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Creating a New Course

1 Navigate to https://cuesta.curriqunet.com

2 Click "Curriculum"
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3 Click "Course Intent"

4 Click "Search" and locate the notice of intent that has received dean approval.
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5 Click clone.

6 Select "New Course Proposal" from dropdown.
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7 Click "Create"
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8 Select co-contributors if desired.
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9 Click "Basic Course Information"
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10 Fill in the "Full Course Title*" field. This is the title that will show in the catalog.

11 Fill in the "Abbreviate Title*" field. This is the title that will show in the class
schedule/myCuesta Find Classes.
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12 Fill in the "Catalog Description*" field.

13 Fill in the "Schedule Description*" field.
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14 Choose from the dropdown menus under Implications

15 Choose from remaining dropdowns.
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16 Click "Credits and Hours"

17 Select from Course Type dropdown. The lec and lab hours will transfer over from
the Notice of Intent proposal.
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18 Select Grading Method(s)

19 "Cross-Listed Courses" are set up by the curriculum coordinator.
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20 Click "Minimum Qualifications"

21 Click "Add"
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22 Click "Minimum Qualifications"

23 Click this button.
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24 Select from dropdown.

25 Click "Methods of Instruction"
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26 Click the applicable Methods of Instruction

27 See additional Training Documents on how to complete the remainder of the tabs
for a new course proposal.


