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LIBRARY MISSION STATEMENT 

The primary mission of the Cuesta Library is to serve the academic community 
by providing access to resources that support and strengthen the college 
curriculum, by stimulating the intellectual development of students and faculty, 
by motivating students to acquire reading, research and life-long learning skills, 
and by assisting faculty in maintaining awareness of current information 
resources and information literacy skills.  
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The Cuesta Library also strives to provide continuing education opportunities 
that will enrich the entire community by making resources and facilities 
available to community residents, instructing patrons in the effective utilization 
of information resources, and designing, assisting, and promoting the effective 
use of instructional technologies for teaching, learning, and research. 

The following goals support the Cuesta Library’s mission: 

• To provide organized and accessible collections of print, audiovisual and 
electronic resources, and to provide access to remote information resources, in 
support of the college's instructional programs 
• To provide physical facilities and technology equipment supporting teaching 
and learning 
• To provide qualified professional and support staff to serve users 
• To offer information literacy instruction for students, faculty, staff and 
community users 
• To provide reference services and to stimulate interest in learning 
• To offer community users access to the resources and facilities of the college 
libraries in support of the college's mission to provide cultural, social, and 
community service activities that enrich the lives of local residents. 
• To cooperate with all types of libraries, library networks, and consortia in 
sharing resources and providing maximum access to information in a cost 
effective manner.  
• To evaluate library resources and services on a regular and systematic basis 
and to participate in the college's institutional planning and evaluation process. 
• To develop and assess innovative library services by keeping abreast of 
advancements and trends in the library and information technology professions. 

COLLECTION DEVELOPMENT MISSION STATEMENT  

The mission of collection development at the Cuesta College Library is to 
develop and maintain collections that support and enhance the curriculum and 
instructional programs of Cuesta College and the needs of students, faculty, and 
staff of the college. The goal of collection development is to develop, organize, 
and preserve effective, high-quality collections, by providing appropriate access 
to information regardless of location or format, and by coordinating the selection 
and management of materials in print and other media to meet the current and 
long-term teaching, learning, research, and administrative needs of the college 
community.  



 3 

PURPOSE OF COLLECTION DEVELOPMENT POLICY 

This policy is intended to define a collection development and information access 
program to meet the following objectives: 
• To assist librarians in providing current, diverse, balanced collections of 
materials to support the instructional, institutional and individual needs of 
students, faculty, staff, and community members. 
• To provide access to materials in appropriate formats including print, paid 
online services, and free web sites, consistent with the college's academic needs 
and fiscal resources. 
• To encourage instructional faculty participation in collection development and 
promotion of electronic resources. 
• To foster coordinated collection development and resource sharing between 
campuses. 
• To serve distance education students and faculty by providing remote access to 
materials in the most appropriate and cost-effective manner. 
• To provide a variety of resources that fit different learning styles. 

COLLECTION DEVELOPMENT GUIDING PRINCIPLES 

The collection development policy provides guidelines for establishing priorities 
for the selection of library and audiovisual materials and the criteria for 
withdrawal of materials from the collection. 

Although the library's staff is primarily responsible for the quality of the 
collection, the selection of new materials and the withdrawal of materials are 
collection development activities shared with other members of the college 
community.  

Collection development is coordinated by all librarians for their assigned subject 
areas through the review of journals such as Library Journal and in coordination 
with faculty and others within the librarians’ assigned subject areas. 

The library serves a community of lifelong learners with a broad range of 
interests and prior educational experiences. Therefore, library resources should 
also include a variety of general information resources in subject areas not 
covered by classroom instruction, but generally supportive of a learning 
environment. 
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For those members of the college community whose scholarly or research needs 
are beyond the scope of Library collections, librarians will help to identify, locate, 
and borrow such materials through interlibrary loan. 

Within the constraints of available funds, facilities, and staffing, the Library will 
acquire and make available materials and media in various formats, evaluate 
existing collections, and develop policies and procedures to maintain the quality 
of collections and information services. 

