in Department Vehicles
12.6.1 UnauthorizedPassengers
Employees operating any district vehicle shall not permit persons other than authorized
members of the Department or the District t@rid such vehicles, except such persons

required to be conveyed in therformance of duty or as authorized by a supervisor.

12.6.2 Off-Duty Personnel

Off duty members of this department shall not ride in a department vehicle without
specific authorization fromhe onrduty supervisor, and only for means of conveyance to
a departmetnor district sanctioned activity.

12.6.3 Ride AlongProgram

The Department of Public Safety has established and encouragesAddriggrogram

to educate and connect with members of the puBli persons participating in the
program shall receive priapproval from the Chief of Police and have signed a district

approved waiver on file.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 13: Body Worn Cameras

Revision Date: August 2019

13.1 Purpose

13.2

The Cuesta College Police Department has equipped its officers withwmody
audio/video cameras (BWCs). The deployment of BWCs is designed to assist and
complement officers in the performance of their duties and may serve as an importan
evidence gatharg tool. Officers shall utilize this device in accordance with the
provisions in this policy to maximize the effective capture of factual audio/video

documentation and to ensure evidence integrity.

The Department recognizes that vide@gas cannot alwayshow the full story nor do

video images capture an entire scene. The use of BWCs does not reduce the requirement
to provide thorough written documentation of an incident. The department also
recognizes that in some rapidly developingaions, the actation of BWC technology

may be impractical due to officer safety considerations.

The purpose of this policy is to provide officers with guidelines for the use of the BWCs.
This policy is not intended to describe every possible situatire a BWC mayd
used. There may be other situations not described specifically in this policy where use of

the bodyworn camera is highly recommended.

Policy

The policy of the Cuesta College Police Department is that sworn Officers at the rank of

Senior Officer and Hew shall check out and use department approved-aaatg
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13.3

cameras during their shift. The Police Chief and Police Sergeant may use BAMEs if

is available and their duties are consistgith that of an officer on a patrshift.

All Officers shall useBWCs in accordance with the designated procebei@w:
Procedure for Use
13.31Pre-Shift Check of BWC

Prior to going into service, each officer will check badgrn cameraquipment in
accordance with manufacturer specifications and Departmental trairthrey sttart of

each shift. Testing includes:

a) Verifying that the camera/recording devicduactional.

b) Verifying the device has an adequate posaarrce.

c) Ensuring thalevice is properly placed/affixed to the uniform to alkmw
unobstructed view forward wlei in operation.

d) Reporting any noifiunctioning device to the immediate supervisor and removing it

from service.

13.32Activation ofBWC

This policy is not intended to daibe every possible situation in which the badyrn

camera system may be used. In addito the listed required activations, an officer may

activate the system any time the officer believes its use would be appropriate and/or

valuable to document andident.

In some circumstances it is not possible to capture images of the incident due to

conditions or the location of the camera. The audio portion, however, can be valuable

evidence and is subject to the same activation requirements. The activdktierbotly
worn camera system is required in any of the following encounters where there is

reasonable suspicion that the person is involved in criminal activity, a violation of the
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law, or presents a patial danger to themselves or others. This includes, but is not
limited to:

Dispatchectalls

Selfinitiated activities

Traffic stops

Pedegtian checks

Other investigative or enforcemesrcounters
Vehiclepursuits

Arrests

Physical or verbatonfrontations

Use offorce

Any contact that becomes adversarial after the irabatact
Domestic Violencealls

DUI investigations including field soigty tests

[ oA ant-R ent- BN et et en-RN ent- ent-A et en- eI et

13.33 Cessation oRecording

Once the BWC is turned on, and under most circumstances, treeiraiilent should be
recorded. An officer shall have the discretion, however, to terminate the recording when
none of the above criteria for activatidisded above are present (or are no longer
present), when a specified crime victim has requesteddaarifality, or if an officer

enters an area where BWC recordings are prohibited.

Officers turning on a BWC have no obligation to stop recordinginresgont o a ci f i
request if the recording is pursuant to a lawful investigation, arrest, searcd, or t
circumstances clearly dictate that continued recording is necessary. Officers should

continually evaluate the situation to determine the appropriaefid3/NC use.

Absent other circumstances, deactivation of the BWC shall occur when:

U The event hasorcluded.

The victim, witness, or suspect contact bascluded.

All persons stopped have been released.

An arrestee has been placed into a vehicle todmsported anthere

is no longer a need for audio or videazording.

During apsychological evaluation by a licensdaician

During a medical evaluation by a licensed physician or megio&tssional

e ent I ent B et B et B et 3 i
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13.34 Prohibited Use oBWC

Officers are prohibited frorasing BWCs and recording medior personal use and are
prohibited from making personal copies of recordings created whilkitynor while

acting in their official capacity.

Officers are prohibited from using personally owned BWCs or other recordimpdev
while onduty without theexpress consent of the Chief of Police. If authorized to carry a
personal recording device, the officer shall comply with provisions of this policy,

including retention and release requirements.

In addition, officers shallat use BWCs to record:

Communcations with other policpersonnel

Meetings with undercover officers mformants.

Any time an officer is on break or is otherwise engaged in peracheities

Any location where individuals have a reasonable expectafiprivacy, such aa
restroom locker room, or breatoom.

c-CcCCcCC:

13.35 Uploading and Storage &WCs

At the end of each shift, Officers shall ensure that their BWC is properly plugged into the
Department approved charging/download station so that any currentingsocen be
transferred to the server and the BWC is charged and ready for the next use. BWCs shall
not be taken home or stored other than in the department approved docking station,

without the approval of the Chief of Police or his/her designee.

All BWC recorded fotage shall be uploaded in accordance with manufacturer
specifications and Departmental training. Recorded incidents will be stored on the
Department approved location, including but not limited to:

U Departmentaserver
U Physical storage mediachasC D’ s, DVD’ s, or deviceher di gi
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All BWC recordings containing an incident associated to a Department case number shall

be logged as evidence in the department report writing database.

An Officer who wishes to save a BWC recording bethe standard retention period
shall notify his/her immediate supervisor of the reason and specify the new retention
period needed. The Department BWC system administrator is the only person
authorized to modjf the retention period for BWC recordingsd no modificationshall

be completed without the approval of the Chief of Police or hisiésignee.

13.4 Retention of BWC Recordings

All BWC recordings shall be retained by the department for a minimum dagg

Recordings shall be retained in an utertiformat without exception.

Non-evidentiary BWC recordings that do not meet the criteria listed below, do not have

clear evidentiary value, and have not been saved by an Officer through the established

depatmental process, may be deleted from théesysafter 90 days.

Evidentiary BWC recordings that have evidentiary value shall be retained for a
minimum of two years. Recordings which establish evidentiary value that must be

retained in this manner may lode, but are not limited to:

U The recordings of an incident involving the use of force by an officer or an officer
involved shooting

U The recording is of an incident that leads to the detention or arrestrafiadual

U The recording is relevant to arfnal or informal complaint against a lawforcement

officer or a law enforcememigency

The recording is of an incident/investigation into the commission of a feloamg

U The recording is related to a vehicular pursuit or any act of fleeing or falabey
anOfficer

I C
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13.5 Review and Release of BW®ecordings

Body-worn camera equipment and all data, images, video and metadata captured,
recorded, or otherwise produced by the equipment is the propéhty Guesta College
Police Department. The use of all information recorded by fvauiyy cameras sHaonly

be pursuant to the prior written approval of the Chief of Police. Dissemination outside of
the Department is strictly prohibited, except to the exgentnitted or required by policy

and law.

To prevent damage or alteration of the original reabrdedia; it shall not be copied,
viewed or otherwise inserted into any device not approved by the Chief of Police or

his/her designee.

Recordings may be reatved in any of the following situations:

For use by the Officer when preparing reports, statesnenfor courtestimony

By a supervisor, for review of tactics, training, and offioc@nduct

By the administrator, to assess proper functioning of the Bygtem

By an investigator who is participating in an officiaestigation

By an officer who islsown on or referenced in the video or autida

For training purposes, with the involved Officergensent

By court personnel through proper discovery pssaa with permission of the Chief
of Police or his/her authorizetesignee

0 When exigent circumsta&es occur, with approval from a Departmsugpervisor

[t et e B N e e i

Use of bodyworn cameras for any purpose other than in accordance with this policy is
prohibited. Alldata, images, video, and metadata captured by-ody cameras are
subject to, and will only beeteased per state public disclosure laws, Sections-62B0
(commonly referred to as Freedom of Information Acts), Cuesta College policies, and
compliance wih amendments to state law under AB 748 with the authorization of the
Chief of Police.
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13.6 Training and Supervisory Responsibilities

Users of the bodyorn camera system and supervisors shall be trainduegoroper use
of the system and shall become familiar with this policy prior to deployment of the

recording devices.

The System Administrator shahsure that the recording units are in working order and
the officer using the system is propetigined. The System Administrator will monitor

and verify that each officer is properly using the units as required by Departmental policy
and training. Theystem administrator shall ensure that videos are retained and purged
from the system in accordanah this policy and applicable Federal and State law.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter: 14: Patrol Procedures

Revision Date: November, 2019

14.1 Purpose andScope

14.2

The purpose of this policy is to define the functions and guidelines of patrol services for
the personnel of the Cuesta College Police Department, ensuring department and
community understanding of the unique nature for patrol at a callegpus police

department.

Patrol Function

14.21 Patrol Defined

Campus Police Officers and Public Service Officers provide patrol services to District
properties as designated by the assigned duty schedule-aiutlyasupervisor. Sworn

patrol services consisf uniformed Carpus Police Officers responding to calls for

service, acting to deter crime through a highly visual presence and proactive contacts,
enforcement of state, federal, and local laws, and emergency responssvdion

patrol consists of uniforntePublic SafetyOfficers walking a foot patrol of the interior
campus area, deterring crime through visual presence and reporting suspicious activities
or crimes and emergencies in progress. Public Safety Officers are limited to verbal
enforcement of campuwordinances agetermined by the supervisor.

14.22 Patrol Method

Campus Police Officers may patrol their assigned campus areas in a marked police
vehicle, on foot, by cart, or on a bicycle, depending on the specific needs of the campus,

assigned tasks, Officeliscretion, ad the conditions of the campus at that time.
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14.3

Conditions affecting patrol could include traffic density, presence of large groups or
special events, or weat her afliieondofthege an
methods. Depament supervisors will ensure Officers are conducting patrol duties
effectively and efficiently to fulfill t

patrol on foot or by cart at the determination of the supervi

14.23 Patrol Jurisdiction

CampugPolice Officers should generally remain and patrol on their assigned campuses
for the entirety of their shifts, to provide immediate emergency and call for service
response for the District. This area includespbemeter roadways, the highway

adjacent o t he SLO campus entrance, and the
campus. Officers shall refrain from patrol duties outside this area unless on a special
assignment with another agency, or when thereasorgable danger to life or property

withou t t hat Of ficer’'s i mmediate intervent.

Campus Police Officers may leave their assigned campus while on duty, with permission
of a supervisor, for reasons that include but may not be limited to: mutual aidherano
agency, official money transportg fime District, transportation of a person to a jalil,
hospital, or other facility as part of a sanctioned call for service, and other tasks as
directed by the supervisor. Officers should avoid leaving campus aedébreduling

other tasks when that Offices the only one on campus at that time. Public Safety

Officers shall only leave their assigned campus while on duty at the direction of a

supervisor.

Racial or Identity Profiling

Cuesta College is an inclusivestitution that serves a diverse populatof students,
staff and visitors. The Cuesta College Police Department is reflective of the institution
and community we serve and does not tolerate racial or identity profiling by any member

of the department.
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14.4

14.31 Racial or Identity Profiling Defined

“Raal or identity profiling,” for purpos
reliance on, to any degree, actual or perceived race, color, ethnicityjatatimin, age,
religion, gender identity or expression, sexual orientation, or mentalercphdisability

in deciding which persons to subject to a stop or in deciding upon the scope or substance
of law enforcement activities following a stop, exceqatt an officer may consider or rely

on characteristics listed in a specific suspect degmnipt he activities include, but are

not limited to, traffic or pedestrian stops, or actions during a stop, such as asking
guestions, frisks, consensual and nosemsual searches of a person or any property,
seizing any property, removing vehicle occugatiring a traffic stop, issuing a citation,

and making an arrest.

14.32 RequiredTraining

In compliance with California Penal Code 13519.4, all sworn peace officdre Guesta
College Police Department will receive State of California POST approved ¢raivain
stresses understanding and respect for racial, identity, and cultural differences, and
development of effective, noncombative methods of carrying out lfavoement duties

in a diverse racial, identity, and cultural environm&worn Officers shakeceive the
initial training as required and a refresher course at least once every 5 years or more

frequent if deemed necessary.

Bicycle Patrol

TheCuesta College Police Department has established the use of patrol bicycles for the
purpose of enhanajnpatrol efforts on the campuses and during special events. Bicycle
patr ol has been shown to be an effedcti ve
areas and their quiet operation can provide a tactical approach to crimes in progress. The
purpose bthis policy is to provide guidelines for the safe and effective operation of the

patrol bicycle.
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14.41 Patrol BicycleUse

Patr ol bicycles may be used for regular |pa
enforcement, or special events. The use of the patgtlei will emphasize mobility and
visibility to the community. Bicycles may be deployed to any areaeotampus

according to department needs and as st aff fi

patrol bicycles upon notification to the-dity supevisor.

14.42 RequiredTraining

Of ficers wutilizing patrol bicycl ebicyceust clom
training course. The initial training shall minimally include the following:

U Bicycle patrolstrategies.
U Bicycle safety and accideptevention.
U Operational tactics usingjcycles.

14.43 Uniforms andequipment

Of ficer s s hephrimentakly approvedkecycle uniform and safety equipment
while operating the police bicycle. Safety equipment includes departmentally approved
helmet, riding gloves, ptective eyewear and approved footwear. Bicycle uniform
speci ficat i onGhaper % Undount and Eqguepcent Specifications. Bicycle
of icers shall carry the same equi pment ojn
regular patrol assignmen. Of ficer s wi | | be responsi bl e f

citation books and ber needed equipment to keep available while on bike patrol.

Police bicycles are equipped with front Jan
siren/horn satisfying the regiaments of Vehicle Code 2800.1(b). They are also equipped
with a rear rack and addle bag to carry necessary equipment. The emergency lighting

on each bicycle will include a steady rel[d
the front and reaof the bicycle. (Vehicle CodeZ1201.3)

14.44 Care and Use of PolicBicycles
Of fi c leall ®ndsct an inspection of the bicycle and equipment prior to use to ensure
proper working order of the equipment. Off fi
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mainienance of their assigned equipmgsuich as tire pressure, chain lubrication, and
overall cleaning. At the end of a bicycle assignment, the bicycle shall be returned to the

department approved bicycle storage area clean and ready for the use. Bicydtebesho

properly secured whennaoti t he officer’ s i mmedi ate pres

14.45 Officer Responsibility

en

Of ficers must operate the bicycle in compf.i

operation. Officers may operate the bicyc

darkness when such operatiena s onabl y appears necessary

considerations. Of ficer s must use caution

' ighting equipment. Officers are exempt
conditions (Vehicle Codel200(b)(1):
U Inresponse to an emergercajl.

U While engaged in rescuperations.
U Inthe immediate pursuit of an actual or suspected violator déhe
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 15: Alarm Response

Revision Date: November, 2014

15.1 Purposeand Scope

Alarms on the District campuses carry a significant potential of risk for both the
responding officer and the public in the affected area(s).pidlisy provides guidance

and procedure to responding Officers, Dispatchers, and other Depapensorinel to
provide for the safety of responding personnel and members of the community affected

by these alarms.

15.2 Fire Alarms

Fire Alarms are griority call for service for all department personnel and shall be
considered an emergency response priNvenotherwise. All on-duty uniformed
personnel shall immediately respond to the area upon notice of a fire alarm, itoorder

provide the maximumesources to aid in any potential structewacuation.

15.21 DispatcherResponsibilities:

1. Upon notice of a fir@larm activation, the dispatcher shall immediately notify
uniformed patrol personnel of the location of the alarm and direct an immediate

responséo the identifiedarea.
2. The Dispatcher shall prepare to call for fire department personnel, but shalbonly d

so once an Officer is on the scene and can advise whether the alarm is a genuine

emergency or a false alarm.
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3.

If the Officer advises of an actual fire or other emergency in progred3igiatcher
shallfirst call for Cal Fire to respond, then requestmission from a supervisor to
send an evacuation noticetish e “ My Al ert” and “Campu

systems

The Dispatcher shall request one or more unassigned office staff or Pe€zotad

to Dispatch to assist with phones and informatr@anaement.

If the onscene personnel advise of a fadégrm, the Dispatcher shall note the
information in the CAD system and assist with the entry of a work oraEmsacting

facilities personnel as necessary to diagnose the potisstial.

15.22 Responding @icer/PSOResponsibilities:

1.

Upon the notice cany fire alarm, uniformed personnel shall immediately respond to
the area of the alarm, provided the r
safety or unreasonably compromise an existing priorityfaaiervice.

Responding Campus Police Officetsall use reasonable judgement when deciding
on the activation of vehicle emergency lighting and sirens while responding to a fire
alarm, such as their proximity to the alarm, and whether there is a sighbfeaefit

to the use of emergency lighting aneess to respond timely and effectively.
Responding Officers shall obtain supervisor approval for an emergency response

whenevelpossible.
The first Officer or PSO at the scene shall immediately adviseaigis@nd other

personnel monitoring the radio wther there are visible smoke, flames, or other

evidence of a fire or other emergencymogress.
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4. Absent an immediate need for a rescue or otheséfeng action, Officers and PSOs

should avoid entering structure with significant smoke or visible flames. If the

decision is made to enter a building for a rescue or other legitimate purpose, the

Officer should provide their specific entry location to Dispatch and other personnel.

Officers should evaluate efr ability to execute a rescue safety against the lack of

proper firefighting equipment and breathigparatus.

5. Officers on the scene of a fire alarm should evaluate the following couraesoof

"
i
i
"

i

Coordination of evacuees from the building into saéa
Directing incoming Fire and EMS resources togbene
Triage of the injured and establishment of a triaiga
Establishing a perimeter around the affecesh

Evacuation of surrounding buildings that mayttreatened

15.3 Panic Alarms

PanicAlarms area priority call for service for sworn campus police personnekhat

be considered an emergency response pralenotherwise. A minimum of two

campus police officers, whenever possible, shall immediately respond to the area upon

notice ofa panic alem activation, and may take reasonable steps to gain access to

otherwise private offices or spaces to access to the alarm response area. Public Safety

Officers shall avoid responding to panic alarms until the situation is safe, as determined

by respondingOfficers.

15.31DispatcherResponsibilities

1. Upon receipt of a panic alarm activation, the Dispatcher shall immediately notify on

duty campus police officers and direct an immediate response to the alarm activation

site.
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2. The Dispatcher shall listen to any kgoound noise or other available information
from the panic button microphone and advise responding Officers of any relevant

information.

3. The Dispatcher shadittempt a call back to the nearest campus extension in order to
confirm if the activation is legmate or an accidental activation and advise the

responding Officers of thefindings.

4. The decision to cancel a panic button response is at the discrieti@ranking
supervisor or Officer on duty at the time. It is recommended that an Qffinénue
to the alarm activation site and visually confirm that the situation is resolved

whenevelpossible.

15.32 Officer Responsibilities

1. Upon the notice of anganic alarm activation, a minimum of two Campus Police
Officers shall immediately respond to the anéthe alarm, and more magspond

with supervisor approval or as needed forditeation.

2. In the event a campus police officer is alone on campusglanpanic button
activation, the Officer should consider calling for mutual aid assistance fromrthe Sa
Luis Obispo Sheriff’'s Office or the Pas

campus location) as the situatidictates.

3. Responding Campus Pai©fficers shall use reasonable judgement when deciding
on the activation of vehicle emergency liglgtiand sirens while responding to a panic
alarm, such as their proximity to the alarm activation, and whether there is a
significant benefit to the use efmergency lighting and sirens to respond timely and
effectively. Responding Officers shall obtain swysor approval for an emergency

response wheneveossible.
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15.4 Burglary/Intrusion Alarms

Burglary orproperty intrusion alarms, in such locations as the campus bookstore,
construction sites, or other critical campus facilities, are considered heightedy pr

calls for service due to the potential for a crime in progress. However, these types of
alarmsare based on property protection and do not necessitate an emergency response,

absent ot her i nformation about an I mmedilfat

15.41 Response and Safety Considerations

1. Responding Campus Police Officers shall avoid the use of entwgrgightingand
sirens while responding to a burglary or property intrusion alarm, attbemt

information about a potential danger t ¢

2. PSOs and other nesworn personnel shall not respond to a burglary or property
intrusion alarm withoubeing directed by a supervisor, and not until the scesedes

to do so.

3. Responding Officers should be observant of any suspicious vehicles leavitgriee
as well as other vehicles or persons outside the facility who may be serving as

lookouts, cove ordrivers.

4. The first Officer on the scene shall take a position in front of the facilityptbaides
good observation without being easily visibdeainyone inside. The first officer
should report observable conditions to dispatch, dinecming units, and wait in a
safe position of cover/concealment for a second officer to arrive before approaching

the alarm activatiofocation.

5. Inthe event an Giter is alone on campus, that Officer shall request mutual aid

assistance fromthe Sankui Obi spo Sheri ff PolicdOf fi ce on
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Department (depending on the campus location) shodld remain outside the alarm

location until a secondary ung on scene and ready to assist.

. If, once the scene is thoroughly checked, a burglary, theft, or other crime is suspected,
the crime scene shall be secured by officers for processing oftipbéidence.

. Once the scene is safe, Dispatch should attempuatify the responsible perséor
the site of the alarm to respond and verify losses or damage. Dispatch should also
notify the Chief of Police or his/her designee by telephone abouteatified or

suspectedrime.
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16.1

16.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 16: Use of Force

Revision Date: November 201

Purpose

The purpose of this policy is fwovide Cuesta College sworn Campus Police Officers
with guidelines for the use, reporting, documentation, review, and training of less lethal

and deadly fore options.
Policy

It is the policy of the Cuesta College Police Department to value and présenaa life.
Officers shall use only the force that is objectively reasonable to effectively bring an
incident under control, while protecting the safety ef dfficer and others. Officeshall

use force only when no reasonably effective alternative appeaxist and shall use

only the level of force which a reasonably prudent officer would use under the same or

similar circumstances.

The decision to use ffoe requires careful attention to the facts and circumstances of each
particular case, includindné severity of the crime at issue, whether the suspect poses an
immediate threat to the safety of the officer or others, and whether he/she is actively

resistng arrest or attempting to evade arrest by flight.

I n addition, *“the ularusead forceanbst be judgeddrom tief a
perspective of a reasonable officer on the scene, rather than with the 20/20 vision of

hi ndsi ght ..t ha hgeue stthieomno fifsi cwelres’” acti ons
light of the facts and circumstancesicbr ont i ng t hem. ” [ Gr aham
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16.3 PROCEDURE

16.31 GeneralProcedure

1.

Use of physical force should be discontinued when resistance ceases tinevhen

incident B undercontrol.

Physical force shall not hesed against individuals in restraints, except as objectively
reasonable to prevent their escape or prevent imminent bodily injuryitaihielual,

the officer, or another person. In these situations, oelyrtimimal amount of force
necessary to contrthe situation shall besed.

Once the scene is safe and as soon as practical, an officer shall provide appropriate
medical care consistent with his or her training to any individual who has visible
injuries,complains of being injured, or requests meldatgention. This may include
providing first aid, requesting emergency medical services, and/or arranging for

transportation to an emergency medifeaility.

