Adding Distance Education Scribe™

1 Click "Distance Education"

Library

A1 - Oral Communication

| A2 - Written Communication
Text, Reading, and -

Materials | A3 - Critical Thinking

Requisites & Advisories " B1 - Physical Science

z | B2 - Life Science
Cuesta General e

Educafion

B3 - Laboratory Activity
Transfer General
Education

B4 - Mathematics/Quantitative Reasoning

C1 - Arts (Arts, Cinema, Dance, Music, The:

Distance Education

C2 - Humanities (Literature, Philosophy, Lar

Comespondence — . -
F_J | | D- Social Science
Education -

R, | E - Lifelong Learning and Self-Development

[ ] F - Ethnic Studies

Aftached Files

IGETC

Coteslils (] 1A - English Composition

| 1B - Critical Thinking - English Composition
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2  Check the box(es) that apply for the appropriate definition for this course.

LAl riuuaniny

Methods of Evaluation 30

Course Cap
DE modality override

Library

Rationale DE Course Offering Address specific access issues, and the impa
Text, Reading, and applicable), room scheduling, student need, access, and success.
Materials 7= Distance Education Course Definition

Requisites & Advisories Check the box(es) that apply for the appropriate definition for this course.
[ | Bully ©nline (OL): 100% of instructional hours is provided through ¢
Cliesta General sessions, though proctored exams may be required. If the course r

Education use a mutually agreed upon non-SLOCCCD site.

Transfer General [ ] Hybrid (HY): A combination of face-to-face and distance education
Education course provided through distance education. [5 CCR 55210]
Distance Education

| Blended (BL): A combination of face-to-face and distance educatiol

through distance education.
Comespondence .
Exilti || Fully Online with Mutual Agreement (FOMA)

Materials Fe i S i i
o Please review the Accessibility component of Best Practices for Distance Ec

provides recommendations regarding faculty standards for pedagogical reac

3 Accessibility. Click "Use Suggested Language" or create own response

R R I T ST TR ]

Both the Faculty designing or revising a DE course and the District have an
Text, Reading, and accommodation for students with disabilities-- i.e. closed or open captioning,
Materials layout, which is accessible to "industry standard” assistive computer technol

Requisites & Advisories  Bum 55200) Describe how the DE course design accommaodates students with di:
o accessibility as specified in Section 508 of the Rehabilitation Act (http:ffwwnw.
are several ways to check web pages for compliance with these standards. (

Cues . E . .
uestd Geneel http:/facademic.cuesta.edu/acasupp/DSPSicurbeut/index htm.

Education

Transfer General Describe how the DE course design and any built-in accommodation to cour
Education Curriculum Handbook for Title V requirements

Distance Education

| | Use Suggested Language

Correspondence [ ] create My Own Response
Education

Materials Fee 7= Check the boxes of the types of accessibility that will b
Content within the shell is accessible

Attached Files _

| | Pdffiles are accessible

Codes/Dates | Videos will be captioned

i Transcripts will be provided for PowerPoints

| | Handouts will be formatied for a screen reader
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4  Check the boxes of the types of accessibility that will be used in this course

Library

Text, Reading, and
Materials

Requisites & Advisofies

Cuesta General
Education

Transfer General
Education

Distance Education
Correspondence
Education
Materials Fee

Attached Files

Codes/Dates

Describe how the DE course design and any built-in accommodation to cot
Curriculum Handbook for Title V requirements

Use Suggested Language

All course content will be modified/created to provide access to students w
compliance, and 508 compliance.