We are creating a collection which serves to support lower division, 
undergraduate courses, vocational education programs, or introductory 
independent study. This level is sufficient for students to acquire knowledge of a 
subject required for limited or generalized purposes, of less than research 
intensity. It includes a judicious selection from currently published basic 
monographs (as are represented in LJ reviews) supported by seminal 
retrospective monographs (as are represented by Resources  for College Libraries); a 
broad selection of works of more important writers; a selection of representative 
journals, and current editions of the most significant reference tools pertaining to 
the subject. 

Selection of materials by the library does not mean endorsement of the contents 
or the views expressed in those materials. No material will be excluded from the 
collection because of the race, nationality, religion, gender, sexual orientation, 
political or social viewpoint or controversial nature of either the author or of the 
material. 

COMMUNITY SERVED  
 
The primary audience of the college library is currently enrolled students, 
faculty, and staff. The majority of materials are selected for the library collection 
according to the educational needs of these users. Because Cuesta College has an 
open-door admissions policy as well as a wide variety of educational programs, 
it has a diverse student body. This includes full and part-time students; evening 
students; distance education students; vocational education students; high school 
enrichment students; and non-credit/continuing education students. Educational 
goals of students range from transfer to a 4-year institution; to the achievement 
of an A.A. degree or a vocational certificate; to personal enrichment. 
 
Cuesta College currently has a San Luis Obispo campus, a North County 
campus, and South County center(s). The composition of the North County 



 5 

campus is more female and has proportionately more Hispanic students than the 
San Luis Obispo campus. The College also has a growing distance education 
program. (See details of Student Characteristics and Enrollment Trends). 
 
Residents of San Luis Obispo County have free access to the college library 
collection. However, the needs of the general community are not a priority in 
selecting materials for Cuesta, since they are the primary clientele of the county 
public library system. 
 
RESPONSIBILITY FOR SELECTION 
 
All librarians share the responsibility for suggestions for purchase. Collection 
development responsibility is divided up by academic division and assigned to 
librarians. Responsibility for divisions shall be revised periodically. Suggestions 
are forwarded to the Collection Development Librarian for evaluation. Faculty, 
staff, and students are encouraged to submit suggestions for purchase. 
 
Campus program reviews (currently on a five-year cycle) shall be used as an 
opportunity to focus on the collection in that program area. 
 
The Collection Development Librarian will email all the librarians with proposed 
titles to purchase, usually monthly. Selection will be made by library faculty 
based on a budget supplied by the Library Director. 
 
PRIORITIES  
 
The following are prioritized categories for acquisition. All purchases are subject 
to need justification and funding availability. 
1. Curriculum and assignment-related materials requested by instructors and 
librarians (e.g., Value Line; Famous Orators; Newbery and Caldecott winners) 
2. Reserve textbooks 
3. Materials that supplement classroom information topics (nursing journals; 
welding journals; foreign language dictionaries; Shakespeare DVDs) 
4. Standard reference works and indexes (e.g., almanacs, atlases, EbscoHOST, 
National Newspaper Index) 
5. Other curriculum-related categories including but not limited to: 
a. Current interest (high interest/high volume areas of research such as current 
events, drug abuse, illegal immigration, deforestation, etc.) 
b. Classics (Shakespeare's plays; standard contemporary and historical literature; 
works of history) 
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c. Major professional enrichment materials specific to the community college and 
of interest to several faculty members 
6. Career guidance, academic success, and college transfer information 
7. Personal growth (AIDS, health, hygiene, etc.) 
8. Recreational information 
 
