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Creating a New Degree/Certificate
Proposal, Part 2

1 The "Course/Requirements List" should be pre-populated from the Program
Notice of Intent dean preapproval process. Refer to "Creating a Notice of Intent
for a New Program Proposal Part 1" training sheet for a reminder about how to
add to the course requirements list.
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2 Click "Course/Requirement Organization" to organize courses if not done in the
Program Notice of Intent.

3 Click the icon on the right to open category.
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4 Click "Edit Program Courses"

5 The icon on the left can be used to drag and reorder courses.
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6 Return to "Course/Requirements List" to include courses in program mapping if
desired

7 Click icon on right.
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8 Click "Include this course in outcome mapping."

9 Repeat as necessary.
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10 Click "Program Learning Outcomes" List one to six outcomes individually. For each
outcome enter an example of an assessment. Map each PLO to the SLO for the
courses that have been included in program requirements.

11 Click "Add"
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12 Click "New Outcome"

13 Click icon on right.
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14 Fill in the "Outcome*" field. with Program Learning Outcome

15 Fill in the "Assessment" field.
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16 Select desired SLOs to map to PLO.

17 Institutional Student Learning Outcome mapping is also available.
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18 Repeat as necessary

19 Click "Attach Files" to add program flowchart or other documents
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20 Click "Select".

21 Click "Upload files"
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22 Click "Launch" or keep in draft form to return to later

23 Click "Yes"