Officers have a duty to intervene to preventtopghe use of excessive force by

another offcer when it is safe and reasonable t®do

16.32 De-escalation

1.

2.

An officer shall use descalation techniques and other alternatives to higher lefvels
force consistent with his or her training whenever possibteappropriate before
resorting tdforce and to reduce the need force.

Whenever possible and when such delay will not compromise the safetyoffidbe

or another and will not result in the destruction of evidence, escape of a suspect, or
commisson of a crime, an officer shall alloan individual time and opportunity to

submit to verbal commands before forcesed.
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16.33 Use of Less Lethd&orce

When deescalation techniques are not effective or appropriate, an officecaonaider
the use of leskethal force to control a necompliant or actively resistant individual. An
officer is authorized to use ageragproved, lesethal force techniques and issued

equipment:

U to protect the officer or others from immediate physeam,
U to restrain or subduan individual who is actively resisting or evading ari@st,

U to bring an unlawful situation safely and effectively unctamtrol.
16.34 Use of Deadlyrorce

An officer is authorized to use deadly force when it is objectively reasmna
under the totality othe circumstances. Use of deadly force is justified when one

or both of the following apply:

U to protect the officer or others from what is reasonably believed to ibeveediate
threat of death or serious bodihjury

U toprevent the escape of a fleeingbgct when the officer has probable cause to
believe that the person has committed, or intends to commit a felony involving
serious bodily injury or death, and the officer reasonably believes that there is an
imminent riskof serious bodily injury or delatto the officer or another if theubject

is not immediatelyapprehended

Where feasible, the officer shall identify himself or herself as a law enforcement

officer and warn of his or her intent to use deadly force.
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16.34(1) Deadly Force Restrictions

U Deadlly force should not be used against persons whose actions are a threat only to
themselves oproperty.
U Warning shots are inherently dangerous. Therefore, a warnatgraist have
defined target and shall not be finedless:
o the use of deadly force jigstified;
o the warning shot will not pose a substantial risk of injury or death to the officer or
others;and
o the officer reasonably believes that the warning shotrediuce the possibility
that deadly force will have to hesed.

U Firearms shall not be stharged at a moving vehicle unless:

0 a person in the vehicle is threatening the officer or another person with deadly
force by means other than the vehide;

o the vehicle is operated in a manner deliberately intended to strike an officer or
another perga and all other reasonable means of defense have been exhausted
(or are not present or practical), which includes moving out of the path of the
vehicle.

o Firearns shall not be discharged from a moving vehicle except in exigent
circumstances. In these sitigas, an officer must have an articulable reason for

this use of deadlforce.

16.4 ForceOptions
The following include a list of available and approwgdions should an Officer decide to
use force against a suspect consistent with the above listed proc@flicess are not
required to choose from the list of force options in sequential order, nor are they required

to try one level before proceedingth® next.
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16.41 ControlHolds

Officers are instructed in a variety of holds used to control suspects amditatéa

handcuffing during arrests. Control holds will generally not be considered afaseeof

with compliant suspects, except where such holds escalate to a take down or other use of
force due to resistive or combative suspects. The departmentrsivadigpongoing

training to all sworn personnel on control hold techniques consistent with State of

Cdifornia POST approvedurriculum.
16.42 Strikes, Kicks, Leg Sweeps, CardRdstraint

Officers are instructed in a variety of weaponless defense technidoesised when

suspects are combative. These include hand strikes, leg sweeps, and usarofithe
restraint. These techniques may be employed only when a suspect actively resists arrest
and other deescalation or control techniques are ineffective oate)yor in selidefense

or the defense of others. The department shall provide ongoinigdr&inall sworn

personnel on these techniques consistent with State of California POST approved

curriculum.

16.43 Oleoresin Capsicun(©C)

OC, ot her wi se skpnroawn” assh a‘lple popnelry be used ¢
resisting or obstructing an officar the performance of his/her duties, in skdfense of

the officer or another person, or on a suspect who is demonstrating their willful intent to
physically resisarrest or interfere or obstruct officers in the performance of their duties
through theibody positioning, stance, words or actions. An Officer should give a verbal

warning prior to the use of OC on any suspect, whenever it is feasible to do so.

Wheneve a person has been subjected to OC, attempts should be made to cleanse the
eyes and surroating facial areas of those persons involved. Officers can call for
paramedic assistance in order to treat the suspect for this irritation or use available water
fom a nearby |l ocation if it does not |jeop
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16.44 Taser

A Taser shall only be used on a suspect who is actively resisting an Officer where a
reasonable threat of harm or injury to that officer exists, or irdedinse of ta officer
or another persomdm attack. An Officer shall give a verbal warning prior to the use of

the Taser on any suspect, whenever it is feasible and safe to do so.

Following use of the taser, the suspect shall be taken to a medical facility fortievalua

and treatment and a medl release prior to booking. Officers shall not attempt to
remove any probes from the suspect’'s ski
and any taser application area as soon as practical and shall be placed inteevide

16.45 ImpactWeapons

Impact weapons options presently available to officers include the baton and ballistic
impact weaponsotherwise known as bedrag round$¥ Impact weapons can be used to
safely control violent or potentially violent suspects when tfieev has reason to

believe that other force options are likely to be ineffective or unsafe. An Officer should
give a verbal warning prior to the use of an impact weapon on any suspect, whenever it is

feasible to do so.

Generally, impact weapons will nbe aimed at the headeck, spine, groin, or clavicle

area, except when lethal force is otherwise authorized as stated under 16.34.

Any person subjected to a blow from an impact weapon shall, as soon as practical and
prior to booking, be transported to @amby hospital for eeluation and treatment and a
medical release prior to booking. Photographs shall be taken of the subject as soon as
practical and shall be placed into evidence. Photographs should show the location of any

injury or lack of injury cledy
16.46 Firearms

Firearmsmay only be used against a suspect when lethal force is authorized as stated

under 16.34. This does not prevent an officer from preventively drawing and aiming a
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firearm at a suspect or suspects whendlasanable potential for ddgdorce exists,
such as a felony crime in progress, a suspect armed with a weapon or dangerous

implement, or while searching a location for a possibly armed suspect.
16.5 Responsibilities
16.51 Officer Responsibilities

U Upon theapplication of any force option, tt@fficer shall ensure proper medical
attention is provided to any suspect or officer with visible injury or a complaint of
pain, whether or not it is believed the injury or pain was a result froaphieation
of force For the purposes of this sectignpper medical attention should be a
request for a paramedic evaluation or transportation to the emergency room if
appropriate.

U Once the situation is safe, the Officer shall notify their supervisor whenever a force
option is employed, and whether any injus suspected or occurred as a resuthaf
force application.

0O The Officer shall take photos of the s
the jail or a medical facility, whether or not an injury is visjliheorder to properly
documentthe uspect’ s condition at t hépecifkncl u
photos of any injury location shall also be included. When practical, the Officer
should activate the department issued body camera to documeonthigon of the
suspect.

U The Officer shall document the use of force in accordance witrefiwting
requirements statdaklow.

16.52 SupervisoiResponsibilities

U Upon notice of a use of force, the-daty supervisor should immediately respond to
the scene tevaluate the incident and take qohbf the scene. If the supervisor is
off duty, response to the scene will be at the discretion of the Chief of Police or

his/her designee, based on the severity and specific natureioditent.
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U The supervisor shall ensure proper medical attentigivé to anyone witkiisible
injuries or any complaint of pain, including arranging for medical transportation if
necessary. The supervisor shalbatémsure photographs and other evidence
preservation techniques are followed, including the identificatfomtnesses, as
required and necessary to preserve the integrity of the investigation.

U The supervisor shall, when the scene is safe, directly ringfZChief of Police adiny
use of force incident involving a Cuesta College Campus Police Officer. avéms
the Chief is unavailable, the supervisor shall then notify the Vice President of
Administrative Services of the incident.

U If the use oforce involves the use of a firearm, or the force incident resuiieat
bodily injury or death, the supervisshall immediately notify the San Luis Obispo
Sheriff’'s Office and rassigtaneest mutual ai

U The supervisor shall ensureatidocumentation of the use of force isatordance

with the reporting requirements stateelow.
Use of ForceReporting

The authority to use force carries with it the need for accountability in ordafeguard
the rights of the public and freserve the integrity of the Cuesta College Police
Department. As such, it is the policy of CCPD that use of forogesignated herein, be
reported in a timely, complete, and accurate manner by involved officers and as

otherwise prescribed by thmlicy.

16.61 Definitions

Use of forcas defined as the amount of effort required by law enforcement to achieve
complianceoroer come a subject’'s physical resi
detention. This includes any use of force occurring while the ofScaeting in an

official law enforcement capacity, including undercover, plainclothes, or uniform
assignments, whethdre officer is on or off duty. Use of force may include, but is not
limited to, use of chemical or electronic force; ofemded strikeggunches, or kicks;

displaying a firearm for purposes of compelling compliance; discharging a firearm; or
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using physichintervention with a vehicle that could reasonably result in injury or death.
This doe not include the use of handcuffs as a restraint in arrest and transport activities;
physical removal of passively resisting demonstrators; presence of officers, borses

canines; or issuance of verbal commands.

Serious Bodily Injurynvolves a substdial risk of death, protracted and obvious
disfigurement, or extended loss or impairment of the function of a body part or organ.

16.62 ReportingRequirements

U Officers shalffile a written useof-force report before the end of the shift. Each
officer whouses force or witnesses an incident involving force shall sulseparate

written useof-forcereport.

U All use-of-force reports shall be comprehensive and provide thedegrspecificity

necessary to fully docume monseaOfftershould | u at

ensure that their usa-force report accurately relates what the officer knew,
observed, or believed at the time of the incident. Facts or informatiealed

foll owing the incident shoulstof-force be i
report but may be included in a supplemental report. At a minimum, reports shall
include the following information. Any additional information should be included

that would add to a complete understanding ofribiglent.

o The nature of thancident

o0 Location and time the incident topkace

0 Was the incident in response to a call for service or an offid&atedaction

o Information on the subject, including agex,s&ce, anethnicity

o Information on the officer, including age, sex, ragbnicity, years ofervice

o0 The size and build of the subject in relationship toofffieer

o Reason for initial contact between the subject and officer, includinguspected
unlawful or criminalactivity

0 Whether the incident was ambush

0 Whether theofficer was:
A Readily identifiable as law enforcement, including whether he or she was in
uniform orplainclothes;
A operating a marked or unmarked law enforcement vehicle or opdbot;
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A" on or off duty;and
A accompanied by othefficers.

o0 Whether a supervisor was present or consulted at any point duriimgithent

o Whether backup was requested and if so, wharriited

o0 Whether the officer approached the subject or was approaghbddubject

0 Whether asswoates of the subject were present attime

0 Whether witnesses were present atttme

o0 Whether there was any cause to believe the subject was arimestite

o0 The subject’s general demeaimgamentsi ncl u|di

o Any verbal exchang thattranspired

o The full circumstances that supported a detention or arrest decision, where
applicable, to include the severity of the crime or evidence discovered pitier to
detention or arrest attempt by thiicer(s)

0 Any threat to the officer or anothperson

o Type, intensity and duration of resistance to arrest by the subject to iaclyde
threat toothers

0 Any deescalation attemptaade

o0 Any force options available to the officer and the reason for the lef@icaf
respnseemployed

o0 Any subject and officemjury or complaint of injury, medical treatmerteived,
or refusal of medicareatment

o Photographs of subject and officer injuries

0 Video and audio recordings made of the incident, including those made by body
worn cameras

16.7 Use of ForceReview

The Polce Sergeant shall initially review and approve all use of force reports to
determine whether further documentation or investigation of the incident is warranted.
The Sergeant shall notify the Chief of Police of anghstdeficiencies and begin the
supplemetal investigation or documentation where appropriate.

The Chief of Police shall complete a secondary review of all use of force reports for
purposes of identifying any violations of and deficiencies in agency pepliogedures,
rules, training, or equipant or any aspects of organizational culture that may have

bearing on the force used.
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16.8

16.9

Following a useof-force incident in which a subject has died or received serious bodily
injury, aninvestigation shall be condwtt by the appropriate outside agency such as the
San Luis Obispo Sheriff’'s Office, the SL
independent agency to ensure an impartial and objective review of the incident.

Use of Force Dé&a Collection

Cuesta Collegedtice Department shall submit all relevant statistical data related to
incidents that result in the death or serious bodily injury of a person, as well as when an
officer discharges a firearm at or in the direction of a persothe FBI National Usef-

Force Data Collection reporting portal

Use of Force Policy Review andraining

All sworn campus police officers shall review this use of force policy annually and
indicate this review on an attestation form retainethikyDepartment Training Manager.
Additionally, at least once per quarter and additionally as required by State of California
POST training standards, all sworn personnel will receive ongoing department training in

the use of force, including firearms, de$eve tactics, and less lethal deroptions.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 17: Armed Intruder / Active Violent Incident

Revision Date: November, 2019

17.1 Purpose andScope

17.2

Armed intruders, coordinated attacks, and other incidents of extreme violence on our
campuses and/an the surrounding community present specific challenges for campus
police and an allied agency response. The purpose of this pol@ydesntify guidelines

and factors that will assist responding Campus Police Officers and other department
members ashey make decisions in rapidly unfolding and tense situations.

Policy

The policy of the Cuesta College Police Department in dealingtiathct(s) of
violence shall be:

(@)
(b)

(©)

(d)
()

(f)

(9)

(h)

Respond to the incident without delay, utilizing individual Officersei€essary.

Immediatelyinterveneandneutralizeanyactivethreat,usingsuchforceastheOfficer
deems is reasonably necessary to minimizprevent an imminent loss of life or
serious injury to themselves others.

Provide a timely warning of the incident, wheragiical and safe, to our campus
community using the available emergency adgdtems.

Establishcontrolof theincidentandprovide directionfor respondinglliedresources.

Follow theestablishe®anLuis Obispocountyprotocolfor communicationbetwea
responding allied agencies and the Cuesta College Police Department for response
containment, and incidentanagement.

Explore every reasonably available source of intelligence regarding the
circumstances, location, and suspect(s) inrtbelent.

Coordnate with Fire and EMS resources to rescue and provide treatment to any
wounded persons as soon as possible.

To organizea timely searchof the affectedcampuspropertyfor additionalthreats,
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17.3

17.4

and coordinate an orderly evacuation, if necessary, of aoWwed campus
community members.

Procedure

If thereis areasonabléeliefthatactsor threatsby asuspectreplacinglivesin imminent
danger, responding Campus Police Officers should consider reasonable options to
immediatelyeliminatethethreatOfficersmustdecide pftenunderamultitudeof difficult
andrapidly evolvingcircumstancesyhetherto advanceonthesuspectiakeotheractions

to dealwith thethreat,or wait for additional resources.

Officers should consider the following course ofian:

(@) Advancement on a suspect shouldnbade using teams of two or more Campus
Police Officers whenever reasonably possible, however this must be weighed
against the responsibility to engage the threat and prevent further loss of life or
injury.

(b) Whetherindividuals who are under imminent threzn be moved out of danger
with reasonablsafety.

(c) Whether the Officers have the ability to effectively communicate with others in the
field.

(d) Whether planned tactics can be effectivédyployed.

SLO County Communications Protocol

Becauseactsof violencemaycreateanimmediateresponsérom multiple law enforcement
agencies in the county, this communications protocol has been adopted by all San Luis
Obispo County law enforcement agencies for use by the agerdipdnobsponsibility for
containment and nmagement of the incident to effectively handle the increase in radio
traffic generated between responding officers and those on scene to effectively utilize

incomingresources.
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17.41 Communication®rocedure (adjustedf Cuesta Policd®ispatchers)

Cuesta College Police Dispatch shall do the following:

1. Broadcast over Red Channel the foll owi

units and stations a report of acijve shooter or assailapincident at [Location).
Monitor Red Channel for updated information and the location of the Incident
Command Post ”.

CCPD Dispatch will transfer the call information to Control 20 via Computer Aided

Dispatch, or in the absence of this methodtgbgphone oradio.

CCPD Dispatch Wi maintain communications for the incident and broadcast all

incident communications on Ré&hannel.

17.42 Allied Agency Response a@@mmunication

T

Communications between units responding to the crime scene will be maiyated b
San Luis Obispo County Shetifs Of f i ce (ConChanmel 20) on

Units from allied agencies responding to the incident shall contact Control 20 and
provide their call sign, officer name(s), locations and whether they are uniformed or
plainclohes personnel. Responding officerd wwansmit clear and brief messages to

reduce radio traffic and prevemiscommunication.

Control 20 will update the incident in CAD with information regarding the number of
responding units, their call sigriscations and whether plainclothesumiformed.

Control 20 will direct responding units to the staging area, command post or other
location(s) as requested by the managing law enforcesgentcy.

All responding units shall follow directions given to thegnControl20.

All responding units will maitor Red Channel but will refrain from broadcasting on
Red Channel while eroute to the inciderbcation.
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17.5 Responsibilities

Due to the specific nature of amad intruder or violence incident on the Cuesta college
campus, on duty Cuesta College PoRegsonnel shall adhere to the following
responsibilities during any incident of this nature.

17.51 DispatcherResponsibilities

1. The Cuesta Police Dispatcherd®signee, upon receiving information of amgned
intruder or active violence incident, shall immegeiy notify all onduty Cuesta
Police Officers of the location and description of the incident to begispmnse.

2. The dispatcher shall request permiadi@m the orduty supervisor to initiate a
campudockdown.

3. Upon approval from the supervisor (@ithout in the event the supervisor is involved
in the incident and unavailable), the Dispatcher will activate a solid red light on the
Campus Emergency Liging System (CELS) and sendthe-pre r i pt ed “ Ar mjed
I ntruder” messawytem.on the My Al ert

4. TheDispatcher will then follow the countyide communications protocbtoadcast
on Red Channel, as notatdove.

5. When the situation has stabilized, if the €of Police is not on campubge
Dispatcher shall immediately notify the Chief of Police or hisdlesignee.

17.52 Officer Responsibilities

1. Upon learning of an armed intruder incident on campus, aluty officers shall
immediately respond to the locatiof the incident, subject to the directionghad

ranking supervisor or Officer ailuty.
2. If practical, responding Officers shall deploy their hitjineat response vest and a

patrol rifle to the incident. Officers shall not delay their responsedar to returro
a vehicle or the police station to retrieve aagyipment.
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3. The first Officer at the ®me shall assess the situation, communicateDvgbatch
and the incoming officers, and determine tieed to immediately engage and

neutralize the threat in order to prevent further injury and lobfe of

4. Other responding Officers shall determine tieed to team up with the firsfficer,

set up a perimeter, and/or coordinate a rescuddasi for thenjured.

5. If an armed intruder incident occurs off campus, Officers shall repeeission
from the ranking Officer owluty prior to responding, sjézt to the countywide

communications protocol establishaioove.

17.53 SupervisoResponsibilites

1. Upon notification of an armed intruder incident on campus, the supestisibr
immediately respond and take over incident management stéme.

2. When the theat is contained and/or neutralized, the supervisor shall establish an

Incident Command Pgscontain the incident scene within a perimeter, dirett

incoming resources to appropriate assignments.

3. The supervisor shall activate the Cuesta College Gxidisn Team and notify the

Chief of Police if he/she is not already campus.

4. Thesupervisor shall, upon direction of the Chief of Police or designee, pitiviely

and appropriate messaging about the

Al e r dthie CBLS system. This messaging includes the termination of any

lockdownprocedures

101

n

di



17.6 NORTH COUNTY CAMPUS PROCEDURE

Due to the lack of a direct radio communication link at the North County Campus, the
Paso Robles Police Department will have primaryarsp authority for an armed
intruder incident at NCC.

1. NCC Campus Police staff shall, upon learning of an active shooter incident on NCC,
shall immediately notify Paso Robles Police Department via handheld radio or 911.

PRPD Dispatch shall control incidemispons&ommunications.

2. The NCC Officer shall immediately respond to the incident scene in order to
neutralize the threat quickly and prevent or reduce the loss of life and sejinies.

3. NCC Campus Police Staff shall, at the discretion of the ngn®ifficer, activate the
solid red light of the CELS system to place the campuslockdown.

4. NCC Staff wildl notify and coordinate wi
Al ert” message to all Cuesta users advi
lockdown.

5. Once the threasicontained or neutralized, NCC campus police staff shall rib&fy

Chief of Police or his/her designee if the Chief is not astieme.

6. NCC Officers shall request mutual aid assistance from responding agencies for
coordinationof an incident commandogt and scene management until the CCPD
Chief of Police or his/her designee is on the scene and able to mansgpedire.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 18: Pursuit

Revision Date: September 207

18.1 Purpose andScope

Vehicle pursuits expose innocent citizens, law enforcement officers and fleeing violators
to the risk of serious injury or death. The primary purpose of this policy is to provide
Cuesta Colleg€ampus Police Officers with guidance in balancing the safatye

public and themselves against law enforcement's duty to apprehend violators of the law.
Another purpose of this policy is to reduce the potential for purslaited collisions.
Vehicularpursuits require officers to exhibit a high degree of comssmse and sound
judgment. Officers must not forget that the immediate apprehension of a suspect is

generally not more important than the safety of the public and pursuing officers.

Deciding whelher to pursue a motor vehicle is a critical decision that bmeisnade

quickly and under difficult and unpredictable circumstances. In recognizing the potential
risk to public safety created by vehicular pursuits, no officer or supervisor shall be
criticized or disciplined for deciding not to engage in a vehiculesyt because of the

risk involved. This includes circumstances where department policy would permit the
initiation or continuation of the pursuit. It is recognized that vehicular pursuit®are n
always predictable and decisions made pursuant to theypall be evaluated according

to the totality of the circumstances reasonably available at the time of the pursuit.

Officers must remember that the most important factors to the successfiulsoom of a
pursuit are proper setfiscipline and sound pfessional judgment. Officer's conduct

during the course of a pursuit must be objectively reasonable; that is, what a reasonable
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18.2

18.3

officerwoulddou nd er the circumstances. An unr ea

apprehend a fleeing suspect at all costs bgdace in professional law enforcement.

Vehicle Pursuit Defined

A vehicle pursuit is an event involving one or more law enforcewfiners attempting
to apprehend a suspect, who is attempting to avoid arrest while operating a motor vehicle
by refusingto stop or yield, using highpeed driving or other evasive tactics, such as
driving off a highway, turning suddenly, or driving inegal manner but willfully failing
to yield to an officer’s signal to stop.

Officer Responsibilities

It shall be the placy of the Cuesta College Police Department that a vehicle pursuit shall
be conducted only with red/blue lights and siren as reqbyadehicle Code § 21055 for
exemption from compliance with the rules of the road. The following policy is
established tprovide officers with guidelines for driving with due regard and caudtion

the safety of all persons using the highway as requiraéehycle Code § 21056.

18.3.1 When to Initiate &ursuit

Officers are authorized to initiate a pursuit in order to apprehsndect for whom
reasonable suspicion or probable cause exists to arrest for a violent or dangerous felony

that is an immediate andti@ulable threat to human life.

The following factors shall be considered in deciding whether to initiate a pursuit:

(@ Seaiousness of the known or reasonably suspected crime and its relatimnship
creating an immediate and articulable threat to hulifean

() The importance of protecting the public and balancing the known or reasonably
suspected offense and the apparent neeniimediate capture against the rigks

officers, innocent motorists amdhers.
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(© Apparent nature of the fleeing suspects (e.g., whether the suspects repsesensa
threat to humaitife).