CRITERIA FOR SELECTION 
 
A. General Criteria (As set forth in the Faculty Handbook) 
When selecting all materials, librarians consider the following selection criteria to 
ensure a collection that is relevant, current, and appropriate for the needs of 
Cuesta College students. 
1. Relevance to curriculum 
2. Needs of students and faculty 
3. Quantity and quality of current holdings 
4. Appropriateness for lower-division college use 
5. Currency--reflects up-to-date knowledge of the subject 
6. Projected usage 
7. Appropriateness of medium 
8. Balance of current holdings--strive to have representative materials on all sides 
of an issue 
9. Balance of presentation--contrasting viewpoints are acknowledged 
appropriately 
10. Quality of content 
11. Cost vs. value of particular work 
12. Favorable evaluation in respected reviewing media (LJ, Booklist, Choice, PW, 
NYTBook Review, LAT Book Review, etc.) 
The Library will avoid items that, though useful to a client, are more 
appropriately held by another local library. 
 
B. Additional Criteria for Periodicals 
Because of limited library funds and ever-increasing subscription costs, selection 
of periodical titles must be handled carefully. When a periodical is ordered, the 
intent is to retain it as a permanent part of the research collection. In addition to 
the general criteria for library acquisitions, periodicals should be chosen with the 
following specific requirements in mind:  
1. Accessibility of content through the indexes owned by or accessible in the 
library. 
2. Need for access to a paper or full-image copy with graphics, ads, photos, etc. 
versus electronic access to full-text only. 
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3. Commitment to an ongoing subscription for a minimum of three years. 
 
C. Additional Criteria for Microforms 
In addition to hard copy back files and electronic back files of periodicals, the 
library maintains certain periodicals in microfiche or microfilm format (e.g., the 
San Luis Obispo Tribune). Consideration will be given to space, cost, access, 
durability, availability of a reader/printer, and new formats of storage when 
collecting microforms. 
 
REFERENCE COLLECTION 
 
Reference materials are non-circulating and come in various formats (print, 
computer and electronic). They are designed to be used for finding specific items 
of information, rather than for in-depth searching. They provide quick, concise 
and current information or serve as an index to other materials available in the 
collection or online. Reference includes, but is not limited to, almanacs, 
dictionaries, encyclopedias, atlases, bibliographies, style guides, statistical 
sources and directories. 
 
The Reference Collection follows the mission of the Library, which is to support 
the needs of students and faculty and to support the curriculum at Cuesta. In 
addition, core reference works in other subject areas of interest to the Cuesta 
community may be purchased. 
 
As a general rule, only the latest edition(s) of a source reside in Reference; older 
editions are sent to Circulation if still useful or discarded. Materials in Reference 
should offer concise and current information on a subject. 
 
RESERVE COLLECTION 
 
The library attempts to provide one copy each of the current edition of required 
textbooks for credit courses offered at each campus. The library asks instructors 
each term to donate or temporarily lend an extra copy of their course’s text to the 
library’s Reserve Collection as a cost-savings means.  
 
PURCHASES/ACQUISITIONS OF ELECTRONIC FORMATS 
 
Electronic resources include electronic databases, e-books and other multimedia 
resources. Some examples of currently held electronic resources include 
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Ebscohost, SIRS, Newsbank, Proquest NNI, Encyclopedia Britannica, Netlibrary 
and freely available web resources. 
 
The Library will investigate electronic resources as a viable alternative to 
traditional print sources and will actively search for electronic sources which 
offer an advantage over print sources. Electronic sources will be added to the 
collection to meet the expressed needs of primary library patrons, including 
distance education students, when they represent an advantage over print 
resources and when they are economically feasible.  
 
The decision as to whether to purchase a title in print or electronic form for either 
the SLO campus library or the North County campus library will be made on a 
case-by-case basis, because of variables in content, pricing, licensing, usability, 
etc. 
 
Web link selection must be consistent with the library collection development 
policy and meet the criteria of currency, authority, organization, and 
accessibility. Librarians may actively suggest websites for inclusion in either the 
library catalog or the library website. 
 
Web resources of a more stable nature and/or monographic in form shall be 
cataloged with full MARC records and have hyperlinks. Web resources deemed 
to be less stable shall be linked via the library webpage. If a resource appears to 
be particularly valuable for student use, it may be linked via both the library 
online catalog and the library webpage. 
 