7= Check the boxes of the types of accessibility that will
[ | Content within the shell is accessible

|| Pdf files are accessible

[ | Videos will be captioned

[] Transcripts will be provided for PowerPoints

[ | Handouts will be formatted for a screen reader

[ | Images will have ALT tags and descriptions

DSPS will help to identify what the student needs are, but it is the responsibi
compliant

Regular and Effective Contact. Click "Use Suggested Language" or create own

response

Materials

Requisites & Advisories

Cuesta General
Education

Transfer General
Education

Distance Education
Correspondence
Education

Materials Fee

Altached Files

Codes/Dates

ASSIST Preview
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correspondence courses, distance education delivery modalities, course appt
effective contact™ http:/www.cuesta edu/student/aboutacad/distanceffac_de_

Regular and Effective Contact

Any portion of a course conducted through distance education shall include

students, through group or individual meetings, orientation and review sessi

library workshops, telephone contact, correspondence, voice mail, e-mail, o

effective contact among instructor and students will be facilitated. Effective ¢

timeliness of delivery {response to an emailed student question is usually w

and provision in a manner and medium appropriate to the significance of the
«~specific synchronous and asynchronous modes.

| | Use Suggested Language
[ | create My Own Response

Check the boxes of how regular and effective contact will be achieved in this
= Instructor-to-student Contact

[ ] Online threaded discussion forums with appropriate instructor feedb
[] Email
["] Phone

| Text



Check the boxes of how regular and effective contact will be achieved in this
6 - o

course and enter the minimal frequency it will occur for Instructor-to-student

Contact ...

Methods: of Exig Ry Blended: Regular and effective contact will be maintained in several ways t

announcements, weekly discussion forums, weekly instructor-prepared lect
Course Cap through student assignments. Instructors may communicate through the Lk
conferencing may also be used to meet each student’s ability and learning :
be made available to students (on course syllabus or posted within the LMZ

Library
face, regular and effective contact will be in a classroom setting

Text, Reading, and

Materials
Check the boxes of how regular and effective contact will be achieved in this

Requisiles & Advisories i
9 il 7= Instructor-to-student Contact

Cuesta General [ ] Online threaded discussion forums with appropriate instructor feedt
Education — =
: 1 Email
Transfer General =
Education L| Phone
Distance Education || Text

| Messaging to individual students
Correspondence

Education [ ] Announcements to students

Materials Fee | ' Constructive and timely feedback on student work

| | Instructor prepared e-lectures
Altached Files

7 ... and Student-to-student Contact

_ | Facilitating student to student contact

Text, Reading, and [ | Field trips
Materials :
|| Web pages
Requisites & Advisories -
Ll [ chat

st SHct = Student-to-student Contact

Education
Transfer General | Email
Educal -
st | Phone
Distance Education .
|| Jext
Comespondence [ Field trips
Education =
: || Web pages
Materials Fee .
| | Chat
. Attached Files | Online threaded discussion forums

|| Messaging to other students

Codes/Dates )
|| Small virtual or f2f groups or meetings

ASSIS

Adantatinna nf Mathnre Materiala and Nalivary nf Ine
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8

Adaptations of Methods, Materials, and Delivery of Instruction. Click "Use

Suggested Language" or create own response

Library

Text, Reading, and
Materials

Requisites & Advisofies

o

Cuesta General
Education

Transfer General
Education

Distance Education

Comespondence
Education

Materials Fee

Aftached Files

Codes/Dates

ASSIST

9 will be adapted

Methods of Evaluation
Course Cap
Library

Text, Reading, and
Materials

Requisites & Advisories o

Cuesta General
Education

Transfer General
Education

Distance Education

Cormespondence
Education

Materials Fee
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| Messaging to other students

Small virtual or 27 groups or meetings

Adaptations of Methods, Materials, and Delivery of Insi

DE Instructors Help Sheet: The DE course design must adapt the learning &

the adaptation of the method of instruction and the communication and com

delivery system is not an industry standard, such as Moodle, provide some
describe any special software or technolegy studants will have to purchase .
labs. Indicate if the text and materials of the traditional class are being suppl

| | Use Suggested Language

| Create My Own Response

= Adaptations of Assignments and Activities

Deascribe how assignments and activities will be disseminated. If the Course €
thinking, special presentations, or activities, describe how they will be incorpo