(d) The identity of the suspects has been verified and theognparatively minimal risk
in allowing the suspects to be apprehended at atiater

(e) Safety of the public in the area of the pursuit, including the type of area, time of day,
the amount of vehicular and pedestrian traffic and the speed of the pursivi¢ tela
thesefactors.

® Pursuing officers’ f ami Ithe@ualitybfyadiavi t h t h e
communications between the pursuing units and the dispatcher/supervistoe and
driving capabilities of the pursuing officers under the conditionkeybirsuit.

(@ Weather, traffic and road conditions that substantially increase tigedafthe
pursuit.

(h) Performance capabilities of the vehicles used in the pursuit in relationdpetbds
and other conditions of thmursuit.

(j) Other persons in or on thesued vehicle (e.g., passengersoptfenders and
hostages).

(k) Availability of otherresources such as back up officers and other patiits.

(I) The police unit is carrying passengers other than poffazers.

(m) Pursuits should not be undertaken with a présan the policerehicle.

(n) The availability of other officers to maintain teafety ofcampus.

18.3.2 When to Terminate Bursuit

Pursuits should be discontinued whenever the totality of objective circumstances known
or which reasonably ought to be known te tfficer or supervisor during the pursuit
indicates that the presetgks of continuing the pursuit reasonably appear to outweigh

the risks resulting from the suspect’s e

Officers and supervisors must objectively and continuously weigh the seegsiof the

offense against the potential danger to innocent madaisd themselves when electing
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18.4

to continue a pursuit. I n the context of
to mean discontinue or to stop chasing the fleeing vehmdriding shutting dan lights

and siren and not following the suspect vehicle.

In addition to the factors listed in 18.3.1, the following factors should also be considered

in deciding whether to terminate a pursuit:

(a) Distance between the pursuing offis@nd thdleeing vehicle is so great thatrther
pursuit would be futile or require the pursuit to continue for an unreasonable time
and/ordistance.

(b)Pur sued vehicle
(c)Of ficer’s pursuit \danadethl rendessit gnsafeitbivss any

S | oknewni on is no | onger

(d) Extended pursuits of violators for misdemeanors not involving violence aofrisk

serious harm (independent of the pursuit)paohibited.

(e) There are hazards to uninvolved bystanderaatorists.

(f) If the identity ofthe offerder is known and it does not reasonably appear thattad
for immediate capture outweighs the risks associated with continuing the pursuit,
officers should strongly consider discontinuing the pursuit and apprehending the
offender at a lateime.

(g9) Pursuit is terminated bysaupervisor.

SpeedLimits

The speed of a pursuit is a factor that should be evaluated on a continuing basis by the
officer and supervisor. Evaluation of vehicle speeds shall take into consideration public
safety, officersdety and the safety of the occupants of the fleeing vehicle. Should high
vehicle speeds be reached during a pursuit, officers and supervisors shall also consider

these factors when determining the reasonableness of the speed of the pursuit:
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18.5

(a) Pursuit speedsave become unreasonably unsafe for the surroucdmgjtions.

(b) Pursuit speeds have exceeded the driving ability obfficer.

(c)Pursuit speeds are beyond the capabilities of the pursuderéfius making its
operationunsafe.

Pursuit Units

The numbenf police units directly involved in a pursuit should be limited to three
vehicles; however, the number of units involved will vary with the circumstances. An
officer or supervisor may regsieadditional units to join a pursuit if, after assessing the
factors outlined above, it appears that the number of officers involved would be
insufficient to safely arrest the suspects. All other officers should stay out of the pursuit
but should remainlert to its progress and location. Any officer who drops out of a

pursuit may then, if necessary, proceed to the termination point at legal speeds, following

the appropriate rules of the road.

18.5.1 Vehicles without Emergen&guipment

Vehicles not equipped with red light and siren are prohibited from initiating or jaiming
any pursuit. Officers in such vehicles, however, may become involved in emergency
activities involving serious crimes or lifreatening situations. Those officsfsould
terminate their involvement in any pursuit immediately upon arrival of a surficie

number of emergency police vehicles or any police helicopter. The exemptions provided
by Vehicle Code § 21055 do not apply to officers using vehicles without enogrge

equipment.

18.5.2 Primary UnitResponsibilities

The initial pursuing unit will be desigreat as the primary pursuit unit and will be
responsible for the conduct of the pursuit unless it is unable to remain reasonably close
enough t o t he Theipronarg responsibdity of thénafficel imtiating the
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pursuit is the apprehensiontbe suspects without unreasonable danger to him/herself or

other persons.

Notify Dispatch that a vehicle pursuit Hasen initiated and as soon as practicable
provide information including, but not limited to:

(a) Reason for theursuit.

(b) Location and directio of travel.

(c) Speed of the fleeingehicle.

(d) Description of the fleeing vehicle and license numbdmawn.

(e) Number of knowroccupants.

() The identity or description of the knowsccupants.

(9) Information concerning the use of firearms, threat of force, injunestages asther

unusuahazards.

Unless relieved by a supervisor or secondary unit, the officer jpritmary unit shall be
responsible for the broadcasting of the progress of the pursuit. Unless practical
circumstances indicate otherwise, and ineotd concentrate on pursuit driving, the
primary officer should relinquish the responsibility of broadogsthe progress of the

pursuit to a secondary unit or aircraft joining the pursuit.

18.3.3 Secondary Unit Responsibilities

The second officer ik pursuit is responsible for the following:

(a) The officer in the secondary unit should immediately notiydispatcher agntry
into thepursuit.

(b) Remain a safe distance behind the primary unit unless directed to assumedhe role
primary officer, or ifthe primary unit is unable to continue fhersuit.

(c) The secondary officer should be responsiblébfoadcasting the progresstbé

pursuit unless the situation indicategberwise.
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18.6 Pursuit Driving Tactics

The decision to use specific driving tactieguires the same assessment of
considerations outlined in the factors to be considered concerning pursuit initiation and
termination. The following are tactics for units involved in the pursuit:

(a) Officers, considering their driving skills and vehicle perfance capabilities, will
spacehemselves from other involved vehicles such that they are able to see and
avoid hazards or react safely to maneuvers by the fleeingle.

(b) Because intersections can present increased risks, the following tacticstshould
considered:

1. Available units notirectly involved in the pursuit should proceed safely to
controlled intersections ahead of the pursuit in an effort to warn tcads.

2. Pursuing units should exercise due caution when proceeding thvonghblled
intersections.

(c) Officers shall not pursue a vehicle driving left of center (wrong way) on a freeway.
Officers should not under normal circumstances pursue a vehicle driving the wrong
way on a onavay street. In the event that the pursued vehicle does do|ltheing
tadics should beonsidered:

1. Requesting assistance from anuaiit.
2. Maintaining visual contact with the pursued vehicle by paralleling then
correct side of theoadway.

3. Requesting other units to observe exits available teubpects.

(d) Notifying the Gilifornia Highway Patrol (CHP) and/or other jurisdictioagkencies.
(e) Officers involved in a pursuit should not attempt to pass other units unless the

situation indicates otherwise or they are requested to do so by the puimtary

18.6.1 Tactics/Procedres forUnits Not Involved in th@ursuit
There should be no paralleling of the pursuit route. Officers are authorized to use
emergency equipment at intersections along the pursuit path to clear intersections of

vehicular and pedestrian traffic to protédwot public. Officers should remain in thei
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18.7

assigned area and should not become involved with the pursuit unless directed otherwise

by a supervisor.

Non-pursuing personnel needed at the termination of the pursuit should respond-4in a non
emergency manmgobserving the rules of the road. The units directly involved in the
pursuit should be the only units operating under emergency conditions (red/blue light and

siren).

18.6.2 PursuitTrailing

In the event the initiating unit from Cuesta Colléy#ice either elinquishes control of
the pursuit to another unit or jurisdiction, that initiating unit may, with permission of a
supervisor, trail the pursuit to the termination point in order to provide necessary

information and assistance for the arfshe suspest

The term trail means to follow the pat
traffic laws and without activating emergency equipment. If the pursuit is at a slow rate
of speed, the trailing unit will maintain sufficient disce from thgursuit units so as to

clearly indicate an absence of participation in the pursuit.

Aircraft Assistance

Aircraft assistance should be requested. Once the air unit has established visual contact
with the pursued vehicle, it should assumetca over thepursuit. The primary and
secondary ground units should consider the participation of aircraft assistance when

determining whether to continue the pursuit.

The air unit should coordinate the activities of resources on the ground, repogesprofy
the pusuit and provide officers and supervisors with details of upcoming traffic
congestion, road hazards, or other pertinent information to evaluate whether or not to

continue the pursuit. If ground units are not within visual contact and thaigir
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18.9

determires that it is unsafe to continue the pursuit, the air unit has the authority to request

to terminate the pursuit.

Supervisor Responsibilities

It is the policy of this department theatailable supervisory and management control will
be exercised over alehicle pursuits involving officers from the Cuesta College Police
Department. The eduty supervisor of the officer initiating the pursuit will be
responsible for the following:

(a) Uponbecoming aware of a pursuit, immediately ascertaining all reascaalgble
information to continuously assess the situation and risk factors associated with the
pursuit in order to ensure that the pursuit is conducted within established department
guidelines.

(b) Engaging in the pursuit, when appropriate, to provide@mnesupervision.

(c) Exercising management and control of the pursuit even if not engaged in

(d) Ensuring that no more than the number of required police units needed are imvolved
the pursuiunder the guidelines set forth in tipislicy.

(e) Directing that the pwuit be terminated if, in his/her judgment, it is unjustified to
continue the pursuit under the guidelines of gubcy.

() Ensuring that aircraft arequested.

(9) Ensuring that theroper radio channel is beinged.

(h) Ensuring the notification and/or coordiiman of outsideagencies.

(i) Controlling and managing CCPD units when a pursuit enters arotiseliction.

() Ensuring notifications of the Chief and, if needed,Dis#rict

Superinendent/President.

Communications

If the pursuit is confined within the celje district property, radio communications will
be conducted on the primary channel unless instructed otherwise by a supervisor or

dispatcher. If the pursuit leaves the jurisidictof this department or such is imminent,
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18.11

involved units should, whenevavailable, switch radio communications to an emergency

channel most accessible by participating agencies and units.

18.9.1 DispatcherResponsibilities

Upon notification that a pursuit has been initiated, Dispatch will:

(a) Coordinate pursuit communications of thealved units anghersonnel.

(b) Notify and coordinate with other involved or affected agencigsadicable.
(c) Ensure tht a supervisor is notified of tipairsuit.

(d) Assign an incident number and log all pursugtivities.

(e) Broadcast pursuit updates as welb#iser pertinent information asecessary.

Loss of Pursuedvehicle

When the pursued vehicle is lost, ffrémary unit should broadcast pertinent information
to assist other units in locating suspects. The primary unit will be responsible for

coordinatingany further search for either the pursued vehicle or suspects fleeing on foot.

Inter Jurisdictional Considerations

When a pursuit enters another agency's jurisdiction, the primary officer or supervisor,
taking into consideration distance traveled, unfemiy with the area and other pertinent
facts, should determine whether to request the other agensyuma the pursuit. Even if
entry into another jurisdiction is expected to be brief, Dispatchers shall ensure that
notification is provided to each @idle jurisdiction into which the pursuit is reasonably

expected to enter, regardless of whether suctdjatisn is expected to assist.

18.11.1 Assumption of Pursuit by Anoth&gency

Units originally involved will discontinue the pursuit when advised thatreragency
has assumed the pursuit and assistance of CCPD is no longer neededist@amuing
the pursuit, the primary unit may proceed upon request, with or at the direction of a

supervisor, to the termination point to assist in the investigationtoléand
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responsibilities of offters at the termination of a pursuit initiated by this department shall
be coordinated with appropriate consideration of the units from the agency assuming the

pursuit.

Notification of a pursuit in progress shall notdmnstrued as a request to join thesuit.
Requests to or from another agency to assume a pursuit should be specific. Because of
communication limitations between local agencies and CHP units, a request for CHP
assistance will mean that they will assuragponsibilities for the pursuit. VEh a pursuit
leaves the freeway and a request for assistance is made to this department, if the other
agencies pursuit does not meet the criteria for initiation of a pursuit per department policy

(16.3.1), officers shalhot assume responsibility of therpuit.

18.11.2 Pursuits Extending Into thidurisdiction

The agency that initiates a pursuit shall be responsible for conducting the pursuit. Units
from this department should not join a pursuit unless specifically requestedsitoby

the agency whose officease in pursuit. The exception to this is when a single unit from
the initiating agency is in pursuit. Under this circumstance, a unit from this department

may join the pursuit until sufficient units from the initiatingeacy join the pursuit.

When a regest is made for this department to assist or take over a pursuit from another
agency that has entered this jurisdiction, the supervisor shall consider these additional
following factors:

() Ability to maintain thepursuit

(b) Circumstances as outlined 116.3.1

(c) Adequate staffing to continue tpersuit

(d) The public's safety within thisirisdiction

(e) Safety of the pursuingfficers
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As soon as practicable, a supervisor should review a requestsistance from another
agency. Theupervisor, after consideration of the above factors, may decline to assist in,

or assume the other agency’s pursuit.

Assistance to a pursuing allied agency by officers of this department will terminate at the
college poperty limits provided that the muing officers have sufficient assistance from
other sources. Ongoing participation from this department may continue only until

sufficient assistance is present and only with supervisor approval.

In the event that a psuit from another agency terminateshin this jurisdiction, officers
shall provide appropriate assistance to officers from the allied agency including, but not
limited to, scene control, coordination and completion of supplemental reports and any
otherassistance requested or needed.

Pursuit Intervention

Pursuit intervention is an attempt to terminate the ability of a suspect to continue to flee
in a motor vehicle through tactical application of technology, road spikes, blocking,
boxing, PIT (Pursuitrtervention Technique), ramming @adblock procedures. In this
context, ramming shall be construed to mean maneuvering the police unit into contact
with the pursued vehicle to mechanically disable or forcibly position it such that further
flight is not pssible or practicable.

18.12.1 AuthorizedUse

Use of pursuit intervention tactics should be employed only after approval of a
supervisor. In deciding whether to use intervention tactics, officers/supervisors should
balance the risks of allowing the pursuit to continue with the potential hazasidg a

from the use of each tactic to the public, the officers and persons in or on the pursued
vehicle. With these risks in mind, the decision to use any intervention tactic should be

reasonable in light of the circumstances confronting the officer éinteef the
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decision. The location and speed shall be considered prior to employing any pursuit

interventions.

It is imperative that officers act within the bounds of legality, good judgment and
accepted praides.

18.12.2 Definitions

Blocking or vehicle intercept- A slow-speed coordinated maneuver where two or more
patrol vehicles simultaneously intercept and block the movement of a suspect vehicle, the
driver of which may be unaware of the impending enforcenmept with the goal of

containment and preveng a pursuit. Blocking is not a moving or stationary rbéatk.

Boxing-in-A tactic designed to stop a violato

enforcement vehicles and then slowing all vehicles to@m st

Pursuit Intervention Technique (PIT) - A low-speed maneuver designed to cause the

suspect vehicle to spin out and terminate the pursuit.

Ramming-The del i berate act of i mpacting a vij

functionally damageavt her wi se force the violator’ s

Roadblocks-A t acti c designed to stop a violat
emergency vehicle or other i1 mmovable obj

Spikes or tack strips- A device that extends across the roadway designed to prenct

the tires of the pursued vehicle.
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18.12.3 Use ofFirearms

The use of firearms to disable a pursued vehicle is not generally an effective tactic and
involves all the dangers associated with discharging firearms. Officers should not utilize
firearms during amngoing pursuit unless the conditions and circumstances dictate that
such use reasonably appears necessary to protect life. Nothing in this skatide
construed to prohibit any officer from using a firearm to stop a suspect from using a

vehicle as aeadly weapon.

18.12.4 InterventionStandards

Any pursuit intervention tactic, depending upon the conditions and circumstances under
which it is used, @y present dangers to the officers, the public or anyone in or on the
vehicle being pursued. Certain applioas of intervention tactics may be construed to be

a use of deadly force and subject to the requirements for such use. Officers shall consider
these facts and requirements prior to deciding how, when, where and if an intervention

tactic should be employed.

(a) Blocking or vehicle intercept should only be considered in cases for wdasonable
suspicion or probable cause exists suspects to arrestifdeat or dangerous felony
(see 18.3.1) or impaired drivers who pose an immediate threat to public saéety wh
officers reasonably believe that attempting a conventional enforcement stop will likely
result in the driver attempting to flee in the vehi@ecause of the potential risks
involved, this technique should only be employed by officers who have red¢suddg
in such tactics after giving consideration to fibiéowing:

1. The need to immediately stop the suspect vehicle or prevent ildewmimg

substantially outweighs the risks of injury or death to occupants etiipect

vehicle, officers, or otheanembers of theublic.

2. All other reasonable intervention techniques have failed or reasaygisar

ineffective.
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3. Employing the blocking maneuver does not unreasonably increase the risk to
officer safety.

4. The target vehicle is stopped or traveling atvadpeed.

5. At no time should civilian vehicles be used to deplug technique.

(b) Ramming a fleeing vehicle should be done only after other reasonable tactical means
at the officer's disposal have been exhausted. This tactic should be resesuedtons
where there does not appear to be another reasonable alternative method. This policy is
an administrative guide to direct officers in their decigsiwaking process before
ramming another vehicle. When ramming is used as a means to stop aviedeahe,
one or more of the following factors shouldgresent:
1. The suspect is an actual or suspected felon who reasonably appeprsgent
an immediate and serious threat to the public ifapprehended.
2. The suspect is driving with willful ovanton disregal for the safety obther
persons or is driving in a reckless and-gfedangeringnanner.
3. If there does not reasonably appear to be a present or immethatsleable
serious threat to the public, the use of ramming isauntitorized.
(c) Theuse of the Pwuit Intervention Technique (PIT) is prohibited by membethisf
department.
(d) As with all intervention techniques, pursuing officers should obtain supervisor
approval before attempting to box a suspect vehicle during a pursuit. The ush af s
techniquanust be carefully coordinated with all involved units, taking atiesideration
the circumstances and conditions presented at the time as well as the potential risk of
injury to officers, the public and occupants of the pursigdtcle.
(e)The use of spikstrips should be approved in advance by a supervisor and deployed
only when it is reasonably certain that only the pursued vehicle will be affected by their
use. Officers should carefully consider the limitations of such devices as wadl as t
potential rks to officers, the public and occupants of the pursued vehicle. diitkeed

vehicle is a motorcycle, a vehicle transporting hazardous materials, or atsafiool
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18.14

transporting children, &iters and supervisors should weigh the potential consequences
against the need to immediately stop the vehicle.

(f) Because roadblocks involve a potential for serious injury or death to occupants of the
pursued vehicle if the suspect does not stop, the iatehiplacement of roadblocks in

the direct path of a pursuedhiele is generally discouraged and should not be deployed
without prior approval of a supervisor and only then under extraordinary conaitiams

all other reasonable intervention technigbasge failed or reasonably appear ineffective
and the need to imediately stop the pursued vehicle substantially outweighs the risks of
injury or death to occupants of the pursued vehicle, officers or other members of the
public.

Capture of Suspects

Proper sekdiscipline and sound professional judgment are the kegssticcessful

conclusion of a pursuit and apprehension of evading suspects. Officers shall use only that
amount of force, which reasonably appears necessary under the circumstances, to
properly perform their lawful duties.

Unless relieved by a supervistine primary officer should coordinate efforts to
apprehend the suspects following the pursuit. Officers should consider safety of the
public and the involved officers when formulatinigms to contain and capture the
suspects.

Reporting Requirements

The following reports should be completed upon conclusion of all pursuits:

(a) The primary officer should complete appropriate crime/aregsirts.
(b) The Sergeant shall ensure thatédired Agency Vehicle Pursuit Report (for@HP
187A) is filed with the CHP rtidater than 30 days following the pursuit (Vehicle Code

14602.1). The primary officer should complete as much of the required inforraation
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18.16

the form as is known and forward the report to the Sergeant for review, completion, and
distribution.

(c) After first obtaining the available information, the Sergeant shall compRtesait
Memorandum prior to the end of his/her shift, briefly summarizing the pursuit, and
submit it to the Chief of Police. This memorandum should minimally contain the
following informaton:

. Date and time opursuit

. Length ofpursuit

. Involved units anafficers

. Initial reason for pursuit and justification as outlined 3.1

. Starting and terminatiopoints

. Disposition (arrest, citation), including arrestee informatiapijlicable
. Injuries and/or propertgamage

. Medicaltreatment

O~NO O, WN PR

Pursuit Training

In additionto initial and supplementary Police Officer Standard Training (POST) training
on pursuits required by Penal Code § 13519.8, all Officers and Dispatchers of this
department will peicipate no less than annually, department training addressing this
policy and the importance of vehicle safety and protecting the public at all times,
including a recognition of the need to balance the known offense and the need for

immediate capture agest the risks to officers and others (Vehicle Code § 17004.7(d)).

18.15.1 Policy Review

Each Officer and Dispatcher of this department shall certify in writing that they have

received, read and understand this policy initially and upon any amendments

Application of Vehicle PursuitPolicy

This policy is expresslwritten and adopted pursuant to the provisions of Vehicle Code §
17004.7, with additional input from the POST Vehicle Pursuit Guidelines.
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19.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 19: Investigations

Revision Date: August, 2020

Purpose

The purpose of this policy is to provide guidance and procedures to Cuesta College

Police personnel involving criminal investigations and crime scenes on District property.
Policy

It is the policy of Cuesta Colie Police Department, as the jurisdictional law

enforcement authority for the San Luis Obispo Community College District, that campus
police officers thoroughly investigate all crimes occurring on district property to the
extent of their ability and trainig. Certain crimes, due to their nature and severity, are
listed underl9.4and considered exceptions to this policy, due to written agreements with

other law enforcement agencies for specific investigative services.
Crime Scenelntegrity

T h e fir satthesderiieofeaicrime or major incident is generally responsible for
taking reasonable efforts to preserve th

and public safety, including reasonable effortsstoder medical aid to anyowiously

injured parties. Once an officer has assu
the crime/disaster scene, the officer sha
supervisor.

19.31 Scene Considerations

The following list geneidy describes the functions which the first officer should

reasonably attempt to take at a crime or disaster scene. This list is not intended-to be all
120
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19.4

inclusive, is nonhecessarily in order, and may be altered according to the demands of
each situationthe availability of resources, capacity of personnel, and totality of each
circumstance:

Ensure no suspects are still in Hrea.

Broadcast emergendayformation.

Evacuate the location as required.
Secure the inner and outer perimeteraéded.
Protect items of apparent evidentiaiue.

Identify potentialwitnesses.

=4 =2 =4 A4 -4 A A -2

Photograph the area and potential evideascsoon as possible, includibgdy
camerdootage

i Start a chronological log noting critical times and personnel allaeeéss.

Agreements for Mutual Aid Investigations

Due to the nature and severity of some crimes, and the resourcgseaiftt expeise
needed for a proper and thorough investigation, Cuesta College Police will turn over the
following listed crimes and/or incidents to specific outside agencies by written agreement

with those agencies.

19.41 MissingPersons

Compliance and Intial Report

In compliance with California Penal Code
report, by any party, including any telephonic report, of a missing person, including
runaways, without delay and shall give priority to the handling of thgeetseover the

handling of reports relating to crimes i
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1 If the missing person is under 21 years of age, or there is evidence that thagperson
at risk, Cuesta College Police Departmdralsbroadcast a BOL bulletin, without
delay, within itsjurisdiction.