Electronic books (such as Netlibrary) purchased in bulk shall have their MARC 
records uploaded to the library online catalog.  The option to purchase annual 
“batches” of new Netlibrary titles will be reviewed each year and will be based 
on available funding and e-book usage. 
 
PURCHASES OF OTHER MEDIA 
 
The audiovisual collection consists primarily of materials used by faculty for classroom 
instruction. The library acquires items in response to faculty request, although donated 
or gift materials relevant to the College curriculum may also be added to the collection. 
Funding for expensive items is negotiated between the library and requesting division.  
 
DVD format is preferred to videocassette, and audio compact discs, MP3 or other 
electronic formats are preferred to audiocassettes. Laserdiscs will not be added 
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unless specifically requested by faculty. The library does not collect records 
(LPs), slides, 16 millimeter film, or pictures. 
 
Videocassettes and DVDs for classroom instruction must either be purchased 
with closed captioning, or be closed captioned after purchase by the requesting 
division (see California Community Colleges Chancellor’s Office, Legal Opinions 
M 02-22 and M 01-17, 
http:/www.cccco.edu/divisions/legal/Opinions/opinion.htm). DVDs with 
subtitles are considered to be closed captioned. Older videos already in the 
collection will be closed-captioned as needed. 
 
PURCHASES FOR NORTH COUNTY LIBRARY 
 
The collection at North County will concentrate on reference sources, a 
circulating book collection to support courses taught at the North County 
campus,  an ESL collection (due to the proportionately large ESL population), 
and DVDs/videos to support the curriculum at North County.  
 
BUDGET  
In their 2004 Standards for Libraries in Higher Education 
http://www.ala.org/ala/acrl/acrlstandards/standardslibraries.htm, the 
Association of College and Research Libraries recommends that a library's 
annual budget should meet the reasonable expectations of library users when 
balanced against other college needs. The Standards encourage each library to 
choose its own peer group for the purpose of comparisons. 
 
COPYRIGHT  
 
The Library supports the intellectual property and copyrights of authors and 
creators of all mediums as set forth in the Federal Copyright Act. The Library 
adheres to the "fair use" provisions of the copyright law as it applies to 
educational institutions. For a detailed discussion of campus policies relating to 
copyright, see page 56 (Fall 2006 version) of the Cuesta College Faculty Manual 
at 
http://academic.cuesta.edu/instserv/Faculty%20Manual/Fall%2006%20Faculty%2
0Manual.pdf. 

DE-SELECTION 
 
Collection development is an ongoing process that includes systematic and 

http://www.cccco.edu/divisions/legal/Opinions/opinion.htm
http://www.ala.org/ala/acrl/acrlstandards/standardslibraries.htm
http://academic.cuesta.edu/instserv/Faculty%20Manual/Fall%2006%20Faculty%20Manual.pdf
http://academic.cuesta.edu/instserv/Faculty%20Manual/Fall%2006%20Faculty%20Manual.pdf
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regular removal of outdated, obsolete, superseded, worn, or otherwise 
inappropriate materials. The decision to de-select an item will be made by using 
the same criteria for selection as listed in this document. Librarians responsible 
for particular subject areas will regularly evaluate the collection, looking for 
items for de-selection or replacement in their areas, in consultation with other 
staff librarians and instructors in the relevant content areas for advice concerning 
the withdrawal of material. 

Periodical files are systematically purged of older issues, in accordance with the 
retention schedule contained in the "Periodical Holdings List". Retention will 
vary depending upon the continuing need for back issues of a particular title. 
General guidelines are as follows: 
•  Medical: five years due to nursing program needs.  
•  Social and cultural periodicals: 5-10 years 
• Technology: three years or less. 
 
