FERPA Code

> What is a FERPA code?

A FERPA code works in place of a photo ID to allow Cuesta College to verify student identity over the phone.
We do this in accordance with the Family Educational Rights and Privacy Act (FERPA) which protects your
information as a student.

> How do | create a FERPA code?
To create a FERPA code, simply follow each step listed below.

Step 1: Log in to myCuesta

> Go to https://my.cuesta.edu
> Log in to your myCuesta student account with your username and password.
New Users: Click on “Student Username & Temporary Password”.
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Step 2: Locating the FERPA Form

A. Go to the Student Quick Links service tab (you may have to scroll down) A SOV Opdates andResources
B. Locate the Important Forms link on the Student Quick Links page (you may have to scroll down)

C. After clicking on the Important Forms drop down link, you will now have the option to click on “FERPA
Release Form”
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Student Quick Links Important Forms

https://www.cuesta.edu/covid-19.htmi

« Admission Online Application

« CaFE Application (CalWORKS, Foster Youth, EOPS/CARE)

« Cashier (Refund)

« Census 2020

+ Donate to Cuesta

* DSPS

« Enrichment Program

ervices/Admissions & Records (Appeals and Petitions)

Student Judicial Process
Calendars

Class Schedule & Catalogs

Getting Started

...........

Ready to Graduate?

Distance Education & Online Resources

Student Success

Financial Aid & Payment

Important Forms

Resources

« International Student Application
« Parking - Vehicle Registration Form
« Permit to Enroll
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« Placement Request Form

Step 3: Completing the Form

D.Using your Student ID# (which will begin with 900) AND your Student Email - fill out the “FERPA Release Form” which should have opened upon
clicking the link in Step 3 — this will require a student signature.

Step 4: Finalizing the FERPA code through Email

E. After submitting the Family Educational Rights and Privacy Act Release Form, you should receive an Email at the myCuesta email
address you listed on the form.

F. You will then need to forward the email you receive to ferpa@cuesta.edu — which will be entered into our system shortly.

Congratulations, you have completed all the steps to create a FERPA code!

QUESTIONS?
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