1 If the person reported missing is under 21 years of age, or if there is evidence that the
person is at risk, Cuesta College Police Department shall, within two hours after the
receipt d the report, electronically transmit the report to the Depamtrof Justiceia
CLETS for inclusion in the Violent Crime Information Center and the National Crime

Information Centedatabases.

District Search

Upon notice of a missing person involvingtadent, staff member, or visitor to the

campus district, camgypolice officers shall promptly check any campus area where the
missing person could reasonably expect to be located, based on the information provided
and the department resources availaDlber department personnel shall assist with this
area check aheir duties allow. This area to be checked should include all parking lots
and immediately surrounding areas to both campuses for any associated vehicle or other

potential evidence.

Investigative Follow Up

Once the initial report, area check, and arspamted bulletin is complete, the supervisor
shall contact the San Luis Obispo Sherif
continue to assist with the investigation as neededoAs as practical, the assigned

officer or supervisor shall notify theéhief of Police or his/her designee of any missing

persons case involving district members.

19.42 SexualAssaults

It is recognized that sexual assault investigations are highly sensithanzotionally

charged investigations for the entire campus communiplved campus police
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department personnel shall ensure confidentiality and sensitivity to all parties involved,
including the removabf specific location and incident information on normally available

crime logs and documents.

Initial Interview

An Officer called to respond to a sexual assault investigation shall ensure that any

interview of an involved party is conducted in a confiderand private locatiorrior

to any interview, the Officer shall do the following:

1 Offer to contact an advocate fibre victim from SLO Rise or another support person
of the victim s choosing to bewithresent
679.04 of the CA Penal Code.

1 Provide the victim a copy of the CCPD Sexual Assault Survivors Bill of Rogints
in compliane with 680.2 of the CA Pen@lode.

The pr i ma regponSibilityiisctoeleternsine the following during the initial

interview, and the interview should be limited to the following information:
1 Whether a crime occurred or is suspected, and what teeteftthat crimes
1 If the location is on any districtiwned or operateproperty

1 When the crimeccurred
1

If physical evidence, (ie: crime scene or clothing) needs immeutieservation

If the crime occurred on any district owned or operated property the Officer shall

notify their supervisor, who shall reggt investigative assistance from the San Luis

Obi s po Sh e ifthefcfime®ccudrédfoutside of district property, the Officer

involved shall contact the agency with jurisdiction and fatditheir investigation,

including transportation of thactim to the associated agency if needed.

1 The officer shall also provide the victim and any other involved party contacted
during the initial investigat i aaf wit h &

Sexual Assaul t édhandbook.i ol ence Occur s’

123




T

The assigned officer or esuty supervisor shall directly notify the Chief of Polare
his/her designee as soon as possible of any sexual assault

19.43 Homicide / Attempted Homicid®kaths

Officer Responsibilities

T

The first Officer at the scene of any death or suspected homicide on district property,
including one associated with a vehicle collision, shall follow the crime scene
protocols listed in 19.3, making sure to prioritize the saféthe @ampus community

and officers, and providing necessary medical aigqsired.

Campus Police Officers should preserve and identify potential evidence to assist in a
follow up investigation, including the identification and detention of any witsegse
thescene.

All Officers at the scene should document their actions on department issued body

cameras.

Supervisor Responsibilities

1

The supervisor shall immediately respond and establish an incident commatad post
manage the crimgcene.

The supervisoshoulddetermine if there is an ongoing threat to the campus and if
lockdown isnecessary.

The supervisor should evaluate the need for a campus emergency notiéodtion
coordinate with the Pwotécstiodent’ s Office
Thesupervisor shall alsensure that scene perimeters are adequate to préserve
integrity of the investigation, and should take into consideration the response of
spectators, college officials, and the media when establishingpéeseters.
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Notifications

The supervisor, dhe primary officer if no supervisor is on duty, shall notify the

following:

T The San Luis Obispo Sheriff’'s @@jestce f ¢
investigativeassistance

1 The Paso Robles Police Department for any death on the North Camimag)est
investigativeassistance.

1 If the death involves a traffic collision on district property, the supervisor shall
contact the California Highway Patrolrfmvestigativeassistance.

1 The supervisor shall also notify the Chief of Police or his/her desigs sooas
possible.

1 The supervisor may delegate this notification chain to the SLO campus Dispatcher as
needed.

19.44 Officer InvolvedShooting

Officer Responsibilities

A campus police officer involved in any shooting incident shall, once the scs#e is

and medical aid is requested/provided for, shall:

1 (If the shooting occurred on campuwRequest an immediate lockdown of theolved
campusané mer gency notification “ My Alert?”
a police incident, and warning to remaiear of the involvedrea
Notify their direct supervisor of the incident if they have not otherwise hetgied.
If the Officer is alone orhie SLO campyghe Officer should advise dispatch (e
the radio) to contact the San Luis Obispo County Shed f ' s a€sisthnicec e f or

1 If the Officer is alone on the NCC camptise Officer should radio directly to the
Paso Robles Polideepartment foassistance.

1 The Officer should consult tteCPD OIS Card for details of what informatiowill
be needed bynvestigativepersonnel.
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1 The Officer involved in the shooting iesponsible to maintain the scene of the
incident until relieved by a supervisor, unless the Officer is injuredeaqndres

medicalattention.

Dispatcher Responsibilities

1 Upon notice of arOfficer-involved shooting, the Dispatcher shall make sure all on
duty campus police officers for the affected campus are notifiedeapdnding.

1 The Dispatcher should consult with the-duty supervisor about the necessity for a
campus lockdown and begpared to send My Alert and CELS message=gifiested
to do so g thesupervisor.

1 The Dispatcher should also designate aswarn staff member to assist them in
Dispatch with telephones, so the Dispatcher can focus on priority radio frarffic

Cuesta Blice personnel.

Supervisor Responsibilities

1 The onduty supensor should immediately respond to take control and estatlish
incident command post near the shootowation.
The supervisor should follow crime scene protocols listel®if
The supensor shall also ensure that scene perimeters are adequatecty@itbe
integrity of the investigation, and should take into consideration the response of
spectators, college officials, other assisting agencies, and the mediastdigishing
theseperimeters.

The supervisor shall, as soon as the scene isra#ity, the following

T San Luis Obispo Sher iadsiftanee Of fi ce f or ir

T San Luis Obispo District Atshomtngmey’ s Of fli
investigation

1 Chief of Police or hitherdesgnee

1 Vice President of Administrative Services (if the Chief is unable to notify HeS)
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The supervisor shall consult tR&CPD OIS Card for details of public safety information

to collect from the involgd officer about the incident.

Criminal Investigations

For all criminal investigations outside the above listed crimes and incidents, the Cuesta
College Police Department is the primary agency responsible for a thorough and
complete investigation. CamgptPolice Officers assigned to investigateeported crime

on district property shall notify their supervisor of any need for follow up investigation.
Officers should communicate a timeline for completion of the investigation, specifically
detailing any ned for outside agency investigative resims (ie: crime lab or csi) or to

conduct investigative follow up outside of district property.

Supervisors shall review and approve all investigation reports to ensure that elements of
the crime ar@ppropriate for the incident, that all appropriate stigative leads were
followed, and assign any follow up investigation that may be needed.

19.51 Crime Reports

All reported crimes, if suspected or determined to be legitimate, will result in a
docunrented incident report. The incident report should matiyncontain:

1 Suspect information or a statement explaining why a suspect cannot be idémntified
the crimereported.

The location and approximate timeafcurrence
The reporting party and amyitnesses complete contactormation

Description and dispdgon of any evidence collected during tineestigation.

= =2 A =2

Report narrative detailing investigative steps taken and disposition cdsbe
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All crime reports shall be completed in a timely manner. No incident report shall be left

incomplete attheendoha Of f i cer’ s schedul ed wor kwe ek
All reports involving an arrest shsantel be
day of the arrest, unless there is an emergency or other mitigating circumstance, and only

with supervisr approval.

Eyewitness Identification
19.61 Definitions

Eyewitness identification process Any field identification or photographic identification.

Field identification - A live presentation of a single individual to a witness following the
commission of a criminal offense for the purpose of identifying or eliminating the person as the
suspect.

Photographic lineup - Presentation of photographs to a witness for the purpose of identifying or

eliminating an individual as the suspect.
19.62 Phao Line Up Form

Department members shall use the approved photo line up form when shawingss a

photographic line up. The form shall follow all guidelines as stated in Penal Code 859.7

including:

1 The date, time and location of the eyewitnesatifleation procedure.

1 The name and identifying information of the witness.

1 The name of thperson administering the identification procedure.

9 If applicable, the names of all the individuals present during the identification procedure.

1 Aninstruction to lhe witness that it is as important to exclude innocent persons as it is to
identify a perpettor.

1 Aninstruction to the witness that the perpetrator may or may not be among those presented an
that the witness is not obligated to make an identification.

1 If the identification process is a photographic or live lineup, an instruction to the witiaess
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the perpetrator may not appear exactly as he/she did on the date of the incident.
1 An instruction to the witness that the investigation will continue regardieshether an
identification is made by the witnhess.

1 A signature line where theitness acknowledges that he/she understands the identification
procedures and instructions.

1 A statement from the witness in the witness's own words describing how ceftdia iseof the
identification or norAdentification. This statement should be talet the time of the
identification procedure.

1 Any other direction to meet the requirements of Penal Code§ 859. 7, including direction

regarding blind or blinded administratis and filler selection.

19.63 Eyewitnesddentification

Department personhare cautioned not to, in any way, influence a withess as to whether any subject
or photo presented in a lineup is in any way connected to the case.

Members should avoid m#oning that:

1 The individual was apprehended near the crime scene.

I The evidencegints to the individual as the suspect.

1 Other witnesses have identified or failed to identify the individual as the suspect.

In order to avoid undue influence, witnessesusth@iew suspects or a lineup individually and

outside the presence of other wiees. Witnesses should be instructed to avoid discussing details of
the incident or of the identification process with other witnesses. Whenever feasible, the eyewitness
idertification procedure should be audio and video recorded and the recording shoetdifed

according to current evidence procedures (Penal Code § 859.7).

19.64 Documentation

A thorough description of the eyewitness process and the result of anyregsaitentification

should be documented in the case repdia photographiciheup is utilized, a copy of the
photographic lineup presented to the witness should be included in the case report. In addition, the
order in which the photographs were pregd to the witness should be documented in the case

report. The department meper shall document the reason that a video recording or any other
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recording of an identification was not obtained (Penal Code 8§ 859. 7). If a presentation of a lineup ig
not conducted using blind administration, the department member shall documesatsthie (Penal
Code§ 859.7).

19.65 Photographic Lineup Considerations

When practicable, the department member presenting the lineup should not be involved in the
investigdion of the case or know the identity of the suspect. In no case shoudlejiement

member presenting a lineup to a witness know which photograph or person in the lineup is being
viewed by the witness (Penal Code § 859.7). Techniques to achieve limeiremdomly numbering
photographsshuffling folders, or using a computgrogram to order thehmtographsn the lineup.
Individuals in the lineup should reasonably match the description of the perpetrator provided by the
witness and should bear sinmilzharacteristics to avoid causing any person to unreasonably stand
out. Incases involving multiple suspects, a separate lineup should be conducted for each suspect.
The suspects should be placed in a different order within each lineup (Penal Codg8 859.7

The department member presenting the lineup should do so sequenéallshw the witness one

person at a time) and not simultaneously. The witness should view all persons in the lineup.

19.66 Other Safeguards

Witnesses should be asked forpgert descriptions as close in time to the incident as possible and
before conducting an eyewitness identification. No information concerning a suspect should be given
prior to obtaining a statement from the witness desagibow certain he/she is of thdentification

or nortidentification. Department members should not say anything to a witness that that may
validate or invalidate an eyewitness' identification. In photographic lineups, writings or information

concerning awy previous arrest of a suspecabimot be visible to the withess (Penal Code § 859.7).

19.67 Field Identification Considerations

Field identifications, also known as field elimination shos or oneon-one identifications, may be
helpful in certaincases, where exigent circumstagogake it impracticable to conduct photo lineup

identifications. A field elimination showp or oneon-one identification should not hesed when
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independent probable cause exists to arrest a suspect. In such casedirepipatothe preferred
course ofaction if eyewitness identification is contemplated. When initiating a field identification,

the member should observe the following guidelines:

1
1

Obtain a complete description of the suspect from the witness.

Assess whethiea witness should be includedarfield identification process by considering:
The length of time the witness observed the suspect.

The distance between the witness and the suspect.

Whether the witness could view the suspect's face.

The qualiy of the lighting when the susgtewvas observed by the witness.

Whether there were distracting noises or activity during the observation.

Any other circumstances affecting the witness's opportunity to observe the suspect.

N o o bk~ DD RE

The length of time thdtas elapsed since the witnessaslied the suspect.

If safe and practicable, the person who is the subject of the-gh@ould not be handcuffed or

in a patrol vehicle.

When feasible, members should bring the witness to the location sifittfext of the showp,

rather than bringhe subject of the showp to the witness.

The person who is the subject of the shgwshould not be shown to the same witness more than
once.

In cases involving multiple suspects, witnesses should only be ptrutview the subjects of

the showup oneat a time.

The person who is the subject of the shgwshould not be required to put on clothing worn by
the suspect, to speak words uttered by the suspect or to perform other actions mimicking those a
the suspet.

If a witness positively identifies aibject of the showup as the suspect, members should not
conduct any further field identifications with other witnesses for that suspect. In such instances,
departmat members should document the contact information for any additional witnesses for

follow up, if necessary.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 20: Temporary Custody of Juveniles

Revision Date: Novemb&019

20.1 Purpose andScope

20.2

This policy provides guidelines consistent with the Juvenile Justice and Delinquency
Prevention Act for juveiles taken into temporary custody by members of the Cuesta
College Police Department (42 USC § 5633).

Definitions
Definitions related to this policy include:

Juvenile nonoffender - An abused, neglected, dependent or alien juvenile who may be
legally reld for his/her own safety or welfare. This also includes any juvenile who may

have initially been contacted for affense that would not subject an adult to arrest (e.g.,
fine-only offense) but was taken into custody for his/her protection or for pwrpbse

reuniting the juvenile with a parent, guardian or other responsible person.

Juvenile offender- A juvenile 17years of age or younger who is alleged to have

committed an offense that would subject an adult to arrest (atatus offense). It also

includes an offense under Penal Code § 29610 for underage possession of a handgun or

concealable firearm (28 CFR 3130

Non-secure custody When a juvenile is held in the presence of an officer or other
custody employee at all times and is not placesllocked room, cell or behind any

locked doors. Juveniles in n@ecure custody may be handcuffed but not to aostaty
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or secure object. Personal supervision, through direct visual monitoring and audio two
way communication is maintained. Monitoringaugh electronic devices, such as video,

does not replace direcisual observation (Welfare and Institutions Code 8§ 207.1(d); 15

CCR 1150).

Safety checks Direct, visual observation personally by member of this department
performed at random intervalgthin time frames prescribed in this policy to provide for

the heéth and welfare of inmates.

Secure custody When a juvenile offender is held in a locked room, a set of rooms or a

cell. Secure custody also includes being physically secured to a atgtainect (15

CCR 1146).

Examples of secure custouhclude:

(@  Ajuvenile left alone in an unlocked room within the secure perimeter aflie
temporary holdingrea.

(b)  Ajuvenile handcuffed to ealil.

(c) A juvenile placed in a room that contains doors wilayged egress devicdsat
have a delay of more th&® seconds.

(d)  Ajuvenile being processed in a secure booking area when an urseckirey
area is available.

(e)  Ajuvenile left alone in a secure booking area after being photograled
fingerprinted.

U] A juvenile placed in a cell within the adult temporarydnaogy area, whether oot
the cell door idocked.

Sight and sound separation Located or arranged to prevent physical, visual or auditory

contact.

Status offender- A juvenile suspected of commitgra criminal violation of the law that

would not bea criminal violation but for the age of the offender. Examples may include
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running away, underage possession of tobacco, curfew violation or truancy. A juvenile in
custody on a court order or warrant&@@spon a status offense is also a status offender.
This includes the habitually disobedient or truant juvenile under Welfare and Institutions
Code § 601 and any juvenile suspected of an offense that would not subject an adult to

arrest (e.g., fin@nly offense).

20.3 Policy

The Cuesta College Police Department is committed to releasing juveniles from
temporary custody as soon as reasonably practicable and keeping juveniles safe while
they are in temporary custody at the Cuesta College Police Departmentledusieould

be held in temporary custody only for as long as reasonably necessary for processing,

transfer or release.

20.4 Juveniles Who Should not bedeld

Juveniles who exhibit any of the following conditions should not be held at the Cuesta

College Policébepartment:

(@) Unconscious

(b) Seriouslyinjured

(c) A known suicide risk or obviously severely emotionally disturbed

(d) Significantly intoxicated except when approved by a supervisor. A medical
clearance shall be obtained for minors who are under the influence of drugs
alcohol or any other intoxicating substance to the extent that they are tmable
care for themselves (IBCR1151).

(e) Extremely violent or continuoushjiolent

Officers taking custody of a juvenile who exhibits any of the above conditions should

take reasnable steps to provide medical attention or mental health assistance and notify a

supervisor of the situian (15 CCR 1142; 15 CCR151).
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20.5

These juveniles should not be held at the Cuesta College Police Department unless they
have been evaluated by a gfietl medical and/or mental health professional (15 CCR
1142).

If the officer taking custody of the juvenile believes the juvenile may be a suicide risk,
the juvenile shall be under continuous direct supervision until evaluation, release or a
transfer icompleted (15 CCR 1142).

20.41 Emergency Medical Care of Juvlas InCustody

When emergency medical attention is required for a juvenile, medical assistance will be
called immediately. A supervisor shall be notified of the need for medical attention for
thejuvenile. Department members should administer diitas applicable (15 CCR

1142).

20.42 Suicide Prevention of JuvenilesQustody

Department members should be alert to potential symptoms based upon exhibited
behavior that may indicate the juvenile is &gle risk. These symptoms may include
depression, refusal to communicate, verbally threatening to kill him/herself or any
unusual behavior which may indicate the juvenile may harm him/herself while in either

secure or nosecure custody (15 CCR 1142).

Custody of Juveniles

Officers should tke custody of a juvenile and temporarily hold the juvenile at the Cuesta
College Police Department when there is no other lawful and practicable alternative to

temporary custody.
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No juvenile should be held temporay custody at the Cuesta College Police
Department without authorization of the arresting officer's supervisor. Juveniles taken

into custody shall be held in n@@cure custody unless otherwise authorized by this

policy.

Any juvenile taken inta@ustody sh | | be released to the car
other responsible adult or transferred to a juvenile custody facility or to other authority as
soon as practicable and in no event shall a juvenile be held beyond six hours from the
time ofhis/her efry into the Cuesta College Police Department (42 USC § 388Bare

and Institutions Code § 207.1(d)).

20.51 Custody of JuvenilslonOffenders

Non-offenders taken into protective custody should generally not be held at the Cuesta
College Police Degrtment. @stodial arrangements should be made foroitenders as
soon as reasonably possible. Juvenile-ofdenders shall not be held in secure custody
(42 USC § 5633; Welfare and Institutions Code § 206).

20.52 Custody of Juvenile Stat@ffenders

Status offendershould generally be released by citation or with a warning rather than
taken into temporary custody. However, officers may take custody of a status offender if
requested to do so by a parent or legal guardian in order to facilitate catioifi(e.g.,
transported home or to the station to await a parent). Status offenders shall not be held in
secure custody (42 USC § 5633).

20.53 Custody of Juvenil®ffenders

Juvenile offenders should be held in rewcture custody while at the Cuesta College
Police Departmentinless another form of custody is authorized by this policy or is

necessary due to exigent circumstances.
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Generally, a juvenile offender may be taken into custody when authorized by a court
order or when there is probable cause to believe the juvenimhagitted an offense

that would subject an adult to arrest (Welfare and Institutions Code 8§ 625).

A juvenile offender who is 14 years of age or older and suspected of using a firearm in
violation of Welfare and Institutions Code 625.3 shall be trangptwta juvenile

facility.

A juvenile offender suspected of committing murder or a sex offense that may subject a
juvenile to criminal jurisdiction under Welfare and Institutions Co@@ZDb), or a

serious or violent felony should be referred to a probatificer for a decision on further
detention.

In all other cases the juvenile offender may be:

(@) Released upon warning oitation.

(b) Released to a parent or other responsible afteit processing at tH@epartment.

(c) Referred to a probation officer for aasion regarding whether to transpite
juvenile offender to a juvenili@cility.

(d) Transported to his/her home or to the place where the juvenile offendekeas
into custody Welfare and Institutions Code2®7.2).

In determining which dispositiors iappropriate, the investigating officer or supervisor
shall prefer the alternative which | east
provided that alternative is compatibigh the best interests of the juvenile and the
community (Welfare and Itisutions Code § 626).

Whenever a juvenile offender under the age of 14 is taken into custody, the officer should
take reasonable steps to verify and document the child's abitiiffeérentiate between

right and wrong, particularly in relation to théegled offense (Penal Code § 26).
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20.6 Advisements

20.7

Of ficers shall take i mmediate steps to n
responsible relative that the juvenile is in custody, the location where the juvenile is
being held and the intended dispasit{\Welfare and Institutions Code § 627).

Whenever a juvenile is taken into temporary custody, he/she shall be giwditahda
rights advisement regardless of whether questioning is intended (Welfare and Institutions
Code § 625).

Juveniles taken intaustody for an offense shall immediately be advised (or at least
within one hour from being taken into custody, if posgithat they may make three
telephone calls: one call completed to his/her parent or guardian; one to a responsible
relative or his/heemployer; and another call completed to an attorney. The calls shall be
at no expense to the juvenile when completeélaphone numbers within the local

calling area. Juveniles should be asked whether they are a caregiver and provided two
more phone c#d in the same manner as provided to adults in the Temporary Custody of
Adults Policy (Welfare and Institutions Code 8 6P¢enal Code § 851.5).

Juvenile CustodyLogs

Any time a juvenile is held in custody at the Department, the custody shall be promptly
and properly documented in the juvenile custody log, including:
(@) Identifying information about the juvenile beihgld.
(b) Date and time of arrival and release from the Cuesta College Pamatment
(15 CCR1150).
(c) Supervisor notification and approval toreorarily hold thguvenile.
(d)  Any charges for which the juvenile is being held and classification gfitkaile
as guvenile offender, status offendermon-offender.
(e)  Any changes irstatus.

)] Time of all safety checks.
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20.8

(9)
(h)

(i

Any medical and other screening vegted and completed (15 CAR42).
Any other information that may be required by other authorities, @sich
compliance inspectors or a local juvenile cauthority.

The supervisor shall initial the log to approve the custody, and shaihgigb
thelog when the juvenile is released.

Temporary Custody Requirements

Members and supervisors assigned to monitor or process any juvenile at the Cuesta

College Police Department shall ensure the following:

(a) The Sergeant should be notified if it is anticijgtieat a juvenile may need temain

at the Cuesta College Police Department more than four hours. This will enable the
Sergeant to ensure no juvenile is held at the Cuesta College Police Department more

than six hours.

(b) A staff member of the same sex disaipervise personal hygieaetivities andtare,

(©)
(d)

(e)
(f)

such as changing clothing or using the restroom, without direct observation to allow

for privacy.

Personal safety checks and significant incidents/activities shall be notedlog. the
There shall be no weng devices, such as peep holes or mirrors, of which the
juvenile is not aware. Therefore, an employee should inform a juvenile under
his/her care that the juvenile will be monitored at all times, unless helssiags

the toilet. Ths does not apply tsurreptitious and legally obtained recorded
interrogations.

