Create a course modification proposal
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3  Click "Login"
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Please use your myCuesta username and password
to login, example chris_cougar

By continuing to use this site, you agree to abide by
the Cuesta Network Use Policies:
BP 3720 and AP 3720

Username

| monica_fiscalini

Password
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Forgot Password?
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Change Password

4  Click "Curriculum"
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5 Click "Course"

C%%{_E&FEE Return to Classic META -+ % Mon
2% Dashboard @ Curriculum~ 2 Reports v + Create New Proposal
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6  Click the "Keyword Search" field.

Search s X
My Proposals | Subject ¥ Proposal Type ~ Status ¥ Output Fields B' Sort Options * Ad

» i Discipline i Course Number i Full Course Title £ Proposal Type i Status
» Inactive New Course Proposal @ Draft
» Inactive New Course Proposal @ Draft
» Inactive New Course Proposal @ Draft
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7  Type course to be modified

8 Click "Search"

My Proposals | Subject ¥ Proposal Type ¥ Status ¥ Output Fields B* Sort Options ¥ Advanced Filters

i

i Course Number i Full Course Title i Status

New Course Proposal @ Draft

[- Deletel ls‘ Reports =

New Course Proposal @ Draft

l"' Deletel ls‘ Reports =

New Course Proposal ® Draft
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9  Click "Status"

My Proposals | Subject ¥ Proposal Type ¥ Status ¥ OQutput Fields B' Sort Options ¥ Advanced Filtel

it Full Course Title

i Course Number

201A ENGLISH
COMPOSITION

201A ENGLISH
COMPQOSITION

10 Click the "Active" field.

i Proposal Type i Status
Major Modification & Historical
Course Proposal
New Course Proposal & Historical

2 Reports~
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My Proposals | Subject ¥ Proposal Type ~ Status n' Qutput Fields a' Sort Options ~ Advanced |

'Jn Ac’_(ive

 Discipline i Course Number Approved
Draft
NGL 201A ENGLI! —
COMP
Historical
Launched
Deleted
NGL 201A ENGLI! Rejected
COME 5 Tabled
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11 Click "Search"

engl 201a

My Proposals | Subject ¥ Proposal Type ~ Statusn" Output Fields a" Sort Options ~ Advanced Filters

@

i Course Number

201A

201A

12  Click "Modify"

engl 201a

My Proposals | Subject ¥ Proposal Type ~ Statiusnv Qutput Fields a' Sort Options ~ Advanced Filters

1B

i Course Number

201A

201C
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Draft _ o e ——
ENGLI! I |or Modification & Historical
COMP ) = .e irse Proposal
Historical
Launched = Reports~
Deleted
ENGLI! Rejected v Course Proposal & Historical
COMP

Tabled

i Full Course Title * Proposal Type
ENGLISH Major Modification @ Active
COMPOSITION Course Proposal

. I # Deactivatel I B Reports~
ENGLISH Distance Education @ Active
COMPOSITION: Only Course Proposal

CRITICAL THINKING

[" Modify] ['_l‘ Deactivatel I's‘ Reports =
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13 Choose proposal type from dropdown. Click "Create"

Modify Proposal

Proposal Type °®s
[ Major Modification Course Propdsal N ]

Cancel

14  Click "Basic Course Information"

LAJLSIA Return to Classic META £ % Mon
(@ COLTEGE
87 Dashboard ¢ Curriculum~ B Reports + Create New Proposal

T
S

= Form Sections b4 MAJOR MODIFICATION COURSE
PROPOSAL: ENGL 201A - ENGLISH
COMPOSITION = Fo

Draft Reset CB Codes

Credits and Hours o ‘ 5 Co-Contributor

Please visit the Cuesta CurrlQunet Meta Help Page for help, ins

Cross-Listed Courses and tutorials: https://www.cuesta.edu/meta/docs/Help_Docume

Minimum Qualifications 5 Contributors of 330 selected  Type to filte Show selectec

KiathadsaF instmeiion N Adams, Liz (elizabeth_adams1@cuesta.edu)

Made with Scribe - https://scribehow.com



15 Update the "Proposal Rationale*" field.

cuons X IVIAJUR IVIVUITICAT IVIN CUURDE
PROPOSAL: ENGL 201A - ENGLISH
Itor COMPOSITION ¢ Form Properties

Draft Reset CB Codes
cbladpeat
, 10:25:57 AM by Monica Fiscalini

Hours

Proposal Rationale*

| Courses

wualifications

Instruction &
& This field is required

rning Outcomes 1/1 Catalog Description*®

Please BEGIN Course Description WITH a verb

16 Make desired changes. See additional training documents for help on specific
course elements, such as objectives and assignments
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17 Click "Launch". Or come back later to finish the proposal; it will remain in "Draft"
status.

Return to Classic META ¥ ¥ Monica Fiscalini ~

i @Y Curriculum~ B Reports ~ + Create New Proposal

-~

ctions 3% MAJOR MODIFICATION COURSE
PROPOSAL: ENGL 201A - ENGLISH

T COMPOSITION 3¢ Form Properties
walifications

nplete

Confirm Proposal Launch
Delete

Instruction

| Are you sure you want to launch this proposal?
rning Outcon

|

scope =
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