
Interview Prep Checklist 
1. Do some research about the “position” you want to interview for at 

onetonline.org. Be sure to note the technical skills and work activities and be 
prepared to talk about how your technical skills and abilities to relate to the 
position. 

2. Prepare a STAR (Situation, Task, Action, Result) response to describe how 
you have responded to a challenge while working on a project or assignment. 

3. Log onto your Jobspeaker account and go to the “Learning Center”, review 
the interview prep videos and access LinkedIn Learning content to access 
video interview tips  

4. Review the tips below for types of questions YOU should ask at an interview.  
There will be an opportunity for you to ask questions any time you interview, 
especially at the end of the interview. 

5. Have your resume saved as a pdf to share as a file in the chat with your 
interview committee after you are placed in your breakout room. 

 
Questions for the Interviewer 

As your interview comes to an end, the interviewer will likely ask whether or not 
you have any questions. Always have at least three questions prepared. Good 
questions to ask include those about the working environment and on-the-job 
training. Here are some examples: 

• How would you describe the company culture? 

• What might a typical day be like for me, if I were to obtain this position? 

• Is the work structured in this department, or can I generally work at my own 
pace? 

• What personal qualities would you consider ideal in the candidate you choose 
to fill this position? 

• What have past employees/interns who have held this position liked best and 
least about it? 

• How much travel is required for this position? 

• How often are performance reviews given? 

• If I were to be offered this job, how long should it take for me to learn the 
basic duties to be productive and make a contribution to the organization? 

• What is the typical career path for this position within the company? 

• When do you expect to make a hiring decision? 

https://www.onetonline.org/
https://cuesta.jobspeaker.com/#/js/dashboard
https://www.linkedin.com/learning-login/share?forceAccount=false&redirect=https%3A%2F%2Fwww.linkedin.com%2Flearning%2Fvideo-interview-tips%3Ftrk%3Dshare_ent_url%26shareId%3DVMOIdlSsRgGr9MYigv61MQ%253D%253D&account=54577836


 Be careful not to ask questions that inadvertently send the wrong message 
about your personal motivations or your level of interest in the employer or the 
job. Don’t ask about: 

• Basic information that is covered on the company website—especially on the 
home page!—or in promotional literature 

• The interviewer's educational background or extracurricular interests 

• Salary, vacation, or other benefits. Asking about these topics before you have 
received an offer can give the impression that you are more concerned about 
benefits than about the job itself 

• How much overtime you might have to put in or how often you might have to 
work on weekends 

Finally, don't be pushy! Asking about your chances of getting the job, for 
example, puts the interviewer on the spot, especially if there are still additional 
candidates to interview. 

https://career.engr.psu.edu/students/undergraduate/interviewing/questions.aspx 

 

After the Interview 
A thank you email is a great way to stand out as an interested candidate.  During 
your interview note the names of the members of your interview committee and after 
your interview write them each an email and make sure to include the following: 
-thank them for their time 
-mention a positive interaction/ conversation that occurred during the interview (ie. I 
really enjoyed learning more about....) 
-reiterate why you think you’d be a good fit for the position 
-sign with your name and contact number 
 
 

https://career.engr.psu.edu/students/undergraduate/interviewing/questions.aspx
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