Juveniles shall have reasonable access to toilets and wash basins (1543CR
Food shall be provided if a juvenile has not eaten within the past four hours or is
otherwisein need of nourishmenincluding any special diet required for thealth

of the juvenile (15 CCR143).
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(9) Juveniles shall have reasonable access to a drinking fountain or water (15 CCR
1143).
juveniles shdlhave reasonable opportunities to stand and stretch, particularly if
handcuffed or restrained in any way.

() Juveniles shall have privacy during family, guardian and/or lawyer visits (15 CCR
1143).

() Juveniles shall be permitted to remain in tipgirsonal clothing unless the
clothing is taken as evidence or is otherwise unisigtar inadequate for
continued wear while in custody (15 CQR43).

(k) Blankets shall be provided as reasonably necessary (15.C&R.

() Adequate shelter, heat, light and viation should be providedithout
compromising security or enablimgcape.

(m)  Juvenles shall have adequate furnishings, including suitable chadenahes.

(n)  Juveniles shall have the right to the same number of telephone calls as &n adult
custody.

(0) No digipline may be administered to any juvenile, nor may juveniles be
subjected to caoral or unusual punishment, humiliation or mental alfpiSe
CCR 1142).

20.9 Use of RestraintDevices

Juvenile offenders may be handcuffed at the Cuesta College Pelegtment when the
juvenile presents a heightened risk. However -ofb@enders and statugfenders should
not be handcuffed unless they are combative or threatening (15 CCR 1142).

Other restraints shall only be used after less restrictive measurefaitedy@nd with the

approval of the Police Sergeant. Restraints shall only be used sasldngasonably

appears necessary for the juvenile's protection or the protection of others (15 CCR 1142).
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20.10

20.11

20.12

Juveniks in restraints shall be kept away from other unrestrained juveniles or monitored

in such a way as to protect the juvenile from abuse @B C142).

PersonalProperty

The officer taking custody of a juvenile offender or status offender at the CuelgtgeCol
Police Department shall ensure a thoroug
all property is removed from the juvenile, esipdly those items that could compromise
safety, such as pens, pencils and belts.

The personal property of a juvénshould be placed in a property bag. The property
Sshould be inventoried in the juvenile’s
should be kept in a monitored or secure location until the juvenile is released from the
custody of the Cuesta Colledrolice Department.

SecureCustody

No juvenile shall be kept in secure custody at the Cuesta College Police Department.
Juveniles who wdd otherwise qualify for secure custody should be directly transported

to the Juvenile Services Center.

Suicide Attempt, Death or Serious Injury of aJuvenile

The Sergeant will ensure procedures are in place to address the suicide attempt, death or
seriaus injury of any juvenile held at the Cuesta College Police Department (15 CCR
1142; 15 CCR 1047). Thegumedures will address:

(@) Immediate notification of the eduty supervisor, Chief of Police, and San Luis
Obispo County Investigations Supervisor witteguest foassistance.
(b) Notification of the parent, guardian or person standing in loco parentie of

juvenile.
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(c) Notification of the appropriatgrosecutor.

(d) Notification of the Cuesta College legalunsel.

(e) Notification to thecoroner.

)] Notification of he juvenilecourt.

(9) In the case of a deathroviding a report to the Attorney General under
GovernmenCode§ 12525 within 10 calendar days of the death, and forwarding
the same report to the Board of State and Community Corrections witlsianttee
time frame (15 CCRL.046).

(h) A medical andbperational review of deaths and suicide attempts pursuabt to
CCR 1046.

() Evidencepreservation.

20.13 Interviewing or Interrogating Juvenile Suspecs

No interview or interrogation of a juvenile should occur unless the je/bas the

apparent capacity to neent and does consent to an interview or interrogation.

20.14 Mandatory Recordings ofJuveniles

Any interrogation of an individual under 18 years of age who is in custody and suspected
of committing murder shall be audio andeo recorded when the intervigakes place

at a department facility, jail, detention facility or other fixed place of detention. The
recording shall include the entire interview and a Miranda advisement preceding the
interrogation (Penal Code § 859.5).

This recording is not mandatoryhen (Penal Code § 859.5):

(@) Recording is not feasible because of exigent circumstances tlateare
documented in geport.

(b) The individual refuses to have the interrogation recorded, including a rafysal
time during thenterrogation, and theefusal is documented in a report. If
feasible, the refusal shall be electronicadigorded.
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20.15

(©)

(d)

()

(f)

(9)

The custodial interrogation took place in another state by law enforcement
officers of that state, unless thedrrogation was conductedth the intento

avoid the requirements of Penal Cod&58.5.

The interrogation occurs when no member conducting the interrogation has a
reason to believe that the individual may have committed murder. Continued
custodial interogation concerning thaffense shall be electronically recordéd

the interrogating member develops a reason to believe the individual committed
murder.

The interrogation would disclose the identity of a confidential informant or would
jeopardize the safety of an officer, thdiwidual being interrogated or another
individual. Such circumstances shall be documentedépart.

A recording device fails despite reasonable maintenance and the timely repair or
replacement is ndeasible.

The questions are part of a routine promgssr booking, and are nah

interrogation.

These recordings shall be retained until a conviction is final and all direct and habeas

corpus appeals are exhausted, a court no longer has any jurisdiction ondivideal or

the prosecution for that @hse is barred (Penal Code § 859.5; Welfare and Institutions
Code § 626.8).

Formal Booking

No juvenile offender shall be formally booked without the authorization of the arresting

officer'ssupervisor, or in his/her absence, the Chief of Police.

Any juvenile, 14 years of age or older, who is taken into custody for a felony, or any

juvenile whose acts amount to a sex crime, shall be booked, fingerprinted and

photographed.
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20.16

20.17

For all other acts defined as crimes, juveniles may be booked, fingerprinted or
phaographed upon the approval from the supervisor or Chief of Police, giving due
consideration to the following:

(@) The gravityof theoffense

(b) The past record of theffender

(c) The age of theffender

Release of Information ConcerningJuveniles

Court decisionsind legislation have combined to carefully specify situations in which
information may be given out or exchanged whease involves a juvenile. Members of
this department shall not divulge any information regarding juveniles unless they are

certain of tle legal authority to do so.

A copy of the current policy of the juvenile court concerning authorized release of
information and appropriate acknowledgment forms shall be kept with copies of this
procedure in the Cuesta College Police Department PolicpdaBuch releases are
authorized by Welfare and Institutions Code § 827.

Welfare and Institutions Code § 828 authasittee release of certain information to other
agencies. It shall be the responsibility of the Chief of Police to ensure that persdnnel a

within legal guidelines.

Board of State and Community CorrectionsCertification

The Chief of Police shafloordinate the procedures related to the custody of juveniles
held at the Cuesta College Police Department and ensure any required certiBcation
maintained (Welfare and Institution Code § 210.2).
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 21: Contacts, Detentions, and Arrests

Revision Date: November 201

21.1 Purpose
The purpose of this policy is to define the limitations of authority and aaeptonduct
andpractices of campus police officers when contacting individuals in the community.
Included in this policy are voluntary contacts, investigatory detentionsiopats, and

arrests.

21.2 Policy
Interactions with community members form the costmre of effectie law enforcement
operations. All campus police officers shall follow the provisions of this policy to
maximize the usefulness of polipablic contacts to include voluntary contacts,
investigatory detentions, pdbwns, and arrests. Ittilse policy of Cesta College Police
Department that all communifyolice contacts made by department personnel shall be

conducted professionally and in accordance with established legal principles.

21.3 Definitions
Arrest Taking a person into custody.
ArrestWarrant: A written order issued by a judge, magistrate, or other proper authority
that commands a law enforcement officer to place a person under arrest.
Custody:A person is in custody when placed under formal arrest or when a reasonable
personintheid i v i d u aoh Wwasld lppwee sindérstood the situation to constitute a
restraint of freedom of movement of the degree that the law associates with formal arrest.
Exigent Circumstanced hose circumstances that would cause a reasonable person to

believe tlat a particular eion is necessary to prevent physical harm to an individual, the
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21.4

destruction of relevant evidence, the escape of a suspect, or some other consequence
improperly frustrating legitimate laenforcement efforts.

Investigatory DetentianTenporary detention of a person for investigative purposes

based upon reasonable suspicion that the person has committed, is committing, or is
about to commit a crime, under circumstances that do not amapraitable cause for

arrest.

PatDown A frisk or external feeling, by utilizing the hands without manipulation, of the
outer garments of an individual for weapons.

Probable Cause When articulable facts and circl
are sftificient to warrant a prudent person or one @s@nable caution to believe that the
suspect has committed, is committing, or is about to commit an offense.

Reasonable SuspicipA particularized and objective basis, supported by specific and
articulablefacts, for suspecting a person of criminal atyivkeasonable suspicion must

be more than a hunch or feeling but need not meet the test for probable cause sufficient to
make an arrest.

Voluntary ContactAn encounter between a law enforcement officeramahdividual

that may be initiated by the oféc for any reason and during which the individual is free

to leave at any time.

Voluntary Contacts

Voluntary contacts may be initiated without probable cause, reasonable suspicion, or

other indication of Bminal activity by the individual when officeelhere to provisions

of this policy.

21.41 Initiation of VoluntaryContacts

1 Officers may initiate a voluntary contact in any location where they have aitggal
to be.

9 Officers are prohibited frormitiating contacts based on individual demograptocs
include, but not limited to race, ethnic background, national origin, gender, gender

identity, sexual orientation, religion, socioeconomic status, age, disatuiityral
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group, or political status, except when such characteristics are part of a specific
subgct description.

1 Officers shall not use contacts on a pretextual basis to intimidate, harass, or coerce
individuals.

21.42 Voluntary ContacProtocol

Voluntary contacts are based on the presumption that the individual is not under any
reasonable suspicion ofiminal activity.

T Persons contacted” may not be detai ned
unless they pndde consent or reasonable suspicion is established duricguise
of the contact to believe they present a danger to the officer amdfiter has
reasonable suspicion that they have committed, are committing, or are about to
commit acrime.

1 An officer may not use force or coercion to require an individual to stop or respond
guestions or directions absent any other legason.

1 Officers shall strive to ensure that their actions and requests could not be reasonably
perceived by the individual agrestraint on their freedom to leave. As suafficers
should:
(1) introduce themselves and explain the reason for makingptitact;
(2) act in aprofessional, respectful, and restrained manner tiradk;
(3) establistrapport;
(4) avoid requests that sound like commands;
B)phrase requests using optionalosr words |s

similar terms angbhrases;

(6) ensure the contact remains reasaa and voluntaryand

(MYnot create a physical abilitydtehve,toncluder r i ejr

keeping identification, such as a drijfe

imposing and intimidatingresence.
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21.5

If individuals ask whethethey must respond to questionsemaininthe f f i cer ' S
presence, they shall be informed that they do not have to answer any questions and
are free to leave at ariyne.

Where individuals refuse or cease to cooperate during a contact, thdyeshall

permited toleave.

Refusal of thendividual to cooperate cannot be used as the basis for tuhgng

“cont ac‘td’etiennttoi oan . ”

Investigatory Detentions

Officers may stop individuals for the purpose of conducting an investigatory

detention only where reasable suspicion igresent.

In justifying the stop, the officer must be able to point to specific articulable facts

that, when taken together with rational inferences, reasonably warrant th&wstbp.

facts include, but are not limited to, tfadlowing:

(1) The actions of the suspectggiest that they are engaged in a crimacdivity.

(2) The suspect is carrying a suspicialgect.

B3The suspect’s clothing bulges ain a ma
weapon.

(4) The suspect is located jpmoximate time anglace to an allegectime.

21.51 Procedures for Initiating and Conducting an Investigatory Detention

1

When approaching the suspect, officers shall clearly identify themselves as law
enforcement officers. If not in uniforrofficers should announce thetteintityand

display department identification.

Officers shall, as soon as feasible, explain to the stopped individual(s) why they were
stopped.

Before approaching more than one suspect, individual officers should determine
whether the circumstances warranequest for backup assistance and whétieer
detention can and should be delayed until such assistamaes.
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21.6

Officers should confine their questions to those concgrnit he s uspedct ' s
ot her inquiries nec eugspia@nsylnromstanceshallanm e t
officer detain a suspect longer than is reasonably necessary to make these limited
inquiries and resolve suspicions. Officers shall be ateteprolonging an

investigatory detention unnecessarily may cause a coum\uotiie detention as an
unlawful seizure if probable cause does not exist f@reest.

Officers are not required to give suspects warnings related to custoelisdgation

in order to conduct investigatodetentions.

Individuals are not required, noarm they be compelled, to answer any questions
posed during investigatory detentions.
not in and of itself sufficient grounds taake ararrest.

Officers shall take precautionary measures for their own safietyhe safety of

others during an investigatory detention, including display of firearms or handcuffing
the detainee. Officers shall be aware that unnecessary or prolosgky daif

firearms and handcuffing during the investigatory detention may carm@tao

view the detention as an arrest.

If the officer has no basis for making an arrest after conducting an investigatory

detention, they shall record the facts of de¢ention on an inciden¢port.

Pat-Downs

T

T

Officers shall remain vigilant and striigtadhere to department training when

performing padownsearches.

A law enforcement officer has the right to perform agm@awn of the outegarments

of a suspect foweaponsvhen

(1) the suspect has been legitimately stopped with reasonable susgntion,

(2) the officer has specific articulable facts that the suspect may possess a weapon on
their person and poses a t hsafgdyat t o t h

Not everyinvestigatory detention poses sufficient justification for conducting-a pat

down. Thefollowing are some criteria that may form the basiss&iablishing
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articulable justification for performing a pdown. Officers should note that these
factors are not alihclusive and the totality of the circumstances should be
considered. The existee of more than one of these factors may be required in order
to justify a patdown.

(1) The type of crimesuspected-particularly in crimes of violence where the ase

threat of deadly weaponsiis/olved.

@ Prior knowledge of t heropensiyfmargyt * s u's

deadlyweapons.
€)) Visual indications that suggest that the suspect is carryingaarfirerother
deadlyweapon.
1 Patdowns shall be performed only to protect the safety of officers and others and
shall never be used as a pretext to obéaidence or for othgrurposes.
21.61 Procedures for Performing a PRabwn
1 When reasonable suspiciarsjifies a patiown, the search should be performed with
due caution, restraint, arsensitivity.
1 Whenever possible, pabwns should be conducted byledst two officers, oneho
performs the search while the other provides protectiver.

Whenever practical, patowns should be performed by officers of the same
Patdowns should generally be conducted with a suspect in a standing position;

E ]

howeve, circumstances may exist where an officer can articulate aseounee
position toconduct the cursorgearch.

1 During the padown, officers shall feel only the outer clothing of the suspect using
their hands, but without manipulation of fingers. Offgcghall not place thefrands
in pockets unless they feel an object that could reddpiibe aveapon.

1 If the suspect is carrying an object such as a handbag, suitcase, briefcase, sack,
other item that may conceal a weapon, the officer should not bpétein but
instead place it out of the suspect’s

1 If during a patdown, an diicer recovers an illegal weapon or contrabandpffieer
may initiate an arrest based on probatalese.
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21.7 Arrests

Officers shall conduct arrests only when based upobgble cause or an arrest warrant.

Probable Cause

T

Probable cause for arrest may be established by one folltveing:

(1) Observations of thefficer

(2) Information or evidence obtained during an investigatory detentieolontary

contact
(3) Anidentifiedindiv dual ' somplpi|ci f i c
(4) Information provided by a law enforcement informant of proneiability
(5) Information provided by other law enforcemsntrces
Officers shall not make any arrest based solely ofolfe@ving:
(1) Information received from an anongumssource

(2) Meresuspicion not amounting to probalkuse

21.71 ArrestWarrants

T

Except when a warrantless arrest is justified by the existence of prohabke

arrests shall be made under an amestant.

Arrest warrants shall be obtained from the legal autthempowered to isswich
warrants in thigurisdiction.

Warrants shall be in the form prescribed by San Luis Obispo County and shall
adequately identify the person to be arrested. The warrant shall also mashde

other information as is required kaw.

Any officer to whom an arrest warrant is delivered shall examine it to ensure that it is
in proper form, that all information required by law is provided, and that the warrant
appears to be valid. The officer shall also take note of any restriplereduponthe
arrest by the language of tharrant.

Once received, an arrest warrant shall be executed without delay, exctgragse

may be required by the circumstances ofdése.
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21.72 Making theArrest

T

No arrest shall be made at a time or in a nreaiontrary to any express limitations
included in a warrant or in a manner or at a time or place prohliyted

(1) department procedure,

(2) applicable legislatiomgr

(3) relevant courtlecisions.

Arrests shall benade at a time and place and in a manner that \aimmze the
probability of a successful arrest and minimize the danger to officers, innocent
bystanders, ansuspects.

The arresting officers shall identify themselves, inform the suspect of their anest,
specify the charges for which the arrest is\g@enade.

Officers not in uniform shall display their badges and credentials when nthking
arrest to ensure propigientification.

Officers shall follow department policy and applicable law regardingkand

notice when executing arresarrants.

No officer shall enter premises owned or occupied by a third person to makestn
unless the officer has a separate legal basis for entering the premises. Such a basis
may be providedby

(1) possession by thdfer of a search warrant for thopeemises,

(2) consat of a person with apparent authority by law to give such corment,

(3) exigentcircumstances.

Officers shall use only the level of force that they reasonably believe is nedessary
make anarrestiaccor dance wi t-bffoicdpolisy. agency’ s
Arregees shall be advised of their rights pertaining to custodial interrodpeiore
any questioning designed to elicit incriminating statements. Those rights should,
whenever reasonably possible, badeerbatim from the San Luis Obispo County

Form.
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21.73 ArredeeRequests

1 Following the arrest, officers should not permit arrestees to leave the imnazdamte
of the arrest for personal purposes (e.g., to gegd).

T I'n exceptional cases where It is deemec
leave the iimediate area, they shall first be searched for weapons, contraband,
evidence, or implements of escape and then be accompanied andnlmsiebyed
by the arresting or othafficers.

21.74 SafetyPrecautions

1 Officers shall approach every arrest situation with knowledge that ararrest,
regardless of the offense involved, may present an element of dangexfore,
officers making arrests shall take absonable precautions to ensure their own
safety.

21.75 Restraint of thé\rrestee

9 Officers should handcuff astees in accordance with department approragaing.
1 Officers may handcuff the arrestee with their hands in front, or useagpespriate
and approved restraining device(s) whereathiestee
1) isin an obvious state pfegnancy,
2) has a physicalisability,
3) displays behaviors consistent with mental illness ont@tlectual/developmental
disability,
4) has injuries that could be aggravated by standard handcuffing procemtures,
where other special circumstan@asst.
Multiple handcuffs shall be used wheeeded to prevemtjury.
Additional department approved restraint devices may be used to setodes/atual
who violently resists arrest or who acts in a manner that indicates they pose @ threat
themselves or to the public. Officers should use dmbgé¢ restraints that appear

necessary to control the situation and only for the period ofreouared.
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1 When restraining individuals on the ground, officers should position the subject in a
manner that will assist breathing, such as placement on ttiejragid avoigressure
to the chest, neck, tiead.

21.76 Search Incident térrest

1 Officers shall conduct a thorough search of the peas@sted.

T Any criminal evidence discovered duri ng
seized and preserved in aotance with property and evidengelicy.

1 Thesearch incident to arrest shall include not only the arrestee, but alsovidingas
their reach and control.
Officers shall not conduct a strip or body cavity search at any time.
Protective sweeps of the presas or area where the arrest occurs may berperdif
there is a reasonable belief that there are third parties that pose a danger to those on
the arresscene.

21.77 PostArrestProtection

1 Officers are responsible for the safety of the arrestee. In addiffaers shaltake
the stepseasonably necessarypootect
1) the officer from the arrestee,
2) victims and third persons from the arresteed
3) the arrestee from seifijury or injury byothers.

1 In particular, officershall not allow victims into close prority with thearrestee
and shall prevent bystanders from approachin@ttestee.

9 Officers shall not allow the arrestee out of their immediate presence fozason
until the arrestee is properly secured aadsported.

21.78 Arrest ofJuveniles

All officers shall be aware that the arrest, transportation, and booking of juveniles are
subject to the policies outlined under Chapter 20, Temporary Custody of Juveniles.
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21.79 Citation of Lieu ofArrest

1 Officers shall issue citations in lieu of arrest in all situaiovhere citation idirected
by law. In situations where citation is discretionary, officers shall considether:
1) the person is likely to disregardcaation;
2) the person, if cited and released, is likely to cause harm to themselvestieny
person and/or
3) there are other factors that should be considered and are permittedamglaw
department policy
21.80 Release aftefrrest

If it becomes apparent ththere is no probable cause to support an arrest, the individual
shall be released pursuant to 84%{b)he Penal Code, and a supervisor shall be notified.
1 The officer shall document their actions as to the reason(s) for reldasing

individual.
1 If the person is released, officers shall ensure that they are released dbeasiaie

and not otherwisplaced at risk as a result of the incident. If necessary, officers

should provide transportation for the released person to &osafeon.

21.81 Private PersnsArrest

T I'n such cases where a misdemeanor occurr e
suspet and victim are present, and the crime has occurred within a reasonable
ti meframe to the Officer’ s iofferigshei gati @n

victim the opportuni amestt o make a privat]e

1 If the Officer decides thataprivaterpe on’ s arrest i s reasonéabl
witness requests such an acti ofrrivatd he Offf i
Person’s Awpuseest form for
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22.1

22.2

22.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 22: Search and Seizw

Revision Date: November 201

Purpose andScope

This policy is intended to provide campus police officers guidelines to assist in
evaluating issues related to search and seizure. Because search and seizure case law
changes frequently and is subject to interpretation, an officeuléghevaluate each

situation with regard to their training and established case law.
Expectation of Privacy

The United States constitution, under tHearhendment, provides every individual with
the right to be free from unreasonable governmental iotrasi or “ searech and
Members of this department should not physically enter any area where an individual has
a reasonable expectation of privacy (example: private residence or prvatedyl

vehicle) in order to conduct a search or seizure witbnator more of the fadwing:

1 A valid searctwarrant

1 Exigentcircumstances

1 Valid consent

SearchProcedure

Campus Police Officers will conduct all searches with dignity and courtesy to all parties
involved. All property items searched should not be inbexatly damaged anghould be
returned to its prsearch condition as soon as reasonably practical.

9 Officers should attempt to obtain keys to locked property when a gearch

anticipated, and the time and effort required to obtain kgysdical.
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1 An officer of the same sex should be summoned to the scene to conduct a search of a
person ifavailable.
1 A search may be conducted by a member of the opposite sex when an officer of the
same sex is not available or it is impractical to summon that officer scéme. In
these situations, the officers will adhere to the follovgnglelines:
1) A supervisor ankbr one other officer should witness the searcprattical.
2) Officers will use the back side of their hands and fingers to search seassige
of the opposite sex to include the breast, crotch and buttaas.
1 The officer will explain to the persdreing searched the reason for the seanch
how the officer will conduct theearch.

22.4 Specific SearchSituations

22.41 Residence

Absent a valid search want, exigent circumstances, probation or parole authorization,
or valid consent, evengerson has a reasonable expectation of privacy inside his/her
home. Individuals do not, however, generally have a reasonable expectation of privacy in
areas around tirehome where the general public (e.g., mail carriers & solicitors) would
reasonably begymitted to go.