Select how Assignments and Activities will be adapted

| Cuesta Coliege LIMS formatiing used

| Assignments uploaded into the Cuesta College LMS

Adaptations of Assignments and Activities. Select how Assignments and Activities

computer system and software applications to allow full use of all online deli
welcome letter and syllabus. A textbook or other reference materials may be
copy. Students may receive information by such means as reading the appr
College’'s LMS, viewing presentations, following acceptad web links specific
content will be presented in various ways to meet the various learning modz

= Adaptations of Assignments and Activities

Describe how assignments and activitizs will be disseminated. If the Course (
thinking, special presentations, or activities, describe how they will be incorpe
Select how Assignments and Activities will be adapted

| | Cuesta College LMS formatting used

Assignments uploaded into the Cuesta College LMS

| students will "talk" to each other via discussion boards

| Web-specific links used

| Required text reading

| Class presentations using software

| Other



10 Adaptations to Methods of Evaluation. Click "Use Suggested Language" or create
own response

Describe how the instructor will appropriately verify that students have meti
required and if so, how they will be administered. Specifically describe any ¢
Specifically describe any special software or process used in the adaptation

Requisites & Advisories

Cuesta General

Education This might include:

Transfer General
Education » proctored exams

Distanbe Ericanon » timed-online or password-protected testing environments
» comparing submitted papers with sample writing assignments or disc
» use of plagiarism detection software (such as Tumnltin.com)

Conespomiaies + face-to-face demonstrations of knowladge or skill

Education

EIEIEE R | | Use Suggested Language
Attached Files [ | Create My Own Response
= Method of Evaluation DE

Select how Methods of Evaluation will be adapted and indicate if plagiarism w

Codes/Dates

Assignments uploaded or typed into the Cuesta College LMS

|| student interaction via discussion boards

ASSIST Preview 3 ; : 2
Timed-online or password-protected testing environments

Fields marked with * are required

11 Method of Evaluation DE. Select how Methods of Evaluation will be adapted and
indicate if plagiarism will be evaluated

LY U LIS, M VALY U T Y INELUI WIS 18y IS USTU, 1Ly UL |
Library assignments, and online discussion forums. Online evaluation tools will be
College’s learmning management system. When students are assessed onlit
Text, Reading, and management system, with the possibility of additional verification through ¢
Materials hybrid or blended classes, evaluation may include face-to-face demonstrat

Requisites & Advisories

o

= Method of Evaluation DE
Cuesta General Selact how Methods of Evaluation will be adapted and indicate if plagiarism

Education [ ] Assignments uploaded or typed into the Cuesta College LMS

_ Student interaction via discussion boards

Distrine Edirahon || Timed-online or password-protected testing environments

[ ] virtual asynchronous presentations
Comrespondence

: | Face-to-face demonstrations of knowledge or skill
Education

Materials Fee

[] other
AlaciBEles Student Authentication
View the student authentication PowerPoint presentation: hitp:/fwww 3cme
Fotesligls key=c8edd9ad86ead5dbebeilead56f3e99bca77737a Select the method(s,

[ | Teach course in Cuesta College’s current LMS

Made with Scribe - https://scribehow.com



12 Student Authentication. Select the method(s) used to authenticate students in this
course

Library

Plagiarism Evaluation () Yes
No
Text, Reading, and
Materials
Requisiies & Advisories )
|| Other

Cuesta General
Educafion

Student Authentication

View the student authentication PowerPoint presentation: hitp:/fvwww 3cmedi

Tramlee Gouce key=cBedd9adB6eadsbebeieads6t3e99bca7773Ta Select the method(s) u

Educafion

z ; | | Teach course in Cuesta College’s current LMS
Distance Education —

| Require monitored exams with Student ID

Corres dence
Education || Use plagiarism detection software

Materials Fee [ | Provide clear examples of appropriate and inappropriate behav
| Require written acceptance of appropriate academic honesty p

Aftached Files

| Practice regular and effective instructor-student contact

Codes/Dates

| Provide multiple opportunities for authentic assessment
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