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COURSE OUTLINE 5101 
 
1. Legal Definition 

The course is described in a course outline of record that shall be maintained in the official College 
files and made available to each instructor. The course outline of record shall specify the unit value, 
scope, objectives, and content in terms of a specific body of knowledge. The course outline shall also 
specify types or provide examples of required reading and writing assignments, other outside of class 
assignments, instructional methodology, and methods of evaluation for determining whether the 
stated objectives have been met by students. 

 
2. Purpose of Course Outline 

The course outline is the basis for approval of courses at the local and state level and for articulation 
review. It also defines the curriculum for which instructors are responsible and guides them in the 
development of their specific syllabi. 

 
3. Authorship of the Course Outline 

a. Where appropriate regular faculty are available, the Division Chair or Director of the relevant 
discipline will assign responsibility to develop or revise the course outline. 

 
b. Where only temporary part-time faculty are available, the Dean in consultation with the Division 

Chair or Director will assign responsibility, and will authorize additional compensation where 
appropriate, to develop or revise the course outline. 

 
c. Where appropriate college faculty are not available, the Assistant Superintendent/Vice President/ 

Dean and Division Chair or Director shall recruit a qualified outside consultant to develop or 
revise the course outline. 

 
The course outline is to be written or revised in consultation with, whenever possible, all Cuesta 
College faculty who are qualified to teach the course. Other Cuesta College faculty whose courses 
would be affected by the new or revised course, as well as affected service faculty and staff, should 
also be consulted whenever possible. 

 
4. Relationship of Each Instructor’s Syllabus to the Course Outline 

The course outline is a general framework, which sets the standards that individual instructors must 
meet. It prescribes the objectives and the scope of the course, and it specifies the types or provides 
examples of course materials and texts, assignments and evaluations to be used in the course. A 
syllabus, on the other hand, is a specific application that presents each individual instructor’s detailed 
plan for a course section. It normally contains the specific assignments from the selected course 
material and texts, the exact sequence and time frame for given topics, the teaching methods, and the 
evaluation methods and standards each instructor employs. These specifics must be consistent with 
the general types prescribed in the course outline. 
 

5. Specificity and Prescription 
A course outline will be specific enough to guide instructors in the development of their courses as 
well as to guide those who evaluate and assess these courses. It should be general enough, however, 
to permit instructors freedom to create variations regarding content, methods, and course 
materials/texts which reflect their own teaching styles and subject expertise as well as meet special 
student needs. 



519 
 

 
This freedom to create variations may be restricted only when one or more of the following 
conditions apply: 

 
a. Existing licensing or accrediting bodies have dictated such restrictions. 
b. Subsequent courses, for which the course in question is a prerequisite, require a specific 

knowledge base and/or skill level. 
c. Articulation agreements for the transfer of credits for the course in question require such 

restrictions. 
d. The faculty in a department or division reach general consensus that such restrictions 

would best serve the department’s, the division’s or the college’s academic program. 
 

The course outline is the official document of record, and all instructors teaching the course must 
adhere to it. 

 
6. Dissemination of Course Outline 

The course outline must be made available to all instructors teaching a section of the course. The 
Division Chair or Director (or designee) shall meet with all instructors newly assigned to teach a 
particular course in order to ensure that each instructor’s syllabus (or course design) is consistent with 
the course outline. This orientation shall include a discussion about the specificity of the course 
outline, including the selection of any required course material and texts. 

 
7. Documentation File  

Each division will establish and maintain a documentation file for every course. This file will contain 
at minimum one current syllabus from each instructor teaching a section of this course and other 
relevant materials per instructions in Cuesta College’s curriculum handbook regarding course 
documentation. This file is to be updated at the beginning of each semester. 

 
Reference:  Title 5, Section 55002(a)(3) 
 
(Approved:  1/5/00) 
(Revised: 8/6/03) 
 
 
 
 
 
 
 