22.43 Plain View

Because an individual does not have an expectation of privacy as to items thataire in
view, no "search" has taken place in asttational sense when an object is viewed from
a location where the officer has a legal right to be. An item in plain view may generally
be seized wheall the following condition®xist:

1 It was viewed froma lawfullocation

1 There is probable cause toilegk that the item is linked to criminattivity

1 The location of the item can be legadigcessed
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It is important to note that the ®alled "Nexus Rule" ragres that even items in plain
view must not be seized unless there is probable cause to libhevtee item will aid in
an investigation. Such a nexus should be included in any related reports.

22.43 ExigentCircumstances

Exigent circumstances permitting gninto premises without a warrant or valid consent
generally include any of the following:

1 Imminent danger of injury odeath

1 Serious damage froperty

1 Imminent escape ofsuspect

9 The destruction ofvidence

An exigency created by the officer's oaonduct as an excuse for a warrantless entry is
not generally permitted.

22.44 Consent

Entry into a locatiorior the purpose of conducting a search for any item reasonably
believed relevant to any investigation is permitted once valid consent hashibeieed.

A search by consent is only valid if the following criteria ramet:

1 Voluntary (i.e., clear, specifigndunequivocal).

1 Obtained from a person with authority to give to@sent.

1 Does not exceed the scope of the congizein.

Unless unusual mumstances prevent the use of the Department issued body worn
camera, voluntary consent should be recordeddandmented in any subsequent report.
Consent must be obtained as the product of a free will. It cannot be obtained through
submission to authdyi, expressed or implied. A person with authority to consent to
search should be present or otherwise in aiposib communicate a withdrawal of

consent should they so desire. Absent other legal justification, any related search should

be discontinued a&ny point that consent is withdrawn.
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23.1

23.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 23: Ride Alongs

Revision Date: November 201

Purpose andScope

A Ride Along at theCuesta College Police Department provides an opportunity for
community members to experience the law enforcement profession frompefsen
perspective. A “ride anhyntgpbrataa poliCewehigle,a Co
golf cart, and foot patts. This policy provides the requirements, approval process, and

hours of operation for a ride along with CCPD.

Eligibility

A Ride Along with the Cuesta College Police Department is availablenfigtoyment
applicants, Cuesta College students or staff bes) or other persons authorized by the
Police Chief or his/her designee. Every attempt will be made to accommodate interested
persons however an applicant may be disqualified at any time wittause. The

following factors may be considered in disquatify an applicant and are not limited to:
1 Being under 14 years age

1 Prior criminalhistory

1 Pending criminahkction

1 Pending lawsuit or complaint against the Department or the cdilgget

1 Denial by anysupervisor
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23.3 Availability
A ride along is available Monday through Friday during normal college business hours,
which are typically 0800 until 1700 hours. The availability of a ride along is subject to

approval by théolice Sergeant or rankgrsupervisor on duty.

23.4 Ride Along RequestProcedure
1) The ride along applicant will complete a department-aldag form and turn it into
the department for review. The receiving staff member will forwarcpipdication
to theon-duty Dispatcher.

2) The Disp#&cher will complete a local CLETS law enforcement recatusck

including any wants and warrants

3) The Dispatcher will give the application and CLETS information td’thlece
Sergeant for review.

4) The Police Sergeant will detg to approve or deny the eidlong based on the listed
criteria and the CLET#formation.

5) Note: If the participant is under 18 years of age, a parent/guardian must be fwresent
complete the Ridé&long Form.

6) If the ride-along is denied after tlrequest has been made, the Policg &t will

contact the applicant and advise him/her ofdéweial.

23.5 Ride Along Restrictions

1 Ride-alongapplicantswill beallowedto ride nomorethanonceeverysix months An
exception may be granted wigipproval by the Chief of Police or his/kesiqiee.

1 Only one ridealong will be granted during any given tiperiod.

1 Generallyonly oneridealong/passengahouldbeinano f f i vehécledtanytime.
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23.6

23.7

23.8

23.9

Law Enforcement Ride Alongs

Off-duty members of another law enforcement agency will be pedritteidealong
only with theapprovalof the PoliceSergeantOff-duty employeeshallnotbeconsidered
on-duty and shall not represent themselves psaxe officer or participate in any law

enforcement activity except as emergency circumstanceseqaye.

Ride Along RecordsCheck

All ride-along applicants are subject to a law enforcement records check tidEGB

prior to approval as ade-along with a campus enforcement officer. Current department
and college employees are exempt from this igiom, as are offluty law enforcement

in good standing. A shoeterm escort provided by a campus police officer for official

business purposéess not considered a “r i glaisiaml ong”

Officer Responsibility

The officer shlh advise the dispatcher that a rdng is present in the vehicle before
going into service. Officers shall consider the safety of theatmgg at all times.
Officers should use sound discretion when encountering a potentially dangerous
situation, andf feasible, let the ride along out of the vehicle in a Wighted place of
safety. The dispatcher will be advised of the situation andasapractical have
another police unit respond to pick up the participant at that location. Thaloitg may

be continued or terminated at this time.

Supervision of RideAlong
The Officer shall supervise the riddong at all times and instruct himfha the
conditions that limit their participation. These instructions should include:

1 The ridealong will follow the directions of thefficer
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The ridealong will not become involved in amyvestigation, handling advidence,
discussions with victims or suspects, or handling any pecgment

The ridealong may terminate the ride at any time and the officgrnetarn the
observer to the station or another safe location on campus ifléh@ong interferes
with the performance of the officedsities

A ride-along may be allowed to continue riding during the transportation and booking
process provided this de@ot jeopardize thegafety

Officers will not allow a ridealong to be preseirt any situations that would
jeopardize their safety or cause undue stress or embarrassment to a \actym or
other communitynember

Under no circumstance shall a ride aldr@gpermitted to enter a private residence
with an officer without the expressednsent of the resident or other authorized

person
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 24: Public Relations

Revision Date: December 201

24.1 Employeeldentification

24.2

24.3

Employees on official business will, upon request, identify themselves by giving their

names and displaying their badge and official credentials, unless such action is likely to

jeopardize the safety of the department employee or if thef GhiPolice haspecifically

authorized an exception.

Cooperation with Public Agencies

An employee, consistent with existing laws and district rules and regulations, is

expected to cooperate with all law enforcement and governmental agencies.

PoliceRepats

An employee Wl be attentive to reports by civilians and give personal attention to such

reports or refer the civilians to the proper person or agency responsible. When any

person wishes to file a report, police employees will courteously accaptdahmation

and Bke the appropriate steps needed to resolve the reported information, such as

documentation of a police report and/or a thorough investigation. The decision ta write

formal police report versus computer documentation of a call forcgenill be

dependat on the following factors, and in all cases using reasonable judgement based on

individual circumstances:

T
T
1
1

Federal and Stateaws

District Policy
SupervisomDirection
Seriousness of Offense Beport
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1 Likelihood of the Information reported to Repeat on@aue
9 Officer Discretion

24.4 Media

Campus Police Employees will extend professional cooperation and courtesy to members
of the mediaconsistent with district policy and CA state law.

24.41 Scene of akEmergency

The media will be granted unrestricted accessdatene of an emergency, per their
rights under CA law, provided such access does not jeopardize the successful
investigation or preecution of a case, interfere with ongoing emergency services, or the
rights of individuals are not infringed upon. Thiges notapply to an active crime scene

or incident command post operations.
24.42 Statements to thidedia

No police employee wilprovide an official statement on behalf of Cuesta College to any
member of the media unless such statement has been cleared bether DF Public
Safety or his/her designee.

245 SocialMedia
24.51 Postings

A Campus Police Employee will not post any image gimisi, uniform, or logo of the
Cuesta College Police Department onto any social media site, whether private or
maintained by the depament, without prior approval from the Chief of Police or his/her

designee.
24.52 Identification as Campus Poli¢éemployee

Campts Police employees may not identify or represent themselves as menthess of
department on any social media site, whether privateaintained by the department,

without prior approval from the Chief of Police or his/Hesignee.
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24.6 SpeakingEngagements

Campus Police Employees will obtain prior approval from the Chief of Police before
speaking publicly as an official representati¥¢éhe Department. The subject matter of
the public speaking activity will be reviewed with by a supervisor before such

engagement is made.
24.7 Conventions and Training Conferences

All Campus Police employees shall conform to provisions of The San Luis Obispo
County Community College District Board Rofliregarding attendance at any

convention, training conference, or other official appearance on behalf of the department.
Use of department uniforms and insignias during such conventions must be approved by

the (hief of Police or his/her designee.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 25: Property and Evidence Handling

Revision Date: December 201

25.1 Purpose andScope

The policy provides guidance tiepartment personnel on the proper collection, handling,
storage, and disposition of all evidence and other types of property. Following the
guidelines of this property allows for the preservation of the chain of evidence and
designates those with authgrfor the removal and destruction of department held

property.

25.2 Definitions

Evidence All items collected in an investigation that are documentecciimae

report for purposes gqfrosecution.

SafekeepingProperty items taken or held by the departmieait are not classified as
evidence, such as the propeofyan arrestee or someone placed into

protective custody
Found Property turned into the department by a citizen or located by a
department employee that is not evidence to a case and an owader is

readilyidentified

Property All items of evidence, $akeeping, or found property held the

department
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25.3 Property Handling

T

T

T

All property items held by this department shall be cared for in such a martaer as
closely preserve the condition in which it was turned in or takercugtmdy.

All department emplyees who find or are given property items for the department
shallretain the property safely in his/her possession until it can be turned over to the
department property manager or placed into a property locker or another department
approved property stagelocation.

All items of evidence shall be booked the same dagelitems are found, asdould

be retained and secured to preserve the chain of custodyimauesll

25.4 Property Booking Procedures

25.41 FoundProperty

1.

When a department employee receivesumfl property item from another staff
member, student, or visitor the district, the employee shall note the finding
person’s name, phone number, and thae |

included on the found propertyg.

q

The employeeshéud att empt to | ocate the proper

information is accessibléef a purse or wallét If the owner is located, the found
property item can be returned to the owner on the same day without logging the item
on the found propéy log.

If the owner is unknown or unavailable, the found propeemyishould be turned in

to the department’ s assigned Prop@rty
proper documentation arstiorage.

If the property manager is not on duty or unkalde, the item should be placed into a
department propertpcker and a communication sent to the property manager with
the property iteninformation.

If the item is too large to fit inside a property locker, the item can be securedanside

locked depament storagshed.
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6. At no timeshould an overly dirty, contaminated, wet, or smelly item be placed into
department property lockers. Those items may be secured in the depaftetent
25.42 Safekeeping

1 Any item retained by the dapgment as safekeeping (suchthe property of an
arrestee) requires the completion of a department property receipt. A dbgy of
property receipt should be provided to the owner and another copy retained for
departmentecords.

1 Safekeeping items shoule inventoried and detailedddroughly on the property
receipt to account for all valuables and any potential illegal contraband viailnmal
the propertytem.

1 As arule, the department will not accept perishable items (such agfood)
safekeeping itemslue to the limitations of ppertystorage.

1 Money and/or other high value items should be photographed and documetwed by
department employees. The Property and Evidence Manager shall be notified about

all high value items kept &afekeeping.

25.43 Evidence

1 Whenever practical and safvidence items should be photographed indta&tion
they were found prior to beingoved.

1 Evidence items should be packaged and booked separately to presemddahgary
value of the item(s) and the integritytbe investigation. Separately packdgtems
can be booked into the same department property locker if the items fit without
damage or alteration to titems

1 Items taken as evidence from an identified owner require the completigmapgexty
receipt. Or copy should be provided to the @wrand another copy retained for
departmentecords

1T Al evidence items shall be docwiimgnt ed
system as part of the investigation report. This includes photographic and video

evidence from department issued digéatl body worrcameras.
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1 Evidence items such as firearms, narcotics, and hazardous materiadpd@abzed
handling and booking requirements listed below u2&es.

25.5 Special HandlingRequirements
Certain types of property items require specific andfabhandling to ensure the safety
of department employees and/ or the prese

25.51 Narcotics and Dangerousrugs

1 All department employeeshalluse personal protective equipment when handimg
known or suspected narcosiabstancegloves andnask}

1 All narcotics and dangerous drugs shall be booked separately from each otilér and
other propertytems.

1 Controlled substances shall be placed in an approved Department of JuStmendy
of San Luis Obispo evidenesmvelpe.

1 Powdered/loose substances, whether known or suspected to be a calmtadce,
shall be kept in an asealed container or bag, or ti@ginal container it was found
in if appropriate.

1 No presumptive test shall be performed on any substanceveniemployee
exposure to potentially harmfatibstances.

1 Paraphernalia as defined by Health & Safety Code 8§ 11364 and Business and
Profession€ode 4140 shall also be packaged and boskpdrately.

1 The department property manager shall be notified ykaown orsuspected
narcotic substance booked iraidence.

25.52 Firearms

1 Allfirearms shall be unloaded and verified unloaded by at least two xfarers
prior to booking intgroperty.

1 Slides (semautomatics) and cylinders (revolvers) shall be locketthéopen
position and secured with a zip tie or otharding
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Ammunition shall be bookeskparately

25.53 Knives and Sharp Weapons

Exposed blades shall be wrapped to prevent injury iaitelling
A sharp or knife booked inside a box or bag shall be markédanighly vsible

warning

25.54 Syringes

T

Found syringes that are not evidencerareo be booked into property. They doe
be placed in an appropriate sharps containeddestruction.

Syringes that are evidence and do not contain narcotics shall be nalpbiedhen
placed into the sharps container for destruction.

Syringes containing suspected drugs shall be placed in a syringe tupatkaged
in a DOJ narcotics envelope and marketh bio-hazardape.

25.55 Explosives and Hazardohdaterials

1

Explosives that are known or suspected to be armed or live, other than fixed
ammunition, and hazardous materials to include gasses, SHALL NOT BE
BROUGHT INTO THE POLICE FACILITY. All fireworks, flags, or fuses that are
considered safe to handle will be transportetthéonearest Fire Department which
has an appropriate storage container for giechs.

Campus Police Officers or Public Safety Officers who encounter a suspected
explosive device shailnmediately notify the omuty supervisor or the San Luis
Obispo Sheriff * s Wat ch Commander i f a supervis
Bomb Squad will be called to handle situations involving explosive devices and all
such devices will be released teth fordisposal.

Campus Police Officers or Public Safety Officers whme in contact with

hazardous materials will refer handling and management to theepeetment.
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25.6 Property Management
The PublicSaf ety Services Technician is the depe
Evidence Manager. The PSST is responsible for oversfdit property and evidence
storage, documentation, property forms, and procedures. The PSST is the only person
authorized by th€hief of Police to remove or destroy department held property in

compliance with applicable State and Federal laws.

25.61 Reease of Property

1 All reasonable attempts shall be made to identify the rightful owner of fonoperty
or evidence not needed faninvestigation.

1 Release of property shall be properly documented and entered on the property log by
the PSST.

1 With the exeption of firearms and other property specifically regulated by statute,
found property and property held for safekeeping shédlidbe for a minimum o090
days. During that time, the PSST shall attempt to contact the rightful owner by
telephone and/or mawhen sufficient identifying information svailable.

1 Property not held for any other purpose and not claimed within 90 days afte
notification may be auctioned, destroyed or converted to public usenpliance
with applicabldaw.
The final dispositia of all such property shall be fully documented in relagports.
If property is released to an identified owner watbhper identification, theeleasing
department member will obtain a signature of the person receiving the property on a

property relese form.

25.7 Property and EvidenceAudit
An audit of all property and evidence held by the department shoulohoeicted
annually by the Police Sergeant and the PSST. The results of the audit should be

documented in a memorandum and submitted to the Chidflmfe.
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26.1

26.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 26: Hate Crimes

Revision D&e: December 201¢

Purpose andScope

The purpose of this policy is to establish guidelines for identifying and investigating hate
crimes and assisting victimized individualsd communities. A swift angtrong response

by law enforcement can help stabilize and calm the community as well as aid in a

victim s recovery. Al of ficers of this
investigation in compliance with POST. §policy also complies with B 1985,

California Penal Code 422.56, and Penal C4zi287.

Policy

Any acts or threats of violence, property damage, harassment, intimidation, or other
crimes motivated by hate and bias and designed to infringe upon treeaighdividuals
areviewed very seriously by the Cuesta College Police Department and will be given
high priority. The department shall employ all necessary resources and vigorous law
enforcement action to identify and arrest hate crime perpetrators.réésgnizing the
patticular fears and distress typically suffered by victims, the potential for reprisal and
escalation of violence, and the-faaching negative consequences of these crimes on the
community, Cuesta College Police shall be mindful of @sgonsive to the searity

concerns of victims and their families.

Cuesta College Police, in compliance with the Jeanne Clery Act, shall collect, analyze,
and report incidents of crime that are, in whole or in part, directed against individuals

because forace, religion, ethicity, gender, sexual orientation, gender identity, or
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26.3

di sability. This report shall be compl etijd

annual security report, which is posted ondbpartment website.

Definitions

Disability includes mental disability and physical disability as defined in Section 12926
of the Government Code regardless of whether those disabilities are temporary,
permanent, congenital, or acquired by heredity, aotjdgury, advanced age, or illness.
This defnition is declaratory of existing law.

Gendemme ans sex and includes a person’s gen

Gender expressiome ans a p e refedappearagee andl behavior whether or
notst ereotypically asssmgeedsxalthwi t h the penr

Nationalityincludes citizenship, country of origin, and national origin.
Race or ethnicityncludes ancestry, color, and ethnic background.

Religionincludes all aspects o¢ligious belief, observance, and practice and includes

agnosticism and atheism.
Sexual orientatioomeans heterosexuality, homosexuality, or bisexuality.

Victimincludes, but is not limited to, a community center, educational facility, entity,
family, group, individual, office, meeting hall, person, place of styp, private

institution, public agency, library, or other victim or intended victim of the offense.

Biasis a preformed negative opinion or attitude toward a group of persons based on their
race,religion, disability, sexual orientation, ethnicity, gend® gender identity.

Hate Crime:A crime in which the defendant intentionally selects a victim, or in the case
of a property crime, the property that is the object of the crime, because dfuidleoac
perceived race, color, religion, national origathnicity, gender, gender identity,

disability, or sexual orientation of any person.
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26.4

26.5

Hate Incident Those actions by an individual or group thatjlevmotivated by hate or

bias, do not rise to the level of a criminal offense.

Hate Group:An organizatiorwhose ideology is primarily or substantially based on
antipathy, hostility, or hatred toward persons of a different race, ethnicity, national origin

religion, disability, sexual orientation, gender, and/or gender identity.

Religious GroupA group of pesons who share the same religious beliefs regarding the

origin and purpose of the universe and the existence or nonexistence of a supreme being.

Initial Response
Initial responding officers at the scene of a suspected hate crime shall follow the
departmat s gui del i nes for responding to a

Specifically, officersshall:

1 Photograph and collect physical evidengelsas hate literature, spray paint camns|
symbolic objects used by hate groups, such as swastikasaasds.

1 Recognize the potential need for and request the assistance of a tranbkter,
necessary.
Notify a supervisor and brief him or her aations taken thuigr.
Ensure that all statements made by suspects are recorded verbatim; exact language is
critical. Officers should record such statements on the department bodgamoera.

1 Identify prior biasmotivated occurrences in the immediateaase against theame

victim.

Investigations

Campus Police Officers shall conduct a thorough, prompt, and etniplestigation in
all suspected and confirmed hate crimes.

1 Officers shall make every effort to become familiar with organizeddratgs

operating on the district campuses and/or irctiramunity.
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26.6

26.7

1 Inflammatory or bias motivated graffiti and/or evideraf a hate crime should be

1 Officers should cover or block off public view of such evidence and coordinate with

removed as soon as possible, once the initial invesimgafithe scene omplete.

the facilities department for a prompt removal. The assigificer shall follow up to
ensure that this is accomplished in a timrmagnner.

M Off i cers shal/l work closely with the Sai
Office to ensure that a legally sound case is developed for prosecution when enough
evidencas identified to file a criminatase.

1 Officers shall take steps to ensure approeréssistance is being provided to hate
crime victims, such as providingand/i ct i 1
referrals to the VictimWitness Office of the San is1Obispo County District
At t orQffieey ' s

Supervisory Responsibilities

1 Notify the Chief of Police or his/her designee of any suspected or confiated
crime or hatencident.

Provide immediate assistance to the victinmasded.

Ensure that all relant facts are documented on an incident or arrest report or both
and make amitial determination as to whether the incident should be classifiad as
hate crime for federal and state bias crmportingpurposes.

1 Coordinate the investigation with locatate, and regional intelligence operations,
such as the SLO County Gang K&orce, in order to identify any patternsganized
hate groups, and suspects potentially involved iroffemse.

1 Take steps to ensure that appropriate assistance is beingeprtw hate crime

victims.

Community Relations and CrimePrevention
Hate cimes are viewed and perceived on the district campuses and in the community not

only as a crime against the targeted vic
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26.8

identification group as a whole. Tovags this end, the Cuesta College Police Department

should do the following to the extent reasonable and permitted:

1 Continue to provide assistance to the victim, including protecting his pritiacy
and that of his or her fatgias much apossible.

1 Work with segments of the campus community after such crimes to help feduge
stem possible retaliation, prevent additional hate crimes, and encourage any other
previously victimized individuals to step forward and report tluosees, especially
if an upvard trend has beeadentified.

1 Especially in the most serious crimes, meet with campus groups or others in target
communities and other identified groups as soon as possible to allayefephasize
t he depar t menthisasd redatethcadents;meduxe/the potential for
counterviolence and reprisals; and provide safety, security, and crime prevention
information.

1 Coordinate with the district Public Information Office to engage the media as soon as
possible. Informabn regarding hatergnes should be prepared for the media in an
accurate and timelgnanner.

1 Conduct, where appropriate, preventive programs such as hate, bias, and crime
reduction seminars for students, staff, and other interested memberslistribe

community.

Hate Crime Data Collection andReporting

The Cuesta College Police Department shall do the following:

1 Submit a monthly report on all hate crime occurrences to the appropriateristate
analysis center or centnadpository;

1 Submit a monthlyeport to the FBbn all hate crime occurrences, in accordanmitie
guidelines established pursuant to the federal Hate Crime Stafistics

1 Make information, records, and statistics collected available to any appropriate local
or state agency and to thelpic, subject tall confidentiality requirementstherwise
imposed byaw.
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27.1

27.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 27: Domestic Violence

Revision Date: December 201

Purpose andScope

The purpose of this policy is to provide guidelines to Cuéstiege Police Department
personnel on the appropriate response, investigation, enforcement, and prevention
measures for domestic violence incidents that occur on Cuesta College pooperttye
surrounding community our officers may respond to. CCP&s amt tolerate any form of
domestic violence and our department is committed to taking enforcement action when

appropriate while providing asgs.stance t
Definitions

Abuse- means intentionally or recklessly causorgattempting to cause bodily injury or
placing another person in reasonable apprehension of imminent serious bodily injury to
himself or herself, or another.

Court order - All forms of orders related to domestic violence, that have been issued by
a courtof this state or another, whether civil or criminal, regardless of whether service
has been made.

Domestic violence means abuse committed against an adult or a minor who is a spouse,
former spouse, cohabitant, former cohabitant, or person with whoragpect has had a
child or is having or has had a dating or engagement relationship. For purposes of this
subdivision “cohabitant” means two unrelated
substantial period of time, resulting in some permanency of relatprisactors that may

determine whether persons are cohabiting include, but are not limited to:
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27.3

27.4

27.5

(1) sexual relations between the parties while sharing the samediwvartgrs,
(2) sharing of income ogxpenses,

(3) joint use or ownership gfroperty,

(4) whether theparties hold themselves outgmouses,

(5) the continuity of the relationshipnd

(6) the length of the relationship.