Reference de-selection follows the same process as that used for the circulating 
collection. The reference collection is reviewed annually by the subject librarian 
for each area, in order to insure currency and accuracy of material. In addition, 
attention will be paid to adding online sources that will enhance Reference 
searching.  
• There will be a balance between "historical" background and current 
information. We will keep histories of subjects as long as we have current 
information as well. Older materials will be moved to the circulating collection, 
or discarded. 
• We will look to permanent online sources (i.e., U.S. government or California 
government sites) for reference material that is no longer being published in 
print format, or that occurs in both formats. 
 
SPECIAL COLLECTIONS  
 
Morro Bay Estuary and Marine Resources Collection 
This is a unique collection of contemporary research materials focusing on the 
study of the Morro Bay estuary and watershed located along California's Central 
Coast. The initial development of the collection was sponsored by the non-profit 
Bay Foundation in partnership with the Cuesta College Library. The collection 
includes print and non-print materials, including periodicals, technical and 
scientific reports, government publications, trade publications, and photographs. 
 
Vertical File 
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Pamphlets, booklets, government publications, and maps are regularly selected 
and added to the Vertical File at the San Luis library in order to provide current 
information on current class assignments and local history.  Materials are placed 
in the Vertical File based on their physical format and ephemeral nature. 
 
College Archives  
The College Archives house the official records of the College as well as other 
College-related materials worthy of preservation due to their enduring legal or 
historical value. This collection has been built entirely by deposit or donation. It 
includes print materials, videotapes, slides, photographs, and realia. The College 
Archives has a separate collection development policy. 
 
Blythe California Collection  
The Blythe California Collection focuses on the history of California, with an 
emphasis on the founding and early development of San Luis Obispo and 
Monterey Counties. It consists of approximately four hundred rare and popular 
books and eight linear feet of boxed pamphlets, maps, videos, periodicals, and 
facsimiles of newspaper clippings. The books are cataloged in the Cuesta College 
online catalog under the location Blythe California Collection and are kept in the 
bookstacks of Special Collections. All materials are available by appointment for 
use in the Cuesta College Library. 
 
Environmental Archives 
The Environmental Archives house primary source material relating to 
environmental issues in San Luis Obispo County. 
 
MATERIALS FOR DISABLED STUDENTS 
 
The Library works with campus and external agencies to provide learning 
resources for disabled students. Cuesta's Disabled Students Programs and 
Services (DSPS) offers many services to qualified students including the 
provision of readers, note-takers, and other adaptations. In addition, DSPS helps 
students submit applications for service to the Braille Institute which deals 
directly with qualified disabled individuals. Because it would be impossible to 
acquire a vast cross-disciplinary collection of large-print books, books-on-tape, 
Braille or other publications, the librarians respond to individual student 
requests for specialized materials as they arise. In addition, librarians refer 
students to the Books-on-Tape collection of the San Luis Obispo City-County 
Library and to the talking book and Braille collection of the California State 
Library in Sacramento. The Library attempts to acquire adequate reference 
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materials on major topics of interest to the disabled and others such as sign 
language, the American Disabilities Act, dealing with various disabilities, as well 
as relevant materials for the DSPS staff. 
 
COOPERATIVE COLLECTION DEVELOPMENT 
 
The library is a participant in the OCLC interlibrary loan program. The library is 
also a participant in the Gold Coast Library Network. 
 
CHALLENGED MATERIAL 
 
See existing Board Policy R5090 and the Library's "Request for Reconsideration 
of Materials Form". 
 
GIFTS 
See existing Board Policy R5090 and Cuesta College's "Gift Form". 
 
REVISION OF POLICY 
This policy will be reviewed at least every two years and revised as needed. 
_____________________ 
This document was based in part on the following: 
Cuesta College Draft Acquisitions Policy; Pierce College Policy; Copper Mountain 
Campus Policy; Mcintosh College Policy; St. Louis Community College Policy; Marian 
Court Policy; Washtenaw Community College Policy; Cuesta College Student Characteristics and 
Enrollment Trends, Fall 2005 
 
Revised 3/9/07 TL 
 
 