Policy

The Cuesta College Police Department’s r
violations of related court orders shall stresforcement of the law to pett the victim

and shall communicate the philosophy that domestic violence is criminal behavior. It is
also the policy of this department to facilitate victims' and offenders' access to

appropriate civil remedies and commuyniésources whenever feasible.

In compliance with relevant Federal and State Laws, information concerning Domestic
Violence Incidents shall be reported to the Title I1X office of Cuesta College for
appropriate follow up. Domestic Violence incidents willalge reported in compliance

with the Jeanne Clery Act as part of the annual security report.
Officer Safety

The investigation of domestic violence cases often places officers in emotionally charged
and sometimes highly dangerous environments. No prowitinis policy is intended to
supersede the responsibility of all officers to exercise due caution and reasonable care in

providing for the safety of any officers and parties involved.
Investigations

The following guidelines should be followed by offisavhen investigating domestic

violence cases:
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Calls of reported, threatened, imminent or ongoing domestic violence and the
violation of any court order are of extreme importance and shoudrisédered

among the highest response priest This includeshcompletecalls.

When practicable, officers should obtain and document statements fromtime

the suspect and any witnesses, including children, in or around the location of
occurrence.

When practicable and legally permitted, videaudio recordlasignificant

statements anobservations.

All injuries should be photographed, regardless of severity, taking care to preserve the
victim's personal privacy. Where practicable, photographs should be taken by a
person of the same sex.ciims whose injugs are not visible at the time of the

incident should be asked to contact the reporting Officer in the event that the injuries
later becomeisible.

Officers should request that the victim complete and sign an authorizatietefase

of medical recordsefated to the incident whepplicable.

If the suspect is no longer at the scene, officers should make reasonable efforts to
locate the suspect to further the investigation, provide the suspect with an opportunity
to make a statment and make an arrestseek an arrest warrantappropriate.

Seize any firearms or other dangerous weapons, if appropriate and legally permitted,
for safekeeping or as evidence. If the domestic violence involved threats of bodily
harm, any firearm dicovered in plain view or psuant to consent or other lawful

search must be taken into temporary custody (Penal Cb825®).

When completing an incident or arrest report for violation of a court order, officers
should include specific information thagtablishes that the offendeas beeserved,
including the date the offender was served, the name of the agency that served the
order and the provision of the order that the subject is alleged to have violated. When
reasonably available, the arrestingadf should attach a copy thfe order to the

incident or arresteport.
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i Officers should take appropriate enforcement action when there is probable cause to

believe an offense has occurred. Factors thaildhwt be used as sole justification

for declining to take enforcement actimclude:

[ c: c: [ c: c: c: c: c: c: c:

Marital status of suspect amtttim.

Whether the suspect lives on the premises witlvitttam.

Claims by the suspect that the victim provoked or perpetuatedblleace.
The potential financial or child custody consequencesrett.

The phyical or emotional state of eithgarty.

Use of drugs or alcohol by eithearty.

Denial that the abuse occurred where evidence indiotteswise.

A request by the victimot to arrest theuspect.

Location of the incidenfpublic/private).

Speculatiorthat the complainant may not follow through with gesecution.
The racial, cultural, social, professional position or sexual orientatithre of

victim or suspect.

27.51 If a Suspect i#\rrested

Advise the victim that there is no guarantee the suspect wilireincustody.

Provide victim(s) with contact information on the Victim Information and

Notification Everyday ("VINE") Program to register for notification by the jilhe

suspect's release from custody.-8#1/-411-5588 orwww.vinelink.com).

1 Advise the victim whether any type of court order will be in effect whesubpect

is released frommail.

27.52 If No Arrest is Made

1 Advise the parties of any options, including but not limited to:

N

i

Voluntary separation oheparties.
Appropriate resource referrals (e.g., counselors, friends, relatives, skeliees,

victim witness unit).

1 Document the resolution inraport.
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27.6 Victim Assistance
Victims may be traumatized or confused. Officers should:

Recognize that a giim's behavior and actions may dféected.
Provide the victim with &Rigl@sanodliawy of San
Enforcement Response” hanaihbeook, no mat't
Alert the victim to available victim advocates, shelters and commrasturces.
If at a residence, stand by for a reasonable amount of time when an involved person
requestdaw enforcement assistance to remove essential items of pgpsopeaity.

1 Seek medical assistance as soon as practicable for the victim if he/shsthiagd
injury or complains opain.

1 Ask the victim whether he/she has a safe place to stay. Asaisaimging
transportation for the victim to a safe location or shelter if the victim expresses a
concern for his/her safety or if the officer determiriest & need existilote:
Officers may transport the victim, if requested, to a location within SanQhispo
County.

1 Make reasonable efforts to ensure that children or dependent adults who at@einder
supervision of the suspect or victim are being priypcaredor.
Seek or assist the victim in obtaining an emergency protective oajmribpriate.
The victim has the right to have an advocate or support person of the victim's
choosing present during a law enforcement interview, unless deemed detriment
the interview (P.C679.05)

1 Provide the victim with the Victim's Rights Card, including the sgtitcrime
victims pursuant to the California Constitution (P.C. 679.08) "MaRighkts".

1 If the victim is an undocumented immigrant, the victim magligble for a "U
Visa", which may be initiated by the District Attorney's Office oframigrant
assistancagency.

1 The victim may request to have their name deleted from the crime repoB2&3()

).
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1 If sexual assault is reported, evaluate to deftese if a medical/legal SART exam is
appropriate. If the victim does not want to cooperate with law enforcement, inform
the victim of his/her right to access SART exam without law enforcement
involvement and at no cost to the victim. In all sexual assas#s, victims should be

referred tahe Sexual Assault Recovery and Prevention CEB#&RP).

27.7 Dispatch Assistance

1 All calls of domestic violence, including incomplete calls, should be dispasshed
soon as possible and should be considered gphnigfity .

1 Dispatchers are not requireduerify the validity of a court order beforesponding
to a request foassistance.

1 Officers should request that dispatchers check whether any of the inpehssths
are subject to the terms of a conrtler.

27.8 Foreign Court Orders

Various types obrders may be issued in domestic violence cases. Any foreign court

order properly issued by a court of another state, Indian tribe or territory skafidreed

by officers as if it were the order of a court in this stAteorder should be considered
properly issued when it reasonably appears that the issuing court has jurisdiction over the
parties and reasonable notice and opportunity to respond was given to the party against
whom the order was issued (18 USC§ 2265). thevise valid oubf-state courorder

shall be enforced, regardless of whether the order has been properly registered with this

State.
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27.9 Verification of Court Orders

Determining the validity of a court order, particularly an order frowtlzer jurisdicton,
can be challenging. Therefore, in determining whether there is probable cause to make an
arrest for a violation of any court order, officers should carefully review the actual order

when available, and, where appropriate and pracgcabl

1 Ask the subjecof the order about his/her notice or receipt of the ohdether
knowledge of its terms and efforts to respond toottoer.

1 Check available records or databases that may show the status or conditions of the
order.
Contact thassuing court to verifytte validity of theorder.
Contact a law enforcement official from the jurisdiction where the orderssasd
to verify information.
1 Officers should document in an appropriate report their efforts to verifyattuity
of anorder, regardless of whether arrest isnade.

1 Officers should contact a supervisor for clarification wheaded.

27.10 Legal Mandates and Relevant.aws
California law provides for the following:

27.10(1) Standards for Arrests

1 An arrest should be made whthere is probable cause telive that a felony or
misdemeanor domestic violence offense has been committed (Penal T3 B
Any decision to not arrest an adult when there is reasonable cause to do so requires
supervisompproval.
U Officers are onhauthorized to make an arregthout a warrant for a
misdemeanor domestic violence offense if the officer makes the arrest assoon

probable cause arises (Penal Co@3®).
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1

An officer responding to a domestic violence call who cannot not make anwaitrest
advise the victim of ls/her right to make a private person's arrest. The advisement
should be made out of the presence of the suspect and shall include advising the
victim how to séely execute tharrest.

Officers shall not dissuade victims from making a lawful private pesaom@st.

Of ficers should refer to the provisions
arrest. (Penal Codeg86(b)).

Officers shall not cite anklease a person for the following offenses (PE€odke§
853.6(a)(3):

U Penal Code§ 243(e)(1) (batteryadnst spousesohabitant)

U Penal Code § 273.5 (corporal injury on spouse, cohabitant, fiance/fipecsean
of a previous dating or engagement relatigmsimother/father of the offender’s
child)

U Penal Code § 273.6 (violation of protective order) if vicke or threats ofiolence
have occurred or the suspect has gone to the workplace or residence of the
protectedparty

U Penal Code § 646@talking)

U Other serious or violent felonies specified in Penal Cotiz7®.1

In responding to domestic violence inaig including mutual protective order

violations, officers should generally be reluctant to make dual arrests. Officers shall

make reasonable eftsrto identify the dominant aggressor in any incident. The

dominant aggressor is the person who has beennieed to be the mosignificant,

rather than the first, aggressor (Penal Code 8§ 13701). In identifying the dominant

aggressor, an officer shalbsider:

U The intent of the law to protect victims of domestic violence from continuing
abuse.

U The threats @ating fear of physicahjury.

U The history of domestic violence between the pergorved.

U Whether either person actedself-defense.
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1 An arrestshallbe made when there is probable cause to believe that a violation of a
domestic violence court ordeas been committed (Penal Code § 13701; RevddS
836), regardless of whether the oferwas committed in the officer's presence. After
arrest, the officer shall confirm that a copy of the order has been registered, unless the
victim provides a copy @hal Code 836).

27.11 Court Orders

1 An officer who obtains an emergency protectivder from the court shall serve it on
the restrained person if the person can be reasonably located and shall provide the
person protected or the person's parent/guardidmanéopy of the order. The officer
shall file a copy with the court as soon aaqgpicable and shall have the order entered
into the computer database system for protective and restraining orders maingained
the Department of Justice (Family Code§ 6 Hdnal Code$46.91).

1 At the request of the petitioner, an officer at the scerereported domestigolence
incident shall serve a court order on a restrained person (Family Code8 6383; Penal
Codeg§13710).

1 Any officer serving a protective order that icates that the respondent possesses
weapons or ammunition shall request thaffitearm/ammunition be immediately
surrendered (Family Cod&389(c)(2)).

91 During the service of a protective order any firearm discovered in plain view or
pursuant to consepr other lawful search shall be taken into tempocastody
(Penal Code88250).

27.12 Public Access tdPolicy

A copy of this domestic violence policy will be provided to members of the public upon
request (Penal Code § 13701).
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27.13 Reports and Records

1 A writtenreport shall be completed on adtidents of domestic violence. All such
reports should be documented on the appropriate form, which inahidesation
and notations specific to domestic violence incidents as required by Penal Code §
13730.

1 Reporting oficers should provide thectim with the case number of the repdite
case number may be placed in the space provided on the domestic violence victim
information handout provided to the victim. If the case number is not immediately
available, an explatian should be given regding how the victim can obtain the
information at a latetime.

1 Officers who seize any firearm or other deadly weapon in a domestic violence
incident shall issue the individual possessing such weapon a receipt aneéhotice
wherethe weapon may be recovdralong with the applicable time limit for
recovery (Penal Code§ 18250; Penal Code§ 33800; Family G888%c)(2)).

27.13(1) RecordKeeping and Dat&ollection

This department shall maintain records of court orders relateshtestic violence and

the service status of each (Penal Code 8§ 13710), as well as records on the number of
domestic violence related calls reported to the Department, including whether weapons
were used in the incident (Penal Code § 13730). This informiatiorbe reported tthe
Attorney General monthly. It shall be the responsibility of the Records Coordinator to

maintain and report this information as required.
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27.14 Declaration in Support of Bail Increase

Any officer who makes warrantless arrest for alé@y or misdemeanor violation of a
domestic violence restraining order shall evaluate the totality of the circumstances to
determine whether reasonable cause exists to seek an increased bail amount. If there is
reasonable cauge believe that the scheddléail amount is insufficient to assure the
arrestee's appearance or to protect the victim or family member of a victim, the officer

shall prepare a declaration in support of increased bail (Penal Code8 1269c).
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28.1

28.2

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 28: Threats

Revision Date: December 201

Purpose andScope

As an educational facility, Cuesta College may be subject to a variety of threats in an
attempt to disrupt the educational process or injure member(s) of the college community.
This policy provdes guidance to Cuesta College Police Department personnel in
addressing threats that may be encountered. This policy cannot predict the range of
threats and circumstances that Cuesta College may be subject to. As such, CCPD
personnel are encouraged to the policy as a guideline for even those incidents that

occu outside the parameters of those listed below.

Definitions

Threat—for the purpose of this policy, means (as stated under 422 PC): Any person who
willfully threatens to commit a crime whichibwresult in death or great bodily injury to
another persomith the specific intent that the statement, made verbally, in writing, or

by means of an electronic communication device, is to be taken as a threat, even if there
is no intent of actually caying it out, which, on its face and under the circumstances in
which it is made, is so unequivocal, unconditional, immediate, and specific as to convey
to the person threatened, a gravity of purpose and an immediate prospect of execution of
the threat, anthereby causes that person reasonably to be in sustainéolrfie&ror her

own safety.

Bomb- for the purpose of this policy, applies to any suspected or known destructive
device, as listed under 16460 PC, or otherIsiad device capable of explosigetion

capable of inflicting damage and injury to personproperty.
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28.3

28.4

28.5

Priority of Response

A threat against any person or location, whether or not that person or location is within
t he di st r i chal b takeogeniogsly and beigiwem dntpgority. A Campus
Police Officer shall be dispatched to all threat related calls involving Cuesta College
personnel or facilities as soon as possible. All threats involving facilities or persons
outsidedistrict jurisdiction shall be communicated to tqgoropriate agency as soon as

possible.

Notifications

1 The supervisor or Officer in Charge (OIC) shall notify the Chief of Police or his/her
designee as soon as possible of any threat against a pefaotfitgrof the college
district. The supervisor dIC can delegate this notification to the-auty
dispatcher as needed to preserve operational capabilitgspohse.

1 The supervisor or OIC should, if the Chief of Police is not available, notify the
Pesi dent ' s Office of tlanhnay dadse dsaptionmagna i n st
to the educationanvironment.

1 The supervisor or OIC should evaluate the threat received to determine if a lockdown
or other campus notification is appropriate, as tetan Chapter 32, Campus
Notifications Except incases of an immediate emergency, approval from the

President’'s office or his/ her designee

obtained.

Responsibility to Investigate

Due to the potential for violencmjury to persons, and destruction of property i&asy

from a threat that is acted upon, Cuesta College Police Department personnel shall fully
investigate all threats within the college district. In such cases where the investigation is
outside the abily of department resources, mutual aid from otherenforcement

agencies should be considered. All reported threats shall be documented in an incident

report.
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28.6 Bomb Threats
28.61 Initial Threat/Call

Cuesta College Police Personnel who receive a report or threat of a bomb should attempt

to ask specific informtai on of the reporter/ caller

threat protocol, as fstated below:

DISPATCHER/CALL-TAKER RESPONSIBILITIES

a Ask these questions to the person reporting a bomb threat (ardbcument
the answers):

1) When is the bomb going ®plode?

2) Where is thddoomb?

3) What kind of bomb i#?

4) What does it lookike?

5) Why did you place thbomb?

6) Who are you?t¢ avoid possible termination of the call this should bddbke

guestionasked

U Document the following information during the call if possible

1) Time of theCall

2) Exact words of the person as accurately as possible

3) Estimated age and gender of tadler

4) Speech patterns and/or accents

5) Background Noisesr{(side, outside, voices, machineogher?)

NOTIFICATIONS

"
1)
2)
3)

The Dispatcher or call taker shald make the following notificationsASAP
All On-duty personnel
Chief of Police and/or PolicBergeant

Pres dent’' s Of f i cuwavéilabfe) Chi ef / Sgt . ar
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4) With Supervisor approval, noti fyofthe
the bombthreat.
28.62 Respnse to Bomkalls
a When responding to a known suspected explosive device, Officetould
consider thédollowing:
1) A minimuminner perimetef 300-500 feet should be established around a knawn
suspected device. Evacuate all structures within thelestad inneperimeter.
2) A secondaryuter periméer should be established to keep all remergency
personnel out of tharea.
3) Consider evacuation of adjacent structures to reduce potential injurgfosive
debris
4) Any found device should be considédese, and not be moved or touched exdgpt

qudified explosive ordinance personnel, and only with superapproval

28.63 SupervisoiResponsibilities

1) Establish an Incident Command Post inside the outer perimeter andifatident
scene protocols as stdtenderl9.3

2) With Chief of Police approval, notifthe campus via My Alert and gia@propriate
instructions to evacuate or shelter in placaesded.

3) A search of the surrounding area should be conducted for secondary devites or
hazardous/dangerousaterials.

4) Consider a mutual aid request forExplosive Detection K9 from area partn€f3al
Poly, SLOSO, CA StatBarks)

5 1 f a device is found, call the S&On Lui
County Bomb Taskorce

191

q

<

S a



28.7 Threats of Active Violence / SchooShooting

Threats regarding a “school shooting” or

college district can appear in many ways. Cuesta College Police Department personnel

shall consider the following when a threat is reported/dsealvand report any

information learned to a supervisor immediately:

U Is there a specific date for the threat to be caoid@

U Is there a specific location, group, and/or individual named aaitpet?

U Was there a method named for committing the violéslceoting explosive,
chemicalsg t ¢ é

U Is the suspect named or is there information in the report that can help identify the
suspectCaller ID, name, disclosure of personal information such as befoghaer
employee or student, knowledge of campus opca programse t ¢ € )

0 Were there any conditions given as part of the threatilfyoud o n 6 t  ldwall
do )

U Does the threat constitute an immediate or ongoing threat to the cesgpirsg

notification to the campus or more extensive measuresofgkdown)

28.71 Telephonéhreat

Similar to a bomb threat, the Dispatcher/Cadker should attempt to document as much
information about the caller as possible.

1) Time of theCall

2) Type of Threat

3) Information about the threat as stated above ud8ér

2) Exact wordf the person as accurately@sssible

3) Estimated age and gender of tadler

4) Speech patterns and/or accents

5) Background Noisesr(side, outside, voices, machineogher?)

Note: The Dispatcher should assure the audio recording of any thaeawrdoaded as

evidence as soon as possible.
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28.72 Social Medialhreat

A social media threat is sometimes discovered in close proximity to the actual time of the

violent incident. Heightened priority and considema should be given to social media

threats and investigated sson as possible. CCPD personnel should consider and

document the following when investigating or receiving a reported social media threat:

1) The reporting party’ sfordobomppd et e contac

2) How the reporting party discovered the thre&e(hey a social media contact
Afriendd of thereg?pr son posting the

3) Is the threat still visible on social medig?afp the RP take screenshot)?

4) Information about the suspect (hame, Us&, e mai | adreemdgss, s
other photos showing idefiable locations)

5) Other similar social media posts from teaspect

6) Type of Social media platform (Facebook, Instagram, Twitdr,c ...)

Note: Investigation of Social Media Accountsquires specific warrant information that
is highly detailed. A supersor should consider a mutual aid request from the San Luis

Obi spo Sheriff’'s Office i f a warrant i s

28.73 Written Threat Graffiti

A written threat can take the form of graffiti on district property, a letter seatstadent

or staff member, or a note | eft on someo
should consider the following when investigating a reported or found written threat:

1) Phobgraph the area as soon as possible to preseregit@nce

2) Coordinatewith Facilities for removal of any graffiti as soonpasssible

3) Cover the threat from public view or block off accesaesded

4) Gather specific information about the threaspscified unde28.7

5) Evaluate if the threat represents a Hate Crime as notédapter26

6) Preserve the original written threateasdence
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28.8 Notification of Threats
U Absent an emergency requiring immediateascby the supervisor or OIC, approval
for campus “My Alert” notifications wil
his/herdesignee. If the Chief is not available, the supervisor will coordinatelveith
President’' s @gpovace for such an

U All notifications shall be given following the standards given in Chapte€a8&pus
Notifications
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20.1

29.2

CUESTA COLLEGE POLICE DEPARTMEN T
Policy and Procedures Manual

Chapter 29 Response to Mental Health Crisis

RevisionDate: December 201¢

Purpose

It is the purpose of this policy to provide guidance to Cuesta College Police Department
personnel when responding to or encountering persons experiencing a metital heal

crisis. For the purposes of tldecument, the term person in crisis (PIC) will be used.
Policy

Responding to situations involving individuals reasonably believed to be PIC necessitates
an officer to make difficult judgments about the mental staterdadt of the individual
andnecessitates the use of special skills, techniques, and abilities to effectively and
appropriately resolve the situation, while minimizing violence. The goal is-ésckate

the situation safely for all individuals involvedhen reasonable and consisteith

established safety priorities.

It is the policy of CCPD that officers be provided with department approved training to

determine whether a person’s behavior 1is
guidance, techigues, response options, amdources so that the situation may be
resolved in as constructive, safe, and humane a manner as possible. The frequency and

specific type of training shall be determined by the Chief of Police.
29.21 Officer Safety

Nothing in thispolicy shall prevent an offer from taking reasonable steps to ensure the
safety of themselves and the public, wit
Force policy, Chapter 16.
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29.3

294

29.22 Detentions and\rrests

Nothing in this policy Ball prevent an ofier from making a lawful detention or arrest of
a PIC when it is determined to be reasonable and the detention/arrest fits applicable

criteria under the law.
Definitions

Mental Health CrisisAn event or experience in whichanindivadli ° s nor mal ¢
mechanisms are overwhelmed, causing them to have an extreme emotional, physical,
mental, and/or behavioral response. Symptoms may include emotional reactions such as
fear, anger, or excessive giddiness; psychological impairments sunabdgisy to focus,
confusion, or nightmares, and potentially even psychosis; physical reactions like

vomiting/stomach issues, headaches, dizziness, excessive tiredness, or insomnia; and/or

D P |

behavior al reactions incl ugdiimd tt”h ay etsrpioghggeer.

individual can experience a crisis reaction regardless of previous history of mental

illness.

Mental llnessAn i mpai r ment of an individual
behavioral functioning, caused by physiological or psycbias$ factors. A peson may be
affected by mental iliness if they display an inability to think rationally (e.g., delusions or
hallucinations); exercise adequate control over behavior or impulses (e.g., aggressive,
suicidal, homicidal, sexual); and/or taleasonable care tiieir welfare with regard to

basic provisions for clothing, food, shelter, or safety.

Recognizing AtypicalBehavior

Only a trained mental health professional can diagnose mental iliness, and even they may
sometimes find itifficult to make a diagnosis.f@icers are not expected to diagnose

mental or emotional conditions, but rather to recognize behaviors that are potentially
indicative of PIC, with special emphasis on those that suggest potential violence and/or
danger. Thdollowing are generalized sigrsid symptoms of behavior that may suggest

an individual is experiencing a mental health crisis, but each should be evaluated within
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29.5

the context of the entire situation. Howee, officers should not rule out other potential
causes, such as effects of ddobor psychoactive drugs, temporary emotional

disturbances that are situational, or medical conditions.

Strong and unrelenting fear of persons, places)ings.

Extremely happropriate behavior for a given context.

Frustration in new or unforeseen cinagstances; inappropriate or aggressigbavior
in dealing with thesituation.

1 Memory loss related to such common facts as name or home address, although these
maybesi gns of other physical ail ments su
disease.

1 Delusims, defined as the belief in thoughts or ideas that are false, stelusisns
of grandeur or paranoid delusionsi Ever yonemeé) out to get

1 Hallucinations of any of the five senses(g. , hearing voices,
smelling strange ods, seeing things others canrsate.

1 The belief that one suffers from extraordinary physical ailments that apessible,
such as persons wlawe convinced that their heart has stopped beating for extended
periods oftime.

Obsession with recurrent andcontrolled thoughts, ideas, aingages.
Extreme confusion, fright, paranoia,depression.

Feelings ofnvincibility.
AssessingRisk

1 Most PICare not violent and some may present dangerous behavior only under
certain circumstances or conditions. Odfis may use several indicators to assess
whether a PIC represents potential danger to themselves, the officer, oridibses.
include thefollowing:

U The availability of anyweapons.
U Threats of harm to self or others or statements by the person thastsihgdbey
are prepared to commit a violent or dangerous act. Such commentangay
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from subtle innuendo to direct threats that, when taken in conjunction with other
information, paint a more complete picture of the potential for violence.

U A personahistory that reflects prior violence under similarelated
cCircumst anc es orynmay areadybe lsnowm to she dffices, br
family, friends, or neighbors might provide such information.

U The amount of sel€ontrol that the person exhibits, pamlarly the amount of
physical control, over emotions such as rage, anger, fright, oriagitdigns of
lack of seltcontrol include extreme agitation, inability to sit still or communicate
effectively, wide eyes, and rambling thoughts and speecitcl@hg oneself or
other objects to maintain control, begging to be left alone, or offeramgidr
assurances that one is all right may also suggest that the individual is close to
losing control.

U Indications of substance use, as these may alter the indiv a | -Corstrol anel | f
negatively influence an o {fedcéatore rr ’
strategies.

U The volatility of the environment. Agitators that may affect the person or create a
particularly combustible environment or incite violenceudtide taken into
account and mitigated. For example, the mere presence of a law enforcement
vehicle, an officer in uniform, and/or a weapon may be seen as a threat to a PIC
and has the potential to escalate a situation. Standard law enforcementrtactics
need to be modified to accommodate the situation when respondifj@ a

0 Aggressive behawrs such as advancing on or toward an officer, refusal to follow
directions or commands combined with physical posturing, and verbal or
nonverbakhreats.

Failureto exhibit violent or dangerous behavior prior to the arrival of the offices

not guararge that there is ndanger.

A PIC may rapidly change their presentation from calm and commespadnsive to

physically active. This change in behavior may coroefan external trigger (such

as an officer stating “ | intarravsemulidelusiorsn d c U
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or hallucinations). A variation in the
necessarily mean they will become violent or threateningotiicers should be

prepared at all tnes for a rapid change in behavior.

Context is crucial in the accurate assessment of behavior. Officers shoutddake
account the totality of circumstances requiring their presence and overall need for

interventian.

29.6 Response tdPIC

If the officer detemines that an individual is experiencing a mental health crisis and is a

potential threat to themselves, the officer, or others, law enforcement intervention may be

required. All necessary measures should be employebolve any conflict safely using

the appropriate intervention to resolve the issue. The following responses should be

considered:

T

Request a backup officer. Always do so in cases where the individual tekdre

into custody. (If none are on campuasnsider mutual aid from SLSheriffs)

Request assistance from individuals with specialized training in dealingnerital
illness or crisis situations: (Mobile Crisis Unit, CIT trained personnel from another
agency, Mental Health Counselors, or Cridegjotiator)

Contact and exchange inforrmat with a treating clinician or the County of SLO
mental health foassistance.

Take steps to calm the situation. Where possible, eliminate emergency lights and
sirens, disperse crowds, lower radio volume, and asauwmest nonthreatening
manner whempproaching or conversing with the individual. Where violence or
destructive acts have not occurred, avoid physical contact, and take time to assess the
situation. Officers should operate with the understanding thatigiare ally andhere

is no need toush or force thsituation.

Create increased distance, if possible, in order to provide the officer with additional

time to assess the need for foogions.
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Utilize environmental controls, such as cov@mcealmentand barriers thelp
manage the volatility afituations.

Move slowly and do not excite the individual. Provide reassurance that ofreers
there to help and that the individual will be provided with appropciate.

As k t he i amkionbywhanane they would prefer to be addresased
use that name when talking with tinelividual.

Communicate with the individual in an attempt to determine what is botrltagny
If possible, speak slowly and use a low tone of voice. Relate cofarehe

indi vi dual s feelings and allow the indi
Where possible, gather information on the individual from acquaintances or family
members and/or request professional assistance, if available and apprupaisist

in communicating with and calming tihedividual.

Do not threaten the individual with arrest, or make other similar threats or demands,
as this may create additional fright, stress, and poteggkssion.

Avoid topics that may agitate thhedividual and gide the conversation toward

subjects that help bring the situation to a successful conclusion. It is often helpful for
officers to apologize for bringing up a subject or topic that triggers the PIC. This
apology can often be a bridge t@partbuilding.

Attempt to be truthful with the individual. If the individual becomes aware of a
deception, they may withdraw from the contact in distrust and may become
hypersensitive or retaliate in anger. In the event an individexigsriencing

delusions and/or halinations and asks the officer to validate these, statesigctis

as “1 am not seeing what you dthee seei ng
hall ucinati on, eYatdating andéor participaicgadtame nd e d .
individual ' s llucedtionssinaadvisechd/ or h a
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29.7 Taking Custody or Referral to Mental Health
1 Based on the totality of the situation, and applicable State and/or Federal law, a
Campus Police éiter may take one of several courses of action when respaiading
aPIC.
U Offer menal health referral information to the individual and/or familgmbers.

U Ifthe person is a student and they are not a danger to themselves Qresttuts

to student he#t services for walk igounseling
U Call for the Behavioral Health Response TearReéspond
U Assist in accommodating a voluntary admission to SLO County niezaéth.
U Take the individual into custody and provide transportation to SLO County
MentalHealth for an involuntary psychiatric evaluation under 5150 Wigbté€:
The Behavioral Healtiifeam should be called prior to an involuntary transport
unless the person is likely to hurt themselves or others without an immediate
intervention)
U Make anarrest
9 Officers should be aware that the application or use of restraints may aggravate
aggresion being displayed byRIC.
1 In all situations involving a PIC, officeshould
U Continue to use descalation techniques and communication skilvimd
escalating thsituation.
i Remove any dangerous weapons from the area.
U Where applicable, ensure thihe process for a 5150 W&I petition fiowoluntary

committal has beemitiated

29.8 Documentation

1 Document the incident in a case report, regardless of whether or not the individual is
taken into custody. Where the individual is taken into custody or eeféorother
agencies, officers should detail the reasons why. If the person involved is a,student

submit a student incident report for follayp.
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1 Ensure that the report is as specific and explicit as possible concerning the
circumstances of the incideand the type of behavior that was observed. Festoh
as “out of control?”
the specific behaviors, statements, and actions exhibited ipgtben.

1 Maintain confidentiality of the person inwad by making sure specific names,
addresses, ather identifying information is not included in any publicly viewable

location
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30.1

30.2

30.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 30: Homeless Persons

Revision Date: December 201

Purpose andScope

The purposef this policy is to provide guidance to Cuesta College Police Department
personnel during any contact and interaction with homeless and unsheltered pEngons.
department, reflecting the inclusive culture of Cu€xilege, recognize that members of
thehomeless and unsheltered community are often in need of special protection and
services. CCPD will address these needs in balance with the overall mission of this
department to provide a safe learning environmentrefbee, all campus police officers
andother department personnel will follow these guidelines when serving the homeless

and unsheltered community.

Policy

It is the policy of the Cuesta College Police Department to provide law enforcement
services equallyo all members of the community. Holegsness is not a crime and
members of this department will not use homelessness solely as a basis for detention or
law enforcement action. Department employees will protect the rights, dignity and

private property othe homeless at all times.

Homeless liaison Officer

The Chief of Police will designate a member of this department to act as the Homeless

Liaison Officer (HLO). The responsibilities of the HLO include the following:

1 Maintain and make available to all dejpaent employees a list of on campusl aff
campus assistance programs and other resources that are availabi®odless.
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1 Meet, as needed, with social services and representatives of other orgasithetio
render assistance to themeless.
Survey district areas annually to locate &oynelesencampments
Work with the Student Resolution Coordinator regarding services and impacts to the
homeless studesbmmunity
1 Maintain awareness of currdatvs regarding the removal and/or destruction of the
personal property of the homeless. Thi iclude thefollowing:
U Proper posting of notices of trespass and elgaoperations.
U Proper retention of property after cleap, to include procedures fowoersto
reclaim their property in accordance with Chapter 25, Propertiaidénce.
U Be presat during any cleatup operation conducted by this department involving
the removal of personal property of the homeless to ensure that the rights of the

homelessre notviolated.

30.4 Field Contacts
Campus Police Officers are encouraged to contact the hesrfelepurposes of rendering
aid, support, and for communityiented policing purposes. Nothing in this policy is
meant to dissuade an officer from taking reasd® enforcement action when facts
support a reasonable suspicion of criminal activity. Howewxben encountering a
homeless person who has committed aviotent misdemeanor and continued freedom
is not likely to result in a continuation of the offermsea breach of the peace, officers are
encouraged to consider loigrm solutions to problenthat may relate to the homeless,
such as shelter referrals, an escort from the campus area, and/or counseling in lieu of
physical arrest.
30.41 Resources
Department personnel should provide homeless persons with resource and assistance
information wheneveit is reasonably apparent that such services may be appropriate. In
such cases where a homeless person is also a student of Cuesta College, the tlepartmen

employee should also fill out and submit a student incidentivedtig report.
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30.5

30.6

Investigations involing the Homeless
A victim or witness who is homeless can require special considerationsdocessful
investigation and prosecution. Officers should consider the following when handling
investigations involving homeless victims, witnesses, or suspects:
1 Document alternate contact information. This may include obtaining addeesses
phone numbersf relatives andriends.
Document places the homeless person freguent.
Provide homeless victims with victim/witness resources vapgmopriate.
Obtain stadments from all available witnesses in the event that a homelessisictim
unavailable for a aart appearance.

1 Consider whether the person may be a dependent adult or elder, and if so, whether
other social services resources maybeeded

PersonalProperty

Campus Police Officers should use reasonable care when handling, collecting and
retaining thegpersonal property of homeless persons and should not destroy or discard the
personal property of a homeless person.

30.61 Detainee/ArresteProperty

When a homelegserson is arrested or otherwise removed or escorted from the campus,
officers should makesasonable accommodations to permit the person to lawfully secure
his/her personal property. Otherwise, the personal property should be collected for

safekeeping imccordance with Property and Evidence Procedures.

If the arrestee has more personal priptran can reasonably be collected and
transported by the officer, a supervisor should be consulted. The property should be
photographed and measures taken to renoo\secure the property. It is the supervisor's

responsibility to coordinate the removaldasafekeeping of the property.
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30.7

30.62 Encampments

Officers should not conduct or assist in clegmoperations of belongings that reasonably
appear to be the property lddmeless persons without the prior authation of a
supervisor or the department’s Homel ess
the public for clearup of a homeless encampment should be referred to the Homeless

Liaison Officer.

Officers whoencounter unattended encampments, beddlirngher personal property in
district areas that reasonably appears to belong to a homeless person should not remove
or destroy such property. That Officer or department employee should immediately
inform the HLOor a supervisor if the HLO is unavailabénd it will be their

responsibility to address the matter in a timely fashion.

Mental lliness

An Officer may encounter a homeless person who suffers from a mental illness or a
mental impairment. In such instancé¥ficers should evaluate the situatiendetermine

if the person meets the criteria for a mental iliness hold under 5150 W&lI. Officers shall
avoid detaining a homeless person for a mental iliness hold based solely on the condition
of their homelessneswjthout clear and articulable facts andteria supporting such a

hold as listed in Chapter 29.

When a mental illness hold is not warranted, the contacting officer should provide the
homeless person with contact information for mental health assistanogh the

County of San Luis Obispo apgropriate. The Officer should also consider reasonable
transportation of the homeless person to a mental health specialist if requested by the
person and approved by a supervisor.
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30.8 Ecologicallssues
Homeless encapments can potentially impact the ecology and natural resources of the
district and surrounding community and may involve criminal offenses beyond mere
littering. Officers and other department personnel should notify a supervisor when a
significant impactto the environment has or is likely to occur. Significant impadtseo
environment may warrant a crime report, investigation, supporting photographs and
supervisor notification. The supervisor receiving this notification should work with
other agenciesuch as the County of San Luis Obispo, California Fish and Wildlife, or

other appropriate authorities to assess and mitigate these environssresl
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31.1

31.2

31.3

CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 31: Outside AgencyAssistane

Revision Date: December 201

Purpose andScope

The purpose of this policy is to provide guidance to Cuesta College Police Officers in the
request of or answering the request for assistance involving another law enforcement
agency. It is the policy of CCPD to provide assistancengkier possible, consent with
applicable law and the policies of this department. This department may also request an

outside agency to provide assistance.
Assisting OutsideAgencies

Calls for assistance from other agencies should be routed to threisapfor approval.

When an authorized employee of an outside agency requests the assistance of this
department, and the supervisor or ranking officer approves, available officers may
respond and assist as needed. As a general rule, one officer shayd edvwain on

their assigned campus during such calls for assistance to provide for the safety of the
campus communi ty. Exceptions to thite may
campus or the severity of the incident (such as emergency helptican). In all such

cases, responding officers should return to their assigned campus as soon as the situation

is stabilized.
Requesting Assistance from Outsidégencies

If assistancés needed from another agency, the employee requesting assistahfiessh
notify a supervisor of his/her intentions, absent an immediate emergency. The handling
officer or supervisor should direct assisting personnel to where they are needed and to

whom they should report when they arrive.
208




CUESTA COLLEGE POLICE DEP ARTMENT

Policy and Procedures Manual

Chapter 32: Campus Noaotifications

Revision Date: December 201

32.1 Purpose andScope

32.2

As an institution of higher education, Cuesta College is mandated by Federal Law, under
the Jeanne Clery Act, to providenergency notificationsndtimely warnirgsto the

campus community during and immediately following certain types of crimes and
emergeacies. In addition, certain incidents, due to their effect on the overall campus

(such as a sustained power outage), require a cawigdashotification.

This polcy provides guidance to Cuesta College Police Department personnel on the
circumstances wherampus wide notifications are required, and the procedures for
appropriate dissemination of information. This policy recognizes that emergency
situations are dymaic, fluid, and unpredictable. In addition, staffing resources are
limited. CCPD personnel aencouraged to give reasonable effort in meeting these
notification procedures without compromising personal safety or effective operational

response.
Definitions
Emergency Notifications A notification to the campus community upconfirmation of

a significant emergency or dangerous situation occurring on the campus that involves an

immediate threat to the health or safety of students of employees.
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32.3

Timely Waningsi A notification tothe campus community for all Clery Act crimes that

occur on oucClery Act geographyhat are reported to the Cuesta College Police or

another local police ageneyd are considered by the institution to represent a sepious
coninuing threat to studentsmxdemployees.

Clery Act Geography Defined as on one of the district campuses (SLO, NCC),
immediately contiguous with a campus property, within one mile of a capnpperty,
on off-campus, distriectontrolled property (such @ise South County Centend any
district owned or controlled studembusing.

Campus Communifiy All current students, staff, faculty, and private entities who are
based on or who utilize the campus on a frequent or daily basis (ie: Columbia College
staff)

Clery Act Crimes

Crimes that fall under “Clery Act Cri mes

context with a serious or continuing threat) are separated into four general categories:

32.31 Criminal Offenses

Murder

Non-negligentmanslaughter

Manslaughter byNegligence

Sexual Assault: Rape, Fondling, Incest, StatuReipe
Robbery

Aggravated Assault

Burglary

Motor Vehicle Theft Note: defined as theft of\aehicle
Arson

=4 =4 -8 _9_9_9_92_2°_-2
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32.4

32.32 HateCrimes

1 All of the offenses listed in 32.3Amotivated bybias

1 Larceny/Theft—motivated bybias

1 Simple Assault- motivated by bias

1 Intimidation— motivated bybias

1 Destruction/Damage/Vandalism of Propertyotivated bybias

32.33 VAWA Offenses (Violence against WorAet)

1 DomesticViolence
1 DatingViolence
1 Stalking

32.34 Arrests anl Referrals for Disciplinarction

1 Weapons law violationgppssession / use o/t § €
1 Drug AbuseViolations
1 Liquor Law Violations éxcluding publigntoxication

Campus Notification Methods

Cuesta College Police Department personnel should considéplmukdundant, and

overlapping methods of distribution for Emergency Notifications and Timely Warnings.

Campus community members may not be linked with or aware of all available methods.

Additionally, the technology for some or all of these systemsaihdudring emergencies

due to damage or a loss of power. The following are a list and description of methods of

emergency communication at Cuesta College.

1 My Alerti This is the primary methoir all emergency messaging for the campus
community. My Alertincorporates an email and text message based system that
distributes to all registered students, staff, and community members. My Alerts can
be sent via computer or smartphone by theoty Dispatcher or the Chief of Police.

In the event a Dispatcher atite Chief of Police are unavailable, CCPD personnel

should call the alert provider, Rave M

informationform.

211




1 Rave Guardian This is a smartphorleased application available to all staff and
students and is alsmiministrated by Rave Mobile Safety. It provides push
notification messages that tie in with the Mye&lsystem. Guardian can $elected
as a method for notification separate of, or in addition to, a My Alert message.
Guardian push notifications may vkan areas where cell phone coverage is
intermittent or not available (such as insieldings).

1 Campus Emergency Lighting System (CEL®Bhis is a software application
available from authorized desktop computers and hosted by computer keratd
onboth campuses. Unlike My Alert, this system is separately controlled from each
campus, due to tHemitations of the technology. CELS is a visual notification
system designed to act in tandem with My Alert, and should not be used without
additional messang, in order to limit confusion and/or panic. During a power
outage, this system will not be aladile. A CELS activation should proceed My
Alert notifications whenever possible and appropriate, to increase awareness of the
emergency message besent.

1 Social Media / Media- Cuesta College and the Cuesta College Police Department
maintain active soal media pages and connections with local media outlets. These
pages and media resources should not be used as a primary method for distribution,
but as a méiod for increasing the range of messages sent through the My Alert
System. The Associate Directior Marketing and Public Information or designated
Public Information Officer, should be contacted for any message requiring
distribution on available sociatedia platforms and on any media resource outdide
those pages controlled by the Cuesta ColRgleceDepartment.

1 Physical/Alternate Means of Message Distribution
In the event of situations that affect or compromise the primary means of emergency
messaging (such as damage to Information Technology infrastructure or a power
outage), Cuesta Colledrersonnel should consider the following as alternate methods
of campus notification:

U Police vehicle public addresgstem
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Audible sirens

Physical visits to lhoccupiedstructures
Printed flyers osignage

Handheld bul | hor ns’

Telephone

[t e N e e e

Handheld RadioNorth County and/or Facilitiefequenciep

32.5 Emergency NotificationsProcedures

For purposes of an emergency notification, Cuesta College Police Department
personnel must confirm thatsignificant emergency or dangerous situatiouolves

an immediate threat to the health or safety of students asmdfdoyees.
Confirmationmeans that the supervisor or ranking officer must determine the
legitimacy of the emgency or dangerous situatibnt may not have all theetails,

prior to sending anwgotification.

In all cases, it is the responsibility of Cuesta College Police Department personnel to
notify the campus community immediately upon confirmation of the esneygor
dangerous situatiosuch immediacy requires that notifications be made prifudlto

and completénvestigations.

Once confirmation is made, the message should be created with regard to proper
authority, chain of communication, and appropriatesags structure as listedlow.
CCPD Personnel will then send the notification using the primary and any relevant
supplemental distribution methods to ensure the campus community is made aware of

the emergency or dangerasituation.
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32.6 Timely Warning Procedures

32.7

Authority for Campus Notifications

For purposes of a Timely Warning, Cuesta College Police Department pensushel
gather facts concerning the specific incident that rakkéte followingcriteria:

1) A Clery Act reportable crime occurred, as define82r3

2) Thecrime occurredontltei strict’s Clery AL Geonet

3y The “institution’ considers the crin

and empl oyees. Fout itdhn's ipsoldarys i dehree
President/Superintendent or his/designee.

The intentof a Timely Warning is to provide the campus community with

information to better protect themselves. As such, this warning should be given

promptly upon approval from the édident or designee, once the above listédria

have been met. Many detailstbe crime or situation may not kaown.

The methods used to distribute a Timely Warning should ensure a high liketitadod

the entire campus community is reached. Midtmethods should be considered

and applied aseeded.

The Chief of Police or his/her designee is primarily responsible for the det@sion

send a CampuNotification.

When the situation permits, tiker e si dent ' s Of fi cde or t hei
consulted and advised prior to sending any camptiication.

In the event the Chief of Police and the President are unavailable, andfitudtien

is such that no delay is possibsi¢h as an Armekhtruder), the ranking Officer on

duty will make the decision regarding any campasfication.
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32.8

32.9

Communication Chain
The foll owing “Chain of Communication”
sendthe Campus Notification, once approval has been given. This list should also be

used to determine priorities for training in Campus Notificaticoc@dures.

1) PoliceDispatch

2) PoliceChief

3) PoliceSergeant

4) PoliceOfficers

5) Public InformationOfficer

6) President Super i rofieendent ' s
7) InformationTechnology

Campus Notification MessageStructure

The Campus Notification should be written to providertbeessary safety disclosure
information needed by the campus community, without compromisingragying
investigation or divulgingonfidentialinformation. The person responsible for

structuring the message should considefdhewing:

1 Notificaton met hods, such as Cuesta’s *‘ My
as other multimedia platformsuch as Twitter. Messages should be brief enough to
accommodate multiple message platforms to ensure paggtebution.

Use pretexted templates if apppriate on the My Alersystem

1 Avoid disclosure of personally identifiable information, or informafibat may

violate FERPA or HIPAA restrictions, unless that information is criticartwide

for the safety of the campesmmunity.
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1 Consider that situans evolve rapidly over time, so avoid specificdbon orevent
information that could change quickiguch as the specific location of an armed
intruder). Use basic/overall information such as the campus or gdoeasibn

1 Additional messaging willikely be needed throughout the incident, oupdaed
information becomes available (such as the capture of a suspect or resolution of a
dangerousituation)

1 Whenever possible, a second person should pesaf the message, and a supervisor

approve it, pior to distribution.
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CUESTA COLLEGE POLICE DEPARTMENT
Policy and Procedures Manual

Chapter 33: Physical/Digital Media Handling

Revision DateSeptember 202(

33.1 Storage and Access

Digital and physical medi@lash drives, CD/DVD disks, photospct u me n t sf,a seasitive...)
and/or confidential nature, or pertaining to an active investigation, shall be isteeszire and
controlled areasAccess tasecuredligital and physical media is limited to autheddepartment
personnel at the discret of the Chief of Police

33.2 Digital and Physical Media Transportation

Only authorizedlepartmenemployees shall transpdtigital or physicamedia and sha#nsure the
protection anatontrolof themedia to prevent any compromise of the data.

333 Disposal of Digital Media

Digital media storagshould be overwritten at least three times@gaussed using an appropriate
magnet prior to the disposal ofttet or age medi um (fl ash drive, dj
the storage medium shall peoperly shred or cut up to avoid reconstruction and possible data
retrieval. This destructionis only to be done by authorizetkpartmenpersonnel.

33.4 Disposal of Physical Media

Physical medidghat has been determined no longer neathadl be sredded by authorized
departmenpersonnebr placed in the approved secure shred bin.
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This concludes the
Cuesta College Police Department

Policy and Procedures Manual